Department of Planning + Urban Design

Unified Government of Wyandotte County ¢ Kansas City, Kansas

701 N 7™ Street, Suite 423 Phone: (913) 573-5750
Kansas City, Kansas 66101 Fax: (913) 573-5796
www.wycokck.org/planning Email: planninginfo@wycokck.org

Welcome to the Unified Government’s Historic Landmarks Review process. We
look forward to working in collaboration with you on your proposed project.

If you have any questions about your proposed project, please reach out to our
Historic Preservationist, Randy Greeves.

Randy Greeves: Phone: (913) 573-5763 Email: rlgreeves@wycokck.org
Planning + Urban Design: Phone: (913) 573-5750 Email: planninginfo@wycokck.org

Complete the application and refer to the application
checklist to ensure all required attachments and
documents have been included.

You may submit a completed application in one of
two (2) ways:

1. Electronically by email, at EDR @wycokck.org

2. In person at the Planning + Urban Design Annex, located
in the Neighborhood Resource Center at 4953 State
Avenue, Kansas City, Kansas 66102

NOTE: All applications must be completed and submitted as listed above. Any incomplete or
improperly submitted applications will not be processed or reviewed by staff.

Any incomplete applications WILL NOT be processed.

If you have any questions or need assistance, please contact us at
(913) 573-5750 or Planninginfo@wycokck.org.
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Department of Planning + Urban Design

Unified Government of Wyandotte County and Kansas City, Kansas

701 N 7th Street, Suite 423 Phone: (913) 573-5750
Kansas City, Kansas 66101 Fax: (913) 573-5796
www.wycokck.org/planning Email: planninginfo@wycokck.org

Historic Landmarks Review Application

Office
Use
Only

Fee Total:

Case Number: Staff Planner: Anticipated LMC Date(s):

Date Fees Paid:

|:| Certificate of Appropriateness |:| Environs Review |:| Historic Designation

Property Owner(s) Name (if differentthan applicant):

Applicant(s) Name: Company:
Street Address: City/State: Zip:
Telephone: Email:

Street Address: City/State: Zip:
Telephone: Email:

Project Manager (if applicable): Company:
Street Address: City/State: Zip:
Telephone: Email:

Address or general location of property

Land area (acres) or Land area (square feet)

Application Instructions
e Ifyou are seeking to add on to, alter, or demolish a property, please complete to pages 2 — 12

e Ifyou are seeking to designate a property as a landmark or seek a district designation, please
complete pages 2 and 13

Landmarks Application

Case Number: Parcel Number:
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Describe the present use and condition of the property:

Project Description

What is the proposed use(s) for the property?

What work are you proposing on the property? (be specific)

1.

Please include the following information with the completed application:

Legal Description of the property in Microsoft Word Document format on a USB
Flash Drive or a word document attachment in an email to EDR@wycokck.org.

Two (2) sets of elevations, one (1) from before the proposed work and one (1) after the
proposed work, showing all four (4) sides of the building, even sides that will have no
work being done to it. Elevations must show the dimensions of the fagade of the
building and must include the dimensions of all windows and doors present on that
side of the building;

Photographs of all four (4) sides of the building. If work has already started on the
building, then two (2) sets of photographs are needed, one (1) set to show the condition
of the building’s exterior before the work started (if possible) and one (1) set to show
the current condition of the building’s exterior;

List of materials that will be used. Photographs, screenshots, or print outs of materials
and/or specification sheets are acceptable, so long as the proposed materials’ color and
other information is accurate. A material palette is not necessary; and

Plot plan for the property. The plot plan does not have to be produced by a licensed
professional, however, North must be shown on the plan and all dimensions of the
parcel, building footprints, and distance from buildings to the property boundary must
be marked and accurate. If the proposed work includes an addition or expansion of any
structure on the property, (if the addition/expansion work is a porch or deck, see
Section V below), then two (2) plot plans, one (1) from before the proposed work and
one (1) after the proposed work, must be provided. The updated plot plan must show
the footprint and dimensions of the proposed porch/deck as well as the distance from
the property boundary in order to ensure the additional work will not cause the porch/
deck to exceed any building lines or setbacks.

Landmarks Application

Page 2



Scope of Work Questionnaire

This section of the Historic Landmarks Review Application shall be completed by anyone seeking an
addition to a property, alterations to a property, or demolition of a property. Please answer all
questions; Failure to complete the application may result in delays in your application.

If you are only seeking a Historic Designation, please skip to page 13.

Section 5: Roof

1) Are you replacing the roof or the roofing shingles?

D NO If NO, provide the following items:
1. Photographs of the existing roof;

2. Photographs of the replacement (new) roofing shingles; and,

3. Information sheet or specifications for the replacement roof (i.e.a brochure,
sales report, or photograph of an online catalog).

[1JYES [IfYES, provide the following items, in order to explicitly identify both the color and
material of the proposed roof:

1. Photographs of the current (old) roof;
2. Information sheet or specifications for the current roof, if available;
3. Photographs of the replacement (new) roofing shingles; and,

4. Information sheet or specifications for the replacement roof (i.e.a brochure,
sales report, or photograph of an online catalog).

2) Are you installing Solar Panels?

] NO Skip to question 3

|:| YES If YES, provide the following items, in order to explicitly identify both the color and
material of the proposed roof:

1. Photographs of the current (old) roof;
2. Information sheet or specifications for the solar panels;
3. Detailed drawings of how the solar panels will be mounted; and,

4. Roof plan, demonstrating where the panels will be mounted.
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Section 5: Roof, continued

3) Are you replacing any of the current soffits or fascia?

|:| NQ  Skip to question 4

|:| YES If YES, will the soffits or fascia change in material or color from the
original soffits or fascia?

|:| YES IfYES, provide the following items, in order to explicitly identify both
the color and material of the proposed roof, in order to explicitlyidentify
both the color and material of the proposed soffits and/or fascia:

1. Photographs of the current (old) soffits/fascia;

2. Information sheet or specifications for the current soffits/fascia,
if available;

3. Photographs of the replacement (new) soffits/fascia; and

4. Information sheet or specifications for the replacement soffits/
fascia (i.e. a brochure, sales report, or photograph of an online
catalog).

[] NO IfNO, provide the following items:
1. Photographs of the current (old) soffits/fascia;

2. Photographs of the replacement (new) soffits/fascia; and,

3. Information sheet or specifications for the replacement soffits/
fascia (i.e. a brochure, sales report, or photograph of an online
catalog).

4) Are you replacing any other parts of the roof (e.g. gutters)?

[J]NO  skip to Section 6

|:| YES | IfYES, will the roof parts be in the same material or color from the original roof parts?

|:| YES IfYES, provide the following items, in order to explicitly identify both
the color and material of the proposed roof parts:

1. Photographs of the current (old) roof parts;

2. Information sheet or specifications for the current roof parts, if
available;

3. Photographs of the replacement (new) roof parts; and
4. Information sheet or specifications for the replacement roofparts
(i.e. a brochure, sales report, or photograph of an online catalog).
[] NO IfNO, provide the following items:
1. Photographs of the current (old) soffits/fascia;
2. Photographs of the replacement (new) soffits/fascia; and,

3. Information sheet or specifications for the replacement soffits/
fascia (i.e. a brochure, sales report, or photograph of an online
catalog).
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Section 6:

Siding

1) Are you replacing the current siding on the house?

[1NO

Skip to Section 7

[l YES

A) Is the siding brick?

|:| NQO 1fNO, skip to question B

|:| YES i IfYES, will you be repairing or replacing the existing brickworkwith
the same or comparable brick?

YES NO

Describe the proposed character of the brickwork below and how it
will match the historic character:

ii.  Ifthe proposed siding is brick, will you be removing or painting any
brickwork?

YES NO

Describe how and why you intend to remove and/or paint the brick
to match the historic character.

B) Will the new siding change in color, style, material, or dimensions?

|:| YES IfYES, provide the following items, in order to explicitly identify both
the color and material of the proposed siding:

1. Photographs of the current (old) siding;

2. Information sheet or specifications for the current siding, if
available;

3. Photographs of the replacement (new) siding; and

4. Information sheet or specifications for the replacement siding(i.e.

a brochure, sales report, or photograph of an online catalog).
[[] NO IfNO, provide the following items:

1. Photographs of the current (old) siding;

2. Photographs of the replacement (new) siding; and,

3. Information sheet or specifications for the replacement siding(i.e.

a brochure, sales report, or photograph of an online catalog).

Landmarks Application
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Section 7: Windows

1) Are you replacing any of the existing windows??

[1NO

Skip to Question 2

[1YES

A) If YES, provide elevation drawings of each side of the structure, showing all the
windows and their current dimensions. Provide elevations even for the sides of the
structure that do not have any windows being replaced. These elevation drawings
can be combined with other elevation drawings provided in this application.

2) Will any of the windows change in color, dimensions, material, or
appearance

[1NO

Skip to Question 3

L1 YES

A) If YES, provide the following items:

i. Photographs of all the current (old) windows (at least one photograph that
shows the entire side of the structure. Close up photographs of each window
is also encouraged so long as staff can tell where the window is on the structure);

ii. Measurements of the current windows:
1. Total height (edge of the top of the frame to edge of the bottom of the frame);

2. Width (outside edge of one side of the frame to outside edge of the other side
of the frame);

3. Sash width (outside edge of the frame to edge of the glass pane); and,

4. Number of panes of glass (i.e. one (1)-over-one (1), three (3)-over-one(3),
6-over-6).

NOTE: When providing measurements to Staff, be sure to identify which
measurements belong to which window.

iii. Information sheet or specifications for the current windows, if available,
including if they are single of double hung;

iv. Photographs of the replacement (new) windows;
v. Measurements of the new windows:
1. Total height (edge of the top of the frame to edge of the bottom of the frame);

2. Width (outside edge of one side of the frame to outside edge of the other side
of the frame);

3. Sash width (outside edge of the frame to edge of the glass pane); and,

4.Number of panes of glass (i.e. one (1)-over-one (1), three (3)-over-one(1),
six (6)-over-six (6).

NOTE: When providing measurements to Staff, be sure to identify which
measurements belong to which window.

vi. Information sheet or specifications for the replacement windows (i.e. a brochure,
sales report, or photograph of an online catalog); and,

vii. Identify the color and material of the new windows.

Landmarks Application
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Section 7: Windows, continued

3) Are you adding or moving any new windows that were not there before?

[INO

If NO, proceed to Question 4

[1YES

A) If YES, provide the following items:
i. Photographs of the replacement (new) windows;
ii. Measurements of the new windows:
1. Total height (edge of the top of the frame to edge of the bottom of the frame);

2. Width (outside edge of one side of the frame to outside edge of the other side
of the frame);

3. Sash width (outside edge of the frame to edge of the glass pane); and,

4. Number of panes of glass (i.e. one (1)-over-one (1), three (3)-over-one (1),
6-over-6).

NOTE: When providing measurements to Staff, be sure to identify which
measurements belong to which window.

iii. Information sheet or specifications for the replacement windows. (i.e. a
brochure, sales report, or photograph of an online catalog);

iv. Identify the color and material of the new windows; and,

v. An elevation rendering of the building with the new windows in place.

4) Are you covering up any current windows?

[1NO

If NO, proceed to Section 8

[1 YES

A) If YES, provide the following items:

i. Explain why you are covering up the window:

ii. Explain the material that will be used to cover the window opening. This should
include information about the siding that will go over the window. The siding
should match the rest of the building (if the siding is not being replaced) or the
replacement siding (if the siding is being replaced):

iii. Provide an elevation rendering of the building with the window covered up.

Landmarks Application
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Section 8:

Doors

1) Are you replacing any of the existing exterior doors?

[1NO

If NO, proceed to Question 2

[1YES

A) If YES, provide elevation drawing of each side of the structure, showing all the
doors and their current dimensions. Provide elevations even for the sides of the

structure that do not have any doors being replaced. These elevation drawings can be

combined with other elevation drawings provided in this application.

2) Will any of the doors change in color, dimensions, material, or appearance?

LIYES

A) If YES, provide the following items, in order to explicitly identify the color and
material of the proposed door:

i. Photographs of all the current (old) doors. Close up photographs of each door is
also encouraged so long as staff can tell where the doors is on the structure;

ii. Measurements of the current doors:
1. Total height;
2. Total width; and,
3. Number of panes of glass, if any

NOTE: When providing measurements to Staff, be sure to identify which
measurements belong to which door.

iii. Information sheet or specifications for the current doors, if available,
iv. Photographs of the replacement (new) doors;
v. Measurements of the new doors:

1. Total height;

2. Total width;

3. Number of panes of glass if any.

NOTE: When providing measurements to Staff, be sure to identify which
measurements belong to which door.

vi: Information sheet or specifications for the replacement doors (i.e. a brochure,
sales report, or photograph of an online catalog)

[LINO

B) If NO, provide the following items,

i. Photographs of all the current (old) doors. Close up photographs of each door is
also encouraged so long as staff can tell where the doors is on the structure;

ii. Measurements of the current doors:
1. Total height;
2. Total width; and,

3. Number of panes of glass, if any

Continued on next page.

Landmarks Application
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Section 8: Doors, continued

iv. Photographs of the replacement (new) doors;
v. Measurements of the new doors:

1. Total height;

2. Total width;

3. Number of panes of glass if any.

NOTE: When providing measurements to Staff, be sure to identify which
measurements belong to which door.

3) Are you adding or moving any new doors that were not there before?

|:| NO If NO, proceed to question 4

|:| YES A) If YES, provide the following items, in order to explicitly identify the color and
material of the proposed door:

i. Photographs of all the replacement (new) doors.
ii. Measurements of the new doors:

1. Total height;

2. Total width; and,

3. Number of panes of glass, if any

NOTE: When providing measurements to Staff, be sure to identify which
measurements belong to which door.

iii. Information sheet or specifications for the replacement doors (i.e. a brochure,
sales report or photograph of an online catalog

iv. An elevation rendering of the building with the new door in place.

4) Are you covering up any current doors?

[] NO If NO, proceed to Section 9

|:| YES A) If YES, answer or provide the following;:

i. Explain why you are covering up the door:

ii. Explain the material that will be used to cover the door. This should include
information about the siding that will go over the door. The siding should match

the rest of the house (if the siding is not being replaced) or the replacement
siding (if the siding is being replaced).

iii. Provide an elevation rendering of the building with the door covered up.
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Section 9: Porches

1) Are you doing any work on the front, rear, and/or side porch/deck?

[1NO

If NO, proceed to Question 2

[1YES

A) If YES, will any part of the porch/deck be demolished?

D YES I:l NO (proceed to question 1B)
i. Will the demolished part be reconstructed?
|:| YES |:| NO (proceed to question 1B)

ii. Will the demolished part be reconstructed with the same dimensionsand
materials as before?

[l YES I NO

B) Will you be expanding the footprint of the porch/deck?

L] YES 1 NO

C) Will you be adding or replacing feature on to the porch /deck (railings, banisters,

steps, etc.)?

D YES |:| NO (proceed to question 2)

i. IfYES, list what feature will be added replaced:

2) Are you building an additional front, rear, or side porch/deck?

CINO , If NO, proceed to Section 10

LIYES

3) If you answered YES to any question in Section 9, provide construction
plans for those porch(es)/deck(s). Plans should include measurements of
the height, width, and length of each porch/deck, the materials to be used,
and a rendering of the final product.

Landmarks Application
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Section 10: Expansions

1) Are you expanding the footprint area or dimensions, or in any other way
adding walled space to any building not the property? This does not include
any work on a porch or deck, which should be addressed in Section V.

[] NO IfNO, proceed to Section 11: Demolition

|:| YES A) If YES, follow the requirements below.

i. The plot plan of proposed work must show all additions or expansion andinclude
the following;:

1. Dimensions of all windows, doors, siding and roofing that will be added as part
of this expansion.

2. Styles to be used for all windows, doors, siding, and roofing that will be added
as part of this expansion.

3.Materials to be used for all windows, doors, siding, and roofing that will be
added as part of this expansion.

Section 11: Demolition

1) Are you demolishing any structure or portion of any structure on the
property, including but not limited to, a porch or deck, any part of the roof
(even a roof over a porch or deck), a wall or portion of a wall, or garage?
This does not include any work on a porch or deck, which should be
addressed in Section V.

|:| NQO IfNO, proceed to Section 12

|:| YES | A)For every complete demolition of a structure on the property, the lot plan of
proposed work must show all demolition.

B) For every partial demolition of a structure on the property, provide the following
information:

i. The plot plan of proposed work must show all demolition, and include the
following;:

1. Labels of all windows, doors, siding and roofing that will be

demolished or otherwise removed as part of thisdemolition;
2. Styles to be used for all windows, doors, siding and roofing that

will be demolished or otherwise removed as part of this demolition; and
3.Materials to be used for all windows, doors, siding and roofing that

will be demolished or otherwise removed as part of this demolition.

Landmarks Application Page 11



Secretary of the Interior’s Standards for Rehabilitation

The following standards are to be applied to specific rehabilitation projects in a reasonable manner, taking into consideration
economic and technical feasibility. Please review these standards and indicate if your project follows these standards.

Do plans for the property meet these standards? Yes | No

A property shall be used for its historic purpose or be placed in a new use that requires minimal change to
the defining characteristics of the building and its site and environment.

The historic character of a property shall be retained and preserved. The removal of historic materials
or alteration of features and spaces that characterize a property shall be avoided.

Each property shall be recognized as a physical record of its time, place, and use. Changes that create a
false sense of historical development, such as adding conjectural features or architectural elements from
other buildings, shall not be undertaken.

Most properties change over time; those changes that have acquired historic significance in their own
right shall be retained and preserved.

Distinctive features, finishes and construction techniques or examples of craftsmanship that characterize
a historic property shall be preserved.

Deteriorated historic features shall be repaired that replaced. Where the severity of deterioration

requires replacement of a distinctive feature, a new feature shall match the old

in design, color, texture, and other visual qualities and, where possible, materials. Replacement of missing
features shall be substantiated by documentary, physical or pictorial evidence.

Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not
be used. The surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means
possible.

Significant archaeological resources affected by a project shall be protected and preserved. If such
resources must be disturbed, mitigation measures shall be undertaken.

New additions, exterior alterations, or related new construction shall not destroy historic materials that
characterize the property. The new work shall be differentiated from the old and shall be compatible
with the massing, size, scale, and architectural features to protect the historic integrity of the property
and its environment.

New additions and adjacent or related new constructions shall be undertaken in such a manner that if
removed in the future, the essential form and integrity of the historic property and its environment would
be unimpaired.

End of Scope of Work Questionnaire

Proceed to page 14 for signatures.
Review the application to ensure all applicable fields are completed.
Any incomplete fields may result in your application not being processed.
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Historic Nomination

This section of the Historic Landmarks Review Application shall be completed by anyone seeking to
nominate a property, building, or district for a listing on the historic register. Please answer all
questions; Failure to complete the application may result in delays in your application.

Historic Register nomination description:

Why is this property historically or architecturally significant?

Why is Historic Landmark designation being sought?

Provide a list of sources that document the historical or architectural significance of the
property:

End of Historic Nomination Questionnaire

Proceed to page 14 for signatures.
Review the application to ensure all applicable fields are completed.
Any incomplete fields may result in your application not being processed.
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The following declarations are hereby made:

e The undersigned is the owner or authorized agent of the owner or the offices of a
corporation or partnership.

e The submitted plan, if any, contains all of the necessary information required by the
zoning or other applicable ordinance(s). I will provide any and all omitted
information and understand omissions can delay the development process a
minimum of thirty (30) days.

e The applicant has discussed this application with a staff planner in the Department
of Planning and Urban Design. (Planner Name)
(Date)

e The information presented and contained within this application completed as
required by this application and the required submission list is true and correct to
the best of the undersigner(s) knowledge.

e The proposed plan does not violate any existing Conditions, Covenants, or
Restrictions and/or any Homeowners Associations agreements that are set forth on
the property.

My application consists of the following items and information necessary for a
complete application. Please check all that apply.

Completed Application
Completed owner(s) consent form

Required total fee $

Legal description of the property in Microsoft Word Document format on a CD
or USB Flash Drive.

Photographs of the existing site/building

Application Declaration

N I N Y I I

Dimensioned Plans

Elevations (if applicable)
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Signature of Owner(s) or Applicant(s)

Signature Printed Name

Date

Signature Printed Name

Date

Signature Printed Name

Date

Signature Printed Name

Date

Subscribed and sworn before me on this

Signatures

in the County of

day of

, State of

My commission expires of

, 20

Notary Public:

Stamp:

, 20

Landmarks Application
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Affidavit, Property Owner Consent Form

State of )

) SS:
County of )
Comes now

(Property Owner)

of lawful age, sound mind and upon his/her oath states as follows:

1. That I am the property owner of in Kansas City, Kansas.
2. That I have reviewed that application for to add/alter/demo
(Applicant)
on my property.

(Proposed Action)

3. That after discussing the matter and fully reviewing the application, I authorize this
application and subsequent applications necessary to accomplish the plan/use noted
above to be filed on my behalf.

Further affiant saith not.

Property Owner Consent Form

Affiant
Subscribed in my presence and sworn before me on this , day of ,
20__, in the County of , State of
My commission expires of ,20_
Notary Public: Stamp:
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Department of Planning + Urban Design

Unified Government of Wyandotte County » Kansas City, Kansas

701 N 7™ Street, Suite 423
Kansas City, Kansas 66101
www.wycokck.org/planning

Fee Schedule

Effective April 30, 2023

Phone: (913) 573-5750
Fax: (913) 573-5796

Email: planninginfo@wycokck.org

DESCRIPTION OF SERVICES UNIT FEE
L. MASTER PLAN AMENDMENTS
Master Plan Amendment No Charge
Il CHANGE OF ZONE APPLICATIONS TRACT SIZE FEE
A. Agricultural Zones All Sizes $160.00
B. Low Density Residential Zones 0-5 Acres $160.00
R, RP, R-1, RP-1, R-1(B), RP-1(B), 5.1-10 Acres $210.00
R-2, RP-2, R-2(B), RP-2(B) 10.1-20 Acres $260.00
Over 20 Acres $315.00
C. Medium and High-Density Residential Zones 0-5 Acres $260.00
R-3, RP-3, R-4, RP-4, R-5, RP-5, R-6, RP-6, -2 10 ACres $365.00
RM 10.1-20 Acres $470.00
Over 20 Acres $470.00 plus $55.00 for
each 5 acres over 20.
D. Office Zones and Multiple District Applications | 0-5 Acres $260.00
C-0 and CP-0 5.1-10 Acres $365.00
10.1-20 Acres $470.00
Over 20 Acres $550.00 plus $55.00 for
each 5 acres over 20.
E. Commercial Zones 0-5 Acres $365.00
C-1, CP-1, C-2, CP-2, C-3, CP-3, TND 2110 Acres $620.00
10.1-15 Acres $625.00
15.1-20 Acres $730.00
Over 20 Acres $730.00 plus $55.00 for
each 5 acres over 20.
F. Industrial Zones 0-5 Acres $420.00
M-1, MP-1, M-2, MP-2, M-3, MP-3, B-P 21-10 Acres $520.00
10.1-15 Acres $625.00
15.1-20 Acres $730.00

Over 20 Acres

$730.00 plus $55.00 for
each 5 acres over 20.




DESCRIPTION OF SERVICES UNIT FEE
Ml SPECIAL USE PERMIT APPLICATIONS (not specifically listed below) FEE
0-5 Acres $365.00
5.1-10 Acres $470.00
10.1-15 Acres $575.00
15.1-20 Acres $680.00

Over 20 Acres

$680.00 plus $55.00 for
each 5 acres over 20.

Iv. HOME OCCUPATION SPECIAL USE PERMIT APPLICATIONS FEE
Home Occupations $80.00
Keeping of Farm Animals $80.00
Kennel Permits $365.00
Temporary Use of Land $365.00
V. MISCELLANEOUS SPECIAL USE PERMIT APPLICATIONS FEE
Fill or removal of earth materials $150.00
Special event permits (10 days or less) $315.00
Uses of educational, religious, philanthropic or $365.00
eleemosynary in nature
Group Dwellings $260.00
Permits under section 27-593(b) (excluding 0-5 Acres $780.00
group dwellings) 5.1-10 Acres $940.00
10.1-15 Acres $1,145.00
15.1-20 Acres $1,355.00
Over 20 Acres $1,355.00 plus $105.00 for
each 5 acres over 20.
VL. SHORT TERM RENTAL APPLICATIONS FEE
Special Use Permit Review 0-5 Acres $365.00
5.1-10 Acres $470.00
10.1-15 Acres $575.00
15.1-20 Acres $680.00
Over 20 Acres $680.00 plus $55.00 for
each 5 acres over 20.
Administrative Review $50.00
VIL. VARIANCE (APPEAL) APPLICATIONS FEE
Carport Appeals $105.00
Agricultural/Residential Appeals $105.00
Commercial/Industrial Appeals $210.00
Appeal of Director’s Interpretation or Administrative Review $200.00




DESCRIPTION OF SERVICES UNIT FEE
VIl PLAT APPLICATIONS UNIT FEE
Preliminary and Final Plat Application No Charge
Kansas City Kansas Plat Recording Per Lot First 10 Lots - $7.00
Lots 11 and up - $6.00
Lot Split Per Spilit $25.00
IX. PLAN REVIEW APPLICATIONS FEE
Preliminary Plan Review $150.00
Final Plan Review $250.00
Preliminary and Final Plan Review $250.00
X VACATION APPLICATIONS FEE
Agricultural/Residential $105.00
Commercial/Industrial $315.00
XI. HISTORIC LANDMARK REVIEW APPLICATIONS FEE
Environs Review $50.00
Certificate of Appropriateness $75.00
Historic Designation (District/Landmark) $150.00
XIl. SIGN PERMIT APPLCATIONS UNIT FEE
Incidental Signs Per Sign $25.00
Flags Per Flag $25.00
Attached Signs Per Sign $30.00
Detached Signs Per Sign $80.00
Billboards Less than 300 SqFt $160.00
More than 300 SqFt $315.00
XII. MISELLANEOUS FEES FEE
Ordinance Publication Fees $125.00
(for successful Change of Zone, Special Use Permits, and Vacation
petitions)
XIv. KANSAS OPEN RECORDS ACT

See Wyandotte County Clerks Office for "Kansas Open Records Act Fees"




Department of Planning + Urban Design

Unified Government of Wyandotte County * Kansas City, Kansas

701 N 7" Street, Suite 423 Phone: (913)573-5750
Kansas City, Kansas 66101 Fax: (913)573-5796
www.wycokck.org/planning Email: planninginfo@wycokck.org

Electronic Document Review: Applicant Users Guide

What is Electronic Document Review?

Electronic Document Review (EDR) is an efficient and cost-effective method of submitting plans to
the Unified Government’s Department of Planning + Urban Design (Planning Commission/Board of
Zoning Appeals) and Development Review Committee (commercial building permit applications).
EDR saves applicants time and money by reducing the amount of printed material necessary for
navigating the development process. By carefully adhering to the list of required materials, found
below, you can help our staff efficiently process and review your application.

What will | need?

You can participate in the EDR process with the free version of Adobe Acrobat Reader (click here to
download). However, your functionality increases if you have an up-to-date version of Adobe Acrobat
Pro or DC.

A complete Development Review Committee submittal shall include:
1. DRC permit application.
2. DRC Plan review fee.

3. 1flash drive or CD containing PDFs of the plan set with electronic seal and signature of all
design professionals on all documents. CD shall contain reports, calculations, specs, COMchecks,
transmittal letter, etc. Files must be labeled according to the file naming standards in this
document.

4. 1hard set of complete construction plans, signed and sealed by a Kansas-licensed professional(s).

A complete Planning Commission or Board of Zoning Appeals submittal shall include:
1. Development application.
2. Development application fee.

3. 2individual CDs containing PDFs of the plan set with electronic seal and signature of all design
professionals on all documents. The CDs shall contain reports, calculations, specs, COMchecks,
transmittal letter, etc. Additionally, the CDs will include a legal description of the property in MS
Word format. Files must be labeled according to the file naming standards in this document.

4. Reference the submittal checklist for additional submittal requirements, such as, material
palette, affidavits, etc. This document only applied to plan set submittals.

EDR: Applicant Users Guide 10f3
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Electronic plan submittal standards:

1.

Individual CDs containing PDFs of the plan set shall follow the File Plan Naming Standard.

a. PDF sheets shall be saved as D sheets, 24” x 36”.
b. Submittal shall include complete set of the project as a PDF (civil, architectural, MEP, etc).
c. Plan set shall have the legend or table of contents hyperlinked to each section/sheet listed.

d. Each sheet shall be required to have the digital seal and signature of the
Kansas licensed surveyor, architect, and/or engineer and the seal date. Plans
will not be reviewed unless each sheet is sealed and dated. Supporting reports,
calculations, COMcheck required seal and signature as well.

Re-submittal shall follow the same schedule for Planning Commission and DRC applications as listed
above. CD cover shall be labeled by the project name, address, and submittal date. A PDF detailed
transmittal letter specifying how staff comments were addressed shall be included on the CD. The
submitted electronic plans shall not use the color “red” for plans, drawings, notations,etc.

If revisions are required to the DRC plan set, applicant is responsible for inserting revised sheets into
the DRC plan set. This will be a requirement for the submittals and final permitting approvals. This is
critical, as it is the set that will be returned to the job site and referenced for inspections.

Revised sheets will be accepted via email, with a 150 mb per e-mail limit, at EDR@wycokck.org. If
submitting in this manner, send a follow up e-mail to verify receipt. A PDF detailed transmittal letter
specifying how staff comments were addressed shall be included on the CD. The submitted electronic
plans shall not use the color “red” for plans, drawings, notations, etc. Reference File Plan Naming
Standards. Final PDF record of plan sets shall be provided at the time of permit issuance if revised
sheets were received via email. Seal date shall match the seal date of the approved sheets. Transmittal
letter confirming seal dates and sheets shall be provided by the architect and/or engineer of the
record shall be signed and sealed.

New electronic sumbittals and re-submittals shall follow the same submittal process. Submittals shall
be provided to the DRC coordinator for distribution:

Neighborhood Resource Center
Attn: DRC Coordinator

4953 State Avenue

Kansas City, Kansas 66102

(913) 573-8664 | edr@wycokck.org

If the electronic submittal is not at the minimal standards listed above, it will not be
accepted. Size of your project is taken into consideration and additional printed plan sets may be
requested. It shall be at the discretion of the DRC members to accept electronic plan review submittals
for DRC projects. If you have a substantially large project, please contact the DRC Coordinator to discuss
prior to submittal.

New to DRC

EDR: Applicant Users Guide

EDR Submittal Guidelines
DRC Certificate of Occupancy Inspection Request Guidelines
Track the status of your DRC plan review online at www.wycokck.org/DRC

DRC building permits will not be issued until all fees/permits are acquired with the Public Works
Department

Credit card payments are now accepted with the Department of Planning + Urban Design. A 2.5%
transaction fee will be applied.
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File Plan Naming Standards for EDR

When preparing your plan sheets for an Electronic Document Review (EDR) submittal, please follow the file
naming structure shown below. All file names will begin with a letter(s) designation followed by two
numbers. Example: Architectural drawings would be designated as Ao1 through Agog.

Exception: The applicant’s cover sheet must always start with the number o (zero) followed by the
letters cs (cover sheet) and then a number: ocs1, 0cs2, etc. Using the number 0 (zero) will ensure
that your cover sheet will always be alphabetically on top of the list in EDR.

Cover sheet index/legend for your plan set shall be labeled to these standards, in additional to each sheet of
your plans. Each set of your supporting documents will be a separate file and must be clearly named.

Example: Zo1 COMcheck Building Envelope
702 Retaining Wall Calculations

Resubmitted plan sheets shall designate R behind the sheet title and include the revision date. Example:
Original sheet titled Ao1 and revised sheet titled A01R_1_12_14. For DRC Electronic Document Review
(EDR) submittal requirements reference Electronic Document Review Submittal Requirements.

We have referenced a standard naming practice for construction plan sets. Plan set shall have the legend or
table of contents hyperlinked to each section/sheet listed.

Abbreviation Definition Examples
Ocs Your Cover Sheet(s) Ocs1, Ocs2, etc. (zerocs1)
A Architectural Drawing A01, A02, etc.
C Civil Engineering & Site Work CO01, C02, etc.
D Demolition Drawings D01, D02, etc.
Dt Details Dt01, Dt02, etc.
E Electrical Drawings EO1, EO2, etc.
Eq Equipment Plan Eq01, Eq02, etc.
F Fire (Fire Protection) Drawings FO1, FO2, etc.
G Grading Plans GO01, GO02, etc.
Gen General Project Requirements Gen01, Gen02, etc.
H Hazardous Materials HO1, HO2, etc.
I Interior Plans 101, 102, etc.
Irr Irrigation Plans Irr01, Irr02, etc.
L Landscape Plans LO1, LO2, etc.
M Mechanical Plans MO01, MO02, etc.
P Plumbing Drawings P01, P02, etc.
Pl Plant Drawings P101, PIO2, etc.
S Structural Drawings S01, S02, etc.
Sec Section Drawings Sec01, Sec02, etc.
SP Site Plan (plot plan) SP01, SP02, etc.
T Telecommunications Plan TO1, TO2, etc.
X Existing Plan X01, X02, etc.
W Water Plan WO01, W02, etc.
Z Supporting Documents Z01, Z02, etc.
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