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INDEX OF FORMS 
 Used with 
Name of Form Policy No.
 
Affidavit of Change of Residency ........................................................................................................... 2.7 
 
Affidavit of Residency for New Employee ............................................................................................. 2.7 
 
Affidavit of Residency for New Temporary/Summer Employee ............................................................ 2.7 
 
Consent & Acknowledgment of Receipt of Harassment in the Workplace & EOE Policies ........... 2.1, 2.2 
 
Consent & Acknowledgment of Receipt of Responsible Use of Information Technology Policy ......... 7.3 
 
Consent & Acknowledgment of Receipt of Workers’ Comp & Injury Leave and Driver Safety & 
Accident Reporting Policies ............................................................................................................. 6.1, 6.2 
 
Desk Audit Request Form........................................................................................................................ 3.1 
 
Disciplinary Action Report ...................................................................................................................... 7.1 
 
Drug-Free Workplace Statement ............................................................................................................. 2.4 
 
Drug Screen Consent and Waiver of Liability......................................................................................... 2.4 
 
Education Reimbursement Request ......................................................................................................... 4.5 
 
Employee Self-Evaluation Form...............................................................................................................3.2 
 
Employee Waiver for Grant Funded Position.......................................................................................... 2.6 
 
Exit Interview Form.......................................................................................................................... 3.3, 3.5 
 
FMLA Packet and Instructions, used for:  
 
          FLMA Packet Coversheet and Instructions ................................................................................... 5.6 
 
          Employee Notice of FMLA Leave ................................................................................................ 5.6 
 
          FMLA Notice to Employee and Employee Acknowledgment ...................................................... 5.6 
 
          Certification of Health Care Provider ............................................................................................ 5.6 
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          Fitness for Duty Certification ........................................................................................................ 5.6 
 
Goal Setting Form.................................................................................................................................... 3.2 
 
Grievance Report Form............................................................................................................................ 7.2 
 
Injury Report............................................................................................................................................ 6.1 
 
Leave Request Form .................................................................................................................. 5.1, 5.2, 5.4 
 
Mileage Reimbursement Form ................................................................................................................ 3.6 
 
Notice of Limited Liability ...................................................................................................................... 6.1 
 
Notification of Grant Application.............................................................................................................2.6 
 
Overtime Worked and Comp Time Used Form....................................................................................... 3.4 
 
Performance Evaluation Form ................................................................................................................. 3.2 
 
Performance Improvement Plan ...............................................................................................................3.2 
 
Performance Log...................................................................................................................................... 3.2 
 
Personnel Action Notice, used for: 
 
          Appointments................................................................................................................................. 2.6 
 
          Increases......................................................................................................................................... n/a 
 
          Leaves of Absence, Unpaid ........................................................................................... 5.6, 5.7, 5.11 
 
          Personnel Requisitions................................................................................................................... 2.6 
 
          Reclassifications ............................................................................................................................ 3.1 
 
          Separations..................................................................................................................................... 3.3 
 
          Suspensions.................................................................................................................................... 7.1 
 
          Transfers ........................................................................................................................................ 2.6 
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Probationary Review Form...................................................................................................................... 2.9 
 
Reasonable Suspicion Report Form......................................................................................................... 7.4 
 
Request to Access Personnel Records ................................................................................................... 2.14 
 
Request to Create New Position ...............................................................................................................2.6 
 
Request for Donated Sick Leave...............................................................................................................5.1 
 
Request to Donate Sick Leave ..................................................................................................................5.1 
 
Sick Leave Buy Back Request..................................................................................................................5.1 
 
Sick Leave Buy Back Summary ...............................................................................................................5.1 
 
Summary of Performance Evaluation Ratings..........................................................................................3.2 
 
Training/Travel Request .......................................................................................................................... 3.6 
 
Violence-Free Workplace Incident Report .............................................................................................. 6.3 
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