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How to Register a Vacant Private Property for Existing Citizen Access Users

1 — Follow this link to be taken to Citizen’s Access. You must have an account before you start. If you need
help creating an account click here. If you have just created an account, click “Login” or “Home” to be
taken to the screen below. You must RE-LOGIN to access the correct information.

Register for an .ﬁ.:(c-u

@Bulldlng Permits  Property Maintenance License  Planning
Advanced Search
Login
Welcome to the NRC E-Link User Name or E-mail:
In partnership with Accela, Inc., the Neighborhood Resource Center is fulfilling its promise to deliver more convenient, and interactive government services to you through
E-Linkyou will not need to register or login at this time. When using the service you can view information znd get questions answered 24 hours a day, 7 days a week dir
computer records. We trust that this site will provide you with 2 new, higher level of service that makes living and working in our community 2 more enjoyable experience

Password:

What would you like to do today?
To get started, select one of the services listed below of use the ‘global search’ in the upper right comer of the Home page. The global search will return a3 match from an

Please note the category for License contains Business and Rental Licenses.

wycokck.org .

General Information Enter your Username and

Lookup Property Information

Property Maintenance PaSSWO rd . Log' n . gotten my password

Register for an Account

Search for a Code Case

Planning

Search for a Petition, Plat Submittal. or Plan Review

2 — Once you have logged in, click on the tab “Property Maintenance.”

Logged in as:A Person  Collections (0) Account Management Logout

m Building Pefmits  Property Maintenance  Lic)nse  Planning

Dashboard My Records My Account Advanced Search

Hello, A Person

My Collection (0) View Collections

You do not have any collections right now.

Work in progress (7) View All Records

Record Name Record ID Module Creation Date Action

No records found



https://mauwi.wycokck.org/citizenaccess/Welcome.aspx
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2 —Click on “Create an Application.” Read and accept the terms and conditions. Then click “Continue.”

Home  Building Permits 0T ETLIEEN M License

Search for a Code Case Create an Application

Please review and accept the terms below to proceed.

General Disclaimer =
While the Agency attempts to keep its Web information accurate and timely, the

Agency neither warrants nor makes representations as to the functionality or

condition of this Web site, its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have

been compiled from a variety of sources and are subject to change without notice

from the Agency as a result of updates and corrections.

Showing 0-0 of 0
Date Case Number Case Type

No records found.
4

@ve read and accepted the above termsy)

D s

3 — Click on “Property Maintenance Compliance.” It will open a drop down.

Home  Building Permits gl Tga'BRET L EL 0 License  Planning

Search for a Code Case Create an Application

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.

¥ Property Maintenance Compliance

Continue Application »

Home  Building Permits QeI BotELELEL M License  Planning

Search for a Code Case Create an Application

Select a Record Type

Choose one of the following available record types. For assistance or t

Select “Vacant Propert
‘=3 ot i
Registration.” Then click
d Eropert},r Maintenance Compliance
(C) Boarding Permit

o H H H ”
(@ Vacant Property Registration _ CO ntl nue Ap p I |Cat|0 n.

Continue Application »




Page 3/6

4 — Location. Enter the Address of the vacant property and the Owner’s contact information. You can save
at any point and resume this process later. When you are finished, click “Continue Application.”

Home  Building Permits License  Planning

Search for a Code Case Create an Application

Vacant Property Registration

1 Locstion 2 Details I People 4 Review 5 PayFees 6

Step 1:Location > Address Parcel Owner
*Indicates a required fletd.

Address

*Street No.: *Street Name: Streat Type: Direction:

—-Gelect-- v —-Gelect-- v

City: State: Fip:

Owner Name:
Address Line 1:
Address Line 2:

State: Fip:

o]
g

* Parcel Number:

Save and resume later

Continue Application »
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5 — Details.

“" ”n
SR —— NeTR— ‘ Select from the “Future Use” drop down whether
you plan to Sell, Rent, or Keep Vacant.

Vacant Property Registration [

1 Location 2 Details Give an “Estimated Date of Completion.” Enter
the future date of your listing on MLS, when you
will apply for a Rental License, or when your
Application Details renovation will be done.

Step 2:Details>Details

VACANT PROPERTY DETAILS

Briefly “Describe the Work Required” on the
property before you sell, rent, or plan to
Compiations - F ovoi/z020 renovate. If no work is required, you may write

* Description of Renovation Not Appllcable
Required Work:

/ Select Yes or No on whether “there is a property
* | there a property () Yes (8 No ma nager or contact"'

manager or contact:

_ Click “Continue Application.”

* Future Use:

6 — People. If you are the owner and the applicant, click “Select from Account” and add yourself. If you are
not the owner of the property, click on “Add New” for the Applicant and enter their information. If there
is a property manager, add their information now. Click “Continue Application.”

Home  Building Permits [l B VEEETL LU LM License  Planning

Search for a Code Case Create an Application

Vacant Property Registration

1 Location 2 Details 3 People 4 Re

Step 3:People > People

Applicant

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Select from Account Add New

Property Manager

To add new contacts, click the Select from Account or Add Mew button. To edit a contact, click the Edit link_

Select from Account Add New

Continue Application »
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7 — Review. Review your information and make sure it is correct. When you are finished, click “Continue
Application.”

Vacant Property Registration

1 2 Details I People 4 Review 5 Pay Fess & Record Issuance

Step 4:Review

Continue Application » Save and resume later

Pleasa review all information below. Click the “Edi”™ buttons 1o make CHanges w0 SeCHons of "Continue AppUICton” 1o Move on.

Record Type

Wacane Property Reglstration

Address Edit
0 State AVE
Kansas City KS 66102
_
A Person

0000 State Ave
Kansas City K5 66102

Application Details
| it |

VACANT PROPERTY DETAILS

Future Use: Sell
Estimated Date of 01/01/2020

8 — Pay Fees. The registration fee is $200.00 annually plus any applicable fees. Click “Continue
Application.” Choose a payment option and click “Submit Payment.”

Home  Building Permits License  Planning YOU Wl” be taken tO Paylt, the UG

Search for a Code Case Create an Application payment Collection System_ |f you do
Vacant Property Registration not have an account with Paylt, you
1 2 Details I People 4 Review 5 Pay Fees 6 Reco

can choose to continue as a guest or

Step 5:Pay Fees
p3:pay you can follow the prompts to create
Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of wd
or repaired. Enter quantities where applicable. The following screen will display your total fees. a n a CCO u nt Ke e p i n m i n d yo u r
¢ ?

Application Fees

ross @ | registration WILL NOT BE COMPLETE
ot gty eiin ~ | until you pay the registration fee.

TOTAL FEES: 5200.00
Note: This does not include additional inspection fees which may be assessed later.

e
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9 — Log In to Paylt, Sign Up to create an account, or continue as guest.

@ mywyco @ metyce

red by payit

owered by payit

LogIn
Sign Up

Create an Account
Log In to Paylt

Email Address

Email Address

Password Show Password

Password Show Password

Confirm Password Show Password

[J Remember Me

[ Remember Me
" Log In Forgot Password
'l i Create Account Forgot Password

10 — Once logged in, you will be given your “Payment Summary.” Add your payment method and click
“Pay” to complete the transaction. Credit/debit cards and payments through a bank account are
acceptable. If you choose to pay with a credit or debit card, a processing fee of 2.5% of the amount being
paid will be added to the amount charged to your credit or debit card.

¥ myWyco 11 — Once you have paid, a
S “Registration Issuance” (a
system generated registration
number and receipt/certificate)
Citizen Access Permit Fees. Transaction ID: 436 $200.00 will be available to you to save
and/or print for your records.

Payment Summary

_—
Total Payment s - A confirmation of payment will
be sent to the email address
Payment Methods you provided.
If you have any questions or
[ Add a Payment Method ] . .
need assistance, please email

VPRegistration@wycokck.org

or cal (913) 573-5877.



mailto:VPRegistration@wycokck.org

