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DEFINITIONS 

 

COMMANDER: Commanding officer of the police Department (Captains and above) 

 

BUREAU:  Major division within the Police Department 

 

CHIEF:  The Chief of Police 

 

UNIFIED GOVERNMENT (UG): The Unified Government of Wyandotte County /Kansas 

City, Kansas 

 

DEPARTMENT:  The Kansas City, Kansas Police Department 

 

DIVISION:  Sub-section of a bureau or the Chief’s office 

 

F.O.P.:  Fraternal Order of Police, Lodge #4 

 

GENDER:  The male shall include the female and the female shall include the male 

 

IMMEDIATE SUPERVISOR:  The person directly above the employee in rank 

 

LODGE:  Fraternal Order of Police, Lodge #4 

 

MEMORANDUM:  The Memorandum of Understanding 

 

OFFICER or EMPLOYEE:  A sworn Police Officer of the Kansas City, Kansas Police 

Department within the bargaining unit 

 

SPECIALIZED UNIT: (Subject to modification by addition or deletion by the Department) 

 (a) Special Operations Unit (g) Police Athletic League 

 (b) K9 Unit (h) Juvenile Engagement Coordinator  

 (c)  Police Academy 

 (d)  Motorcycle Unit 

 (e)  Crime Scene Investigations (C.S.I. Unit) 

 (f)  School Resource Officer (S.R.O.) 
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MEMORANDUM OF UNDERSTANDING 

   WHEREAS, the parties hereto desire to maintain a harmonious relationship, to advance 

mutual interest in the preservation of public safety, law and order; to promote standards and 

conditions of employment for police officers of the City of Kansas City, Kansas; to achieve 

harmonious and peaceful adjustment of differences which may arise; and to establish standards 

of wages, hours, benefits, and other conditions of employment. 

 NOW, THEREFORE, IN CONSIDERATION OF MUTUAL COVENANTS AND 

AGREEMENTS HEREINAFTER CONTAINED, THE UNIFIED GOVERNMENT OF 

WYANDOTTE COUNTY / KANSAS CITY, KANSAS, AND THE LODGE HEREBY 

AGREE AS FOLLOWS: 

ARTICLE 1:  RECOGNITION 

 The Unified Government of Wyandotte County / Kansas City, Kansas (hereinafter the 

“Unified Government”) and the Kansas City, Kansas Police Department  (hereinafter the 

"Department") recognize and acknowledge the Fraternal Order of Police, Lodge #4 (hereinafter 

the "Lodge") as the exclusive bargaining representative for all patrol officers, detectives and 

sergeants employed by the Department for the purpose of negotiating collectively with the 

Unified Government and Department pursuant to the Public Employer-Employee Relations 

Act of the State of Kansas, with respect to conditions of employment, as defined by the Act.  

The recognition herein afforded extends only to those classifications of officers who are in the 

bargaining unit for which the Lodge received certification as exclusive bargaining 

representative by the Public Employee Relations Board in Unit Determination Case UDC _ 
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69175.  Excluded from the representation herein afforded are all non-sworn personnel of the 

Department, all confidential and supervisory officers, and all officers of the rank of Captain 

and above.  However, nothing in this Article shall preclude any officer or individual excluded 

from the bargaining unit from becoming or remaining a member of the Lodge. 

ARTICLE 2:  LODGE STATUS AND RIGHTS  

Section 2.1 Right of Organization 

 Officers shall have the right to join and participate in the Lodge. 

Section 2.2 Right of Representation 

 Officers shall have the right to be represented by the Lodge to negotiate collectively 

with the Unified Government, in the determination of their conditions of employment, and the 

administration of grievances for the purpose of administering this Memorandum. 

Section 2.3 Dues Deduction 

 The Unified Government agrees to deduct dues from the wages of employees in the 

bargaining unit who voluntarily provide the Unified Government with a written authorization 

which shall be terminable at the end of any year of its life by the employee giving at least thirty 

(30) days written notice of such termination; otherwise, the authorization will automatically 

renew for another year.  In the event that no wages are due the employee, or that they are 

insufficient to cover the required deduction, the deduction for such calendar month shall 

nevertheless be made from the first wages exceeding $100.00 next due the employee and will 

thereupon on be transmitted to the Lodge.  The Unified Government will be afforded a thirty 

(30) day written advance notice of any dues increase before it is obligated to deduct said dues 
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increase. 

Section 2.4 F.O.P. Days 

 Bargaining unit members designated by the F.O.P. may be entitled, in accordance with 

the provisions herein stated, to draw upon a bank of one hundred seventy (170) workdays, with 

pay, for the purpose of conducting business of the Lodge and/or police association business of 

members of the bargaining unit. 

 The bargaining unit business referenced herein includes, but is not limited to, state and 

national conferences of the Fraternal Order of Police organization, or to attend educational 

conferences in which the F.O.P. or bargaining unit members participate or sponsor, or civic 

events in which the F.O.P. or bargaining unit members participate or sponsor. 

 Included within the events covered by this section are any days where officers are 

released to be engaged in the following: 

  1. State F.O.P. Convention 

  2. Local representation at State F.O.P. Board Meetings 

  3. Local representation at National F.O.P. Convention 

  4. Local representation at educational conferences 

  5. Fundraisers 

  6. Young Hunters Safety Clinic 

  7. State Legislative Committee 

  8. Youth Camp 

  9. Special Olympics 
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 10. F.O.P. Pro Rodeo 

 11. Activities of minority Police Officers Associations 

This list is not exhaustive of all items covered by this section. 

 The Lodge, when possible, shall notify the Chief in January of each year covered by 

this Memorandum of the activities for which the Lodge on behalf of bargaining unit members 

will be requesting released time hereunder.  All such leaves are subject to approval of the 

Chief.  If as a result of these leaves a shortage of personnel exists, the Department shall have 

the right to cancel such leaves.  The Lodge will notify the Chief of such requests at least thirty 

(30) days in advance of the leave days requested. 

 Once the bank of one hundred seventy (170) days is exhausted, no further leaves may 

be granted under this section.  The lodge shall be permitted to carry over up to ten (10) F.O.P. 

days from one calendar year to the next year.  The carryover F.O.P. days must be used during 

the subsequent year and the lodge shall draw upon those carry-over F.O.P. days before drawing 

upon the newly allotted days. 

Section 2.5 Lodge Business 

 The Unified Government agrees that the President, Vice-President, Secretary, Treasurer 

and Chief Lodge Steward of the Lodge may conduct authorized Lodge business during regular 

working hours at the Unified Government Office Building or elsewhere as necessary.  If any 

lodge position listed herein is held by a retired member of the lodge, the lodge president, upon 

notification to the department, shall be allowed to designate another fop executive board 

member, not listed herein, to participate in contract negotiations during regular working hours.  
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Prior to engaging in Lodge business at locations other than Department facilities, the Lodge 

representatives shall provide written notice to the Chief, via e-mail, with a copy to such Lodge 

representative’s immediate supervisor, that they are engaging in Lodge business, and the Chief 

shall provide consent to such requests as soon as possible thereafter.  Consent shall not be 

unreasonably withheld.  The President and Chief Lodge Steward shall be assigned a daylight 

tour of duty, with weekends off, unless mutually agreed to otherwise.  The Lodge shall notify 

the Department within ten (10) days of an election which results in any changes to the Lodge 

leadership.  The Department shall have thirty (30) days from the date of the notification to 

change the assignments of the President and Chief Lodge Steward.  The Chief will give 

consideration to the FOP duties of the President and Chief Lodge Steward in determining their 

appropriate assignments. 

Section 2.6 Lodge Meetings 

 The President, Vice-President, Second Vice-President, Secretary, Treasurer, Sgt. At 

Arms, three (3) trustees and Chief Lodge Steward of the Union shall be allowed reasonable 

time to attend not to exceed one (1) regular meeting and one (1) special meeting per month of 

the local Union.  Afternoon shift stewards may be allowed reasonable time to attend, personnel 

permitting, one (1) regular meeting per month, with consent of their Commander.  If the 

steward is not available to attend the meeting, then the alternate shift steward shall be sent in 

his place.  The Chief shall be given written notice at least seven (7) calendar days in advance 

of such regular meetings and shall be given written notice and must consent to these Union 

officers being granted time off for any special meetings. 
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Section 2.7 Bulletin Board & Inter-Office Mail 

 (a) The Lodge shall have the privilege of the use of designated bulletin boards for 

the purpose of posting of notices of its legitimate activities.  All notices so posted shall contain 

a letterhead which clearly indicates that the notice relates to activities of the Lodge and shall be 

dated and signed by an officer of the Lodge.  If the Chief believes any posting to be 

inappropriate, he may communicate same to the FOP President/Chief Lodge Steward, who 

shall then take the appropriate action.  It shall be the responsibility of the Lodge to remove 

notices which are outdated, unauthorized or inappropriate. 

 (b) The Lodge shall have the privilege of the reasonable use of the existing inter-

office mail service for transmittal of communications for the official business of the Lodge to 

its members, as allowable by law.  The use of said system shall be limited to communications 

within the Unified Government Office Building itself and to outlying divisions of the Police 

Department.  Said communications shall be limited to an amount of correspondence to each 

member of the Lodge not to exceed five (5) separate mailings per month.  The correspondence 

shall contain the same letterhead and signature and submittal required in the preceding 

subsection.  The Lodge will not use, nor permit to be used, the Department’s and/or Unified 

Government’s, office machines, computers, copiers or supplies for communications, 

correspondence, or any other Lodge business without approval from the Chief of police, his 

designate or in accordance with Department policy. 

 (c) The Lodge shall have access to and use of the inter-department email system for 

purposes of communicating with members regarding upcoming Lodge events, meetings and/or 
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elections of Lodge officers.  The Lodge emails shall be sent by the President, Secretary or 

Chief Lodge Steward.  Emails shall be restricted to preclude the recipients from replying to the 

original communication.  The emails shall be in good taste.  If the Chief believes that such 

emails are inappropriate, he shall inform the Lodge President or Chief Lodge Steward, and 

they shall take appropriate action to rectify the situation.  If such inappropriate e-mails persist 

after being brought to the attention of the FOP the privilege of e-mail communication may be 

discontinued for a one year period of time. 

Section 2.8 Negotiators Pay 

 The Unified Government will not allow Lodge members time off with pay for purposes 

of engaging in collective bargaining sessions with the Unified Government except when the 

Lodge negotiators request to use their accumulated vacation time, compensatory time or 

regular overtime days for these purposes or as provided in Section 2.5 herein.  Additional 

Lodge negotiators may also use FOP days to attend negotiations. 

ARTICLE 3:  LODGE COOPERATION MANAGEMENT RIGHTS  

Section 3.1 Lodge Cooperation 

    The Lodge and the Unified Government have entered into this Memorandum for the 

purpose of facilitating the peaceful adjustments of differences that may arise from time to time 

and to promote harmony and efficiency and to the end that the police officers and the Unified 

Government and the general public may mutually benefit.  Consistent with this general 

purpose, the Lodge recognizes that an obligation rests upon each officer to render honest, 

efficient, and courteous service to the Unified Government and its citizens.  The Lodge agrees 
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to cooperate with the Unified Government in its efforts to strengthen the good will between the 

Police Department and the general public. 

 The Lodge recognizes the need for improved methods in providing police services to 

the citizens of the City/County under the jurisdiction of the Unified Government and agrees to 

cooperate with the Unified Government and Department in the installation of such methods, in 

suggesting improved methods in the education of its members and the necessity for such 

changes and improvements.  The Lodge, the Unified Government, and the Department 

recognize that the philosophy of community policing problem-solving benefits the entire 

community. 

Section 3.2 Management Rights 

 By entering into this Memorandum, the Unified Government has agreed to certain 

specific limitations on its right to manage the Police Department and direct the personnel.  

However, it is the intention of the parties hereto that the Unified Government retain each and 

every right and privilege it ever had except insofar as it has, by this Memorandum, agreed to 

specific limitations thereon.  The Unified Government has, by certain specific articles of this 

Memorandum, relinquished a portion of its exclusive management rights and it is understood 

that those articles shall supersede the reservation of rights to the extent of the Article in 

conflict. 

 The exclusive rights of the Unified Government which are not abridged other than by 

this Memorandum shall include, but are not limited to, its right to determine the existence or 

nonexistence of facts which are the basis of a management decision; to establish or continue 
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policies, practices and procedures for the conduct of the Department and to change or abolish 

such policies, practices or procedures; to introduce new or improved methods, equipment or 

facilities; to discontinue processes or operations or to discontinue their performance by sworn 

police officers; to select, determine and schedule the number or type of employees required; to 

assign work to such employees in accordance with the requirements determined by the 

Department; to establish and change work schedules and assignments; to determine the facts of 

lack of work; direct the work of its employees; hire, promote, demote, transfer, assign and 

retain employees in positions within the public agency; discipline, suspend or discharge 

employees for proper cause; maintain the efficiency of governmental operation; to lay off 

officers; take actions as may be necessary to carry out the mission of the Department in 

emergencies; determine the methods, means and personnel by which operations are to be 

carried on; to unilaterally develop Standard Operating Procedures, General and Special Orders 

and Rules and Regulations not in conflict with this Memorandum; to establish and maintain 

reasonable standards for wearing apparel and personal grooming; and all other prerogatives 

and responsibilities normally inherent in management of the Unified Government or Police 

Department which are not in conflict with the specific provisions of this Memorandum.  All 

management rights, power, authority and functions other than those relinquished by the 

Unified Government in this Memorandum shall remain vested exclusively in the Unified 

Government. 

 Neither the Unified Government nor the Lodge through their officers, members, 

representatives, agents or committees, shall engage in any subterfuge of any kind for the 
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purpose of defeating or evading the terms of this Memorandum. 

ARTICLE 4:  NON-DISCRIMINATION 

 The Unified Government and Lodge agree that they shall not directly or indirectly 

discourage or deprive or coerce any officer in the enjoyment of any rights conferred by the 

laws of the State of Kansas or the United States; that the Unified Government shall not 

discriminate against any officer with respect to hours, wages or any other term or condition of 

employment by reason of his membership in the Lodge or his participation in any of its 

activities, collective negotiations with the Unified Government or his institution of any 

grievances, complaints or proceedings under this Memorandum with respect to any terms or 

conditions of employment; and that the Unified Government and Lodge will fully comply with 

applicable laws and regulations regarding discrimination against any employee due to such 

person's race, color, creed, religion, national origin, sex, age or disability. 

ARTICLE 5:  PROBATIONARY OFFICERS 

 New officers shall be considered Probationary Officers until six (6) months after they have 

been released from the F.T.O. program. Any interruption of employment (leave, sickness, 

injury, etc.) during the probationary period in excess of seven (7) working days per year shall 

not be counted as part of such probationary period.  Probationary Officers may be discharged 

or disciplined at the sole discretion of the Department without recourse to the provisions of this 

Memorandum; however, they shall have the right to appeal a discharge to the Chief or his 

designee whose decision shall be final and binding. 

 Probationary Officers shall not accrue seniority until the completion of their probationary 
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period.  Upon the completion of the probationary period, the officers' seniority date will be 

measured from their date of hire as provided in Article 6. 

ARTICLE 6:  SENIORITY 

Section 6.1 General 

 Seniority shall be measured by continuous service as a sworn police officer in the Kansas 

City, Kansas Police Department from the date of last hire, unbroken by other than vacation, 

military leave, or other authorized leaves of absence of not to exceed ninety (90) days, and lay-

off not in excess of three (3) years.  Seniority shall be broken by discharge, resignation, 

retirement, lay-off in excess of three (3) years, permanent disability, or suspensions of four (4) 

months or more or leaves of absence of ninety (90) days or more.  Provided that, in the case of 

break in seniority caused by suspensions of four (4) months or more, or leaves of ninety (90) 

days or more, seniority shall be reduced only by the length of the suspension or the number of 

days in excess of ninety (90) days for leaves of absence.  In cases of disputes concerning 

seniority the Department's records shall govern.  The seniority of officers who graduated in the 

same Police Academy class and have the same date of hire, shall be established by the 

individual officer's class rank in his graduating class.  

Section 6.2 Reduction in Force 

 In the event of a reduction in force, seniority will be the determining factor in selecting the 

officers to be laid off.  Officers will be recalled to duty in reverse order of their layoff. 
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Section 6.3 Seniority Sergeants and Detectives 

 Seniority for Sergeants and Detectives shall be measured by time in grade.  For 

promotions occurring on or before June 1, 2015, if time in grade is equal, continuous service 

shall control; and, if continuous service is equal, ranking on the applicable eligibility list, from 

which they were promoted, will control.  For promotions occurring after June 1, 2015, if time 

in grade is equal, ranking on the applicable eligibility list from which they were promoted will 

control. 

 A Detective or Sergeant promoted out of the bargaining unit will retain his full seniority 

rights, including time spent at a rank outside of the bargaining unit, upon return to the unit, if 

such return occurs within six (6) months.  If the individual returns to the bargaining unit after 

more than six (6) months, he shall be credited with seniority only for the time actually served 

in bargaining unit classifications, and he shall begin to accrue seniority from the date of his 

return to the bargaining unit.  If a commander is reduced to the rank of sergeant or detective, he 

or she shall commence earning "time in grade" seniority from the date he last assumed the 

duties of that previous rank.  If a commander is reduced to the rank of police officer, he or she 

shall be credited for seniority purposes for all time spent in a bargaining unit position 

regardless of rank of that position.  

Section 6.4 Seniority Roster 

 The Lodge will be provided with an up-to-date seniority roster containing names, length of 

service (time in grade for Sergeants and Detectives), and rank of each officer represented by 

the Lodge.  This seniority roster will be provided to the Lodge and will be posted not later than 
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fifteen (15) calendar days prior to the opening of the annual bid period in December.  In the 

event an officer believes an error has been made as to his position on the seniority roster, he 

shall have ten (10) calendar days after the roster is posted to file his protest, in writing, with the 

chief through the Lodge. 

ARTICLE 7:  HOURS OF WORK 

Section 7.1 General 

 The work week shall extend from 0001hours Thursday to 2359 hours the following 

Wednesday. The standard workday shall be eight and one-fourth (8-1/4) hours of work per 

day; the standard work week shall be forty-one and one-fourth (41 1/4) hours of work per 

week.  Normally, each employee's assignment will consist of five (5) consecutive days of work 

with two (2) consecutive days off, except when an officer bids and changes positions. Relief 

personnel will work the hours and days assigned, in accordance with §8.3. The Department and 

the Lodge agree to meet jointly and confer, during the term of this Memorandum, for the 

purpose of exploring alternative work schedules to those schedules already outlined in Article 

7. 

The pay period shall be Thursday to Wednesday. 

Section 7.2 Investigations Bureau 

 The normal work week in the Investigations Bureau shall consist of five (5) consecutive 

days of work with two (2) consecutive days off during the work week; however, it is 

recognized that certain personnel within the Investigations Bureau will necessarily be required 

at periodic intervals to work more days than specified herein. 
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Section 7.3 Shift Assignments 

 There may be three basic work shifts within the Patrol Bureau and Crime Scene 

Investigations Unit.  There may also be a flexible umbrella shift in the Patrol Bureau and CSI 

Unit.  The hours for these basic shifts shall be established by the Department.  The Lodge shall 

be notified in advance of modification to these hours.  The work shift for officers shall begin 

fifteen (15) minutes before their scheduled tour of duty.  This time shall be considered part of 

the normal workday and not subject to overtime compensation.  

Section 7.4 Community Oriented Policing Unit 

 Community police officers’ work hours shall normally be in accordance with Section 7.1.  

At the officer's discretion, and with unit supervisory approval, for the purposes of fulfilling the 

objectives of Community Oriented Policing, the officer may split his eight and one-quarter (8-

1/4) hour workday.  If the workday is split, one hour of travel time shall be granted to the 

officer as part of the eight and one-quarter (8-1/4) hour workday. 

Section 7.5 Meal Period and Coffee Breaks 

 Each officer shall be allowed a thirty (30) minute meal period per tour of duty.  Such 

meal periods shall be taken between the second and seventh hours of such tour except under 

extenuating circumstances and with permission of the officer's supervisor.  An officer will be 

subject only to priority calls during his meal period.  Officers will be allowed to take periodic 

coffee breaks as long as they are not out of service and properly perform their assignments. 
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ARTICLE 8:  WORK ASSIGNMENTS 

 

8.0 General: 

 

 The Department will use consistent methods and procedures when implementing the 

provisions of Article 8.   

  a.)  Absentee Bid – Failure to Bid 

 In the event an officer is going to be absent during the entire period that a job is posted 

for bid, or call for resume and qualified bid, the officer shall have the opportunity to submit a 

request to fill the bid, call for resume, or qualified bid by proxy.  The proxy shall be signed by 

the officer.  One copy of the proxy request shall be given to the President of the Lodge or his 

designee, who shall exercise it and one copy to the Chief.  The officer who makes such a proxy 

request must fulfill the selection provisions of the bid that other officers are required to fulfill.   

b.)  Spousal Supervision 

 The Department and the Lodge recognize the unique nature of marriage, the marriage 

contract and spousal privilege.  Therefore, spouses may not directly supervise spouses.  The 

subordinate officer spouse must select a position that is not supervised directly by the 

supervising or commanding officer spouse.  The parties agree that the language contained in 

this paragraph shall not be applicable to the Acting Sergeant provisions in Section 8.6(a).  In 

the event that a bargaining unit member is made Acting Sergeant during a shift in which 

his/her spouse is also working, that member will recuse himself/herself from directly 

supervising him/her on any incidents which may occur.  In those instances, the Acting Sergeant 

will call upon another supervisor to direct the activities of the affected spouse.   
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Section 8.1 Annual Bid for Patrol Bureau 

a) Bidding Procedure 

 Officers assigned to the Patrol Bureau shall be assigned annually to their respective 

shifts and divisions by the Bureau Director on a bid basis in accordance with seniority.  

Bidding for shift, division assignments, and days off in the Patrol Bureau shall occur annually 

in December of each year.  Probationary Officers shall have no seniority and may be assigned 

at the discretion of the Bureau Director.  

 Bidding shall begin by December 15 and shall be made at the designated place between 

the hours of 0700 and 1700.  Officers shall be assigned a time at which to bid in accordance 

with their seniority.  Once an officer has submitted his or her bid, he or she shall immediately 

leave the bidding area.  The result of the bidding shall become effective the beginning of the 

first pay period in January.  If, after the date of the annual bid, and before the effective date of 

the annual bid, an officer’s active status changes to injured on duty, as described in Section 

21.7 (Injury Leave) of the Memorandum of Understanding, that officer shall have ninety (90) 

days from the effective date of the annual bid to fill the annual bid position.  If any such 

affected officers fail to fill the bid position within ninety (90) days, the position shall be 

considered vacant and shall be re-bid within ten (10) days thereafter.  The affected officer will 

be ineligible to bid until a release from full duty is submitted from the treating physician.  Any 

other officer who is incapable of fulfilling the position which they successfully bid, within ten 

(10) calendar days of its effective date, then the position shall be considered vacant and shall 

be re-bid within ten (10) calendar days.  That forfeiting officer shall be assigned at the 

discretion of the Bureau Director.  That forfeiting officer cannot re-bid this vacant position 

until the position has been filled and becomes open and is posted for bid again. 
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 No officer shall be required to work two consecutive shifts as a result of the annual bid.  

Officers affected by this circumstance may use an accrued vacation, holiday, or compensatory 

time for the first shift of the new bid if so desired.   

b) Absentee Bid – Failure to Bid 

 In the event an officer is going to be absent during the period he is assigned to bid he 

shall have an opportunity to exercise his bid rights by proxy in accordance with Article 8.0 (a).  

The proxy shall be signed by the officer and specify four (4) alternative bid choices.  If the 

absent officer is unable to obtain a bid position with any of his alternate choices, then he shall 

be assigned to an unbid position by the Bureau Director.  

 Officers who do not exercise the opportunity to bid during the appropriate period shall 

forfeit their right to bid.  These officers may be assigned to any unbid position by the Bureau 

Director.   

 All bids shall be tabulated and certified by the Bureau Director or his designee and the 

Lodge President or his designee. 

 c) Temporary Re-assignment. 

 Officers and sergeants who are assigned to patrol, may be temporarily re-

assigned from their bid position to another division or assignment in patrol to provide 

additional staffing.  The days off and the regular shift hours of these officers and sergeants will 

not be changed as a result of this temporary re-assignment.  Furthermore, previously approved 

days off shall not be rescinded as a result of a temporary re-assignment to another patrol 

division. Sergeant reassignments shall be offered to all sergeants who are working the same 

shift on a voluntary basis. If there are no volunteers, the sergeant reassignment shall be done on 
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the basis of reverse seniority of the involved sergeants of the affected shift.  

Section 8.2 Extra Relief Positions 

 Officers bidding extra relief assignment shall bid for shifts, days off and primary 

division assignment.  However, officers filling extra relief positions may be temporarily 

transferred between divisions at the discretion of the Department.  

Additional extra relief positions shall be put up for bid if the open position is to be filled. 

  

Section 8.3 Bidding and/or Assignment for Vacancies (other than annual bid). 

 a) Patrol Bureau 

1.  Permanent bid vacancies which exceed sixty (60) days, regardless of the 

cause of such vacancy (other than injury leave under section 21.7) shall be filled on a 

bid basis and must be posted for at least ten (10) calendar days prior to the expiration of 

the sixty (60) day period.  Using Department e-mail, the Department shall notify 

successful bidders on the day the bid closes.  Within seventy-two (72) hours from such 

e-mail, notification, successful bidders must notify the Department in writing if they are 

not going to accept the bid award, otherwise the successful bidder shall forfeit their 

current bid position and shall be assigned the newly awarded bid position. The position 

must be filled no less than seven (7) calendar days and no more than thirty (30) 

calendar days from the date the bid closes.  Provided that vacancies created by an 

officer being injured on duty shall not be subject to bid for six (6) months from the date 

of injury.  Provided further, that probationary officers can be placed at the discretion of 

the Bureau Director.  Positions which did not exist at the last annual bid and are being 

filled by probationary officers are not required to be posted for bid. 
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2.  Officers in the Patrol Bureau entitled to bid shall have the right to 

successfully bid for vacancies not more than two (2) times in any calendar year, 

excluding the annual bid, call for resume and qualified bid positions; provided, that, 

upon an officer's successful bid for a vacancy, other than the annual bid, he shall be 

required to serve a minimum period of three (3) months in that position before he may 

bid for another new or vacant position in a patrol division within the Patrol Bureau.  

3.  If an officer is incapable of fulfilling the new or vacant position which he has 

successfully bid within thirty (30) calendar days of its effective date, then the position 

shall be considered vacant and shall be re-bid.  The forfeiting officer shall then be 

prohibited from rebidding that particular position until said position has been filled and 

becomes open for bid again. 

4.  The assignment of officers to fill vacancies of a duration of less than sixty 

(60) days shall be at the discretion of the Bureau Director. 

 b) Qualified Bid Procedure 

1.  Vacancies which exceed sixty (60) days, regardless of the cause of such 

vacancy (other than injury leave under section 21.7) must be posted, commencing no 

later than the expiration of the sixty (60) day period, and must be posted for at least ten 

(10) calendar days. The positions must be awarded, no more than thirty (30) calendar 

days from the date of the posted deadline. If an officer is incapable of fulfilling the new 

or vacant position, which he has successfully bid, within ten (10) calendar days of its 

effective date, then the position shall be considered vacant and shall be filled by 

another officer from the same bid, unless the officer is unable to fill the bid because the 

officer is on approved injury leave pursuant to Section 21.7 in which case the officer 
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shall have ninety (90) days to fill the position. 

(A)  When vacancies occur or new positions are created in Community 

Policing, Traffic Support Unit, School Resource and Dare, Homicide, Child Abuse, 

Property/Logistics Unit, Real Time Intelligence and Crime Center, Vice Unit, Narcotics 

Unit, Cold Case Unit, or any Specialized Unit, the Department shall notify the Lodge 

and all members of the vacancy via interdepartmental e-mail.  Specific training courses 

shall not be made prerequisites for filling any unit entry level bid vacancies.  

(B)  The posting of the new or vacant position in the units listed above in 

section 8.3(b)(1)(A) shall:   

  1.   Identify the vacant or new position by name and the rank of the position; 

  2.   List the days off for the position;  

  3.   Identify the Unit where the position is located; 

  4.   Identify the hours of work for the position; 

 5.   Identify the date on which the applications for the position must be 

received and to whom the application should be delivered;   

6.   Reference the specific Standard Operating Procedure containing the 

specific job description for the vacant or newly created position;   

  7.   Provide the entry qualifications for the position; and,  

8.   List the following factors or circumstances which disqualify an officer 

from bidding the position. An officer will be disqualified: 

a. The officer fails to meet the entry qualifications for the 

position as identified on the posted bid; 

b. If the officer has had eight (8) or more sick leave occurrences 



 21 

within the twelve (12) month period prior to the bid being 

posted; 

c. If the officer has had two (2) or more negligent accidents 

within the twelve (12) month period prior to the bid being 

posted;  

d. If the officer has had two (2) or more major violations within 

the twelve (12) month period prior to the bid being posted; 

e. If the officer has had two (2) or more founded internal 

investigations within the twelve (12) month period prior to the 

bid being posted; or, 

f. If the officer has received or accumulated major discipline of 

thirty (30) days or longer within the twelve (12) month period 

prior to the bid being posted. 

g. Officers who have a sustained violation of Rule 3.23 – 

Dishonesty / Lack of Honesty, shall be prohibited from bidding 

positions in the Crime Scene Investigation Unit (CSI), Cold 

Case, or the Homicide/Major Case Unit.  For purposes of this 

section, “sustained violation” shall mean the Chief of Police 

issued a final disposition of a disciplinary action citing Rule 3.23 

and the Lodge chose not to challenge the finding through 

arbitration or challenged the disciplinary action to arbitration and 

the arbitrator issued a decision sustaining the violation.  This 

section shall not apply to any officer in the CSI Unit or in the 
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Homicide/Major Case Unit on February 1, 2018; however, 

officers assigned to the Homicide or CSI units on February 1, 

2018, who have a prior sustained violation of Rule 3.23 as 

described herein and who leave the unit for any reason, shall not 

be allowed to subsequently bid back into either unit. 

(C)  Officers shall submit their bid to the Chief of Police or his designee within 

the time prescribed in the bid position posting. Once the deadline has passed, the Chief 

of Police or his designee shall review the bids and determine if any or all applicants 

meet the entry qualifications or are disqualified from the position.  If after such review, 

more than one bidder remains eligible for the position, the position shall be awarded to 

the senior bidder.  If the need arises to change the entry qualifications, the Department 

shall notify the Lodge, in writing, and articulate the reasons necessitating such a 

change. The Department's obligation to notify the Lodge of a change in 

the entry qualifications will in no way abridge its management rights set forth in Article 

3.2.  The parties agree that the disqualifiers for each position shall not be changed, 

altered or amended without the consent of both parties. The parties further agree that 

the hours of work and the days off in the positions in units listed in Section 

8.3(b)(1)(A) may be flexed with the exception of the positions in the Property/Logistics 

Unit, Crime Scene Investigation, and the Police Academy, excluding the positions of 

Range Master and Assistant Range Master. The hours of work for Child Abuse may be 

flexed in accordance with Section 8.3(d)(1). 

c)  Positions Filled at the Discretion of Chief of Police 

  1.  Officers assigned to the Juvenile Engagement Officer, Crisis Intervention 
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Team, Recruitment, Wellness, Planning and Research, Vice, or Narcotics Unit as undercover 

officers, who receive special duty pay as set forth in Article 22, and officers who are selected 

to participate in Task Force assignments with outside agencies, shall be selected at the 

discretion of the Chief of Police after posting and the submission of resumes.  Any other 

position or vacancy for Patrol Officer, Detective or Sergeant in the Vice or Narcotics Units 

shall be filled by the procedure in 8.3(b)(1) with the additional stipulation that personnel who 

submit names for positions with an outside agency must have approval of that outside agency 

or task force with whom the officer will work.  Whenever there is a Task Force opening, all 

interested officers shall be considered by the Chief. 

2. The Police Athletic League (PAL) shall have a minimum of two officers 

assigned through the qualified bid process as outlined in Section 8.3 (b)(1)(A). The Chief of 

Police may create one additional position shall be filled at his or her discretion through the call 

for resume process. 

d)  Investigations Bureau  

  1.  Permanent Vacancies 

  Permanent vacancies in the Investigations Bureau, regardless of the cause of 

such vacancy (other than injury leave under section 21.7), shall be filled on a bid basis within a 

reasonable period of time after the vacancy occurs.  Except as outlined in Section 8.3(b)(1)(A), 

positions will be awarded to qualified candidates on the basis of seniority.  The successful 

bidder shall be required to serve a minimum period of three (3) months in that position before 

he may bid for another new or vacant position in the Investigations Bureau.  All bid notices 

and qualified bids for all positions in the Investigations Bureau shall list the shift and regular 
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days off for each position.  Shifts are subject to change on a temporary basis as operations 

dictate.  Days off and hours of work for homicide detectives may be changed at the discretion 

of the bureau director.  When the bureau director determines that the need for the change no 

longer exists, the homicide detectives shall be returned to their regular shift and days off. 

  2. Metro Squad Assignments 

  Detectives may be assigned to investigator positions on the Metro Squad by 

seniority on a rotating basis within their unit in the Investigations Bureau.  No Metro Squad 

assignments may cause a shortage of manpower within any Investigations Bureau units which 

within the bureau director’s opinion renders that unit unable to perform its regular duties and 

the bureau director may alter such assignments to protect against such occurrences.  Metro 

Squad "Report" and "Lead" officer assignments are excluded from these assignment provisions 

as well as homicide officers. 

 3. Internal Affairs Unit  

  New or vacant detective positions in the Internal Affairs Unit shall be filled by 

initially allowing all detectives to respond to a call-for-resume posting.  After review of the 

resumes submitted, the Department will select a suitable detective from those detectives who 

submitted resumes.  If, at the Department's discretion, no satisfactory detective has been 

identified at this point the Department can select and fill the position with any detective, who 

has not yet reached the rank of master detective.  Detectives who are selected to work in 

Internal Affairs must remain there for twenty-four (24) months, even if during this period they 

have reached the rank of master detective.  If, at the end of twenty-four (24) months, the 

Department and the detective both agree, the assignment may be extended in twelve (12) 
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month increments up to a maximum of forty-eight (48) months.  Upon completion of their tour 

of duty in the Internal Affairs Unit, detectives shall have the right to bump into any position in 

the Investigations Bureau their seniority will allow them to hold, except for the Homicide and 

Child Abuse Units.  When a vacancy occurs in the Homicide Unit or any newly created 

detective positions, any detective assigned to the Internal Affairs Unit may submit a bid, or 

qualified bid for that position. Detectives assigned to Internal Affairs shall receive special duty 

pay as outlined in Article 22.   

e) Specialized Units 

1.   Vacancies 

Permanent vacancies or temporary vacancies, regardless of the cause of such vacancy 

(other than injury leave under section 21.7) known to exceed sixty (60) days at the time they 

occur shall be filled on a bid basis in accordance with the procedure outlined in Section 

8.3(b)(1). Specific training courses shall not be made prerequisites for filling any unit entry 

level bid vacancies. Only officers who have achieved the status of patrol officer first class may 

bid a position in a Specialized Unit.  An officer who successfully bids a position in a 

Specialized Unit shall be required to remain in that position and shall not have the right to bid 

upon another position for a period of Eighteen (18) months from the date he is notified that he 

is the successful bidder, subject to the provisions of Article 9.2 of the Memorandum of 

Understanding.  The foregoing provision requiring an officer to remain in a position for 

eighteen (18) months shall not preclude the Department from exercising its management right 

to abolish such position. 

 Bidding for positions in the Specialized Unit will be done only when a vacancy occurs.  
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2.  New Positions 

Bidding for new positions in any Specialized Unit will be done in accordance with the 

procedure outlined in Section 8.3(b)(1). 

3. Tactical Unit 

 Bidding for a new or vacant position in the Tactical Unit will be done in accordance 

with the procedure outlined in Section 8.3(b)(1).  Any officer filling a position within the 

Tactical Unit will be required to maintain physical fitness and training requirements for 

members of the unit in accordance with applicable Department policy and such requirements 

will be part of the selection process for assignment to this unit.  Successful bidders in the 

Tactical Unit must have the approval of any outside agency / task force that they will be 

working with. 

4. Motorcycle Unit 

Bidding for a new or vacant position in the Motorcycle Unit will be done in accordance 

with the procedure outlined in Section 8.3(b)(1).          

5. Bidding Work Assignments - Crime Scene Investigation Unit   

Bidding for a new or vacant position in the Crime Scene Investigation Unit (CSI) will 

be done in accordance with the procedure outlined in Section 8.3(b)(1).  An officer assigned to 

CSI may not exercise his seniority for callouts until he has received a certification and/or a 

rating of proficient or better on an evaluation in the areas of fingerprinting, blood spatter, trace 

evidence and forensic photography. The officer must be given such evaluation within ten (10) 

days of submission of a request for an evaluation, absent exigent circumstances.  Any 

subsequent request for evaluation will be limited to one (1) evaluation every ninety (90) days. 
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Section 8.4 Field Training Officers 

 Officers may be selected to serve as Field Training Officers (FTOs) by the Chief of 

Police.  FTO’s selected and assigned to train recruits shall receive monthly special duty pay as 

outlined in Article 22 for the full year, minus any time removed from the FTO assignment.  

Once selected, FTOs shall remain in their position until they express a desire to leave the 

position or the Department removes them from the position for cause.  FTOs may also be 

selected and assigned by the Chief to train newly promoted sergeants and detectives.  FTOs 

assigned to train sergeants and detectives shall receive monthly special duty pay for the year, 

minus any time removed from the FTO assignment.  These officers shall be trained and 

properly certified by the Department and shall be assigned to their duties of recruit training, 

academy instruction and other assigned duties at the direction of the Chief.  Seniority of the 

FTOs shall not be a consideration in assigning recruits or other duties but their assignments 

shall be determined solely at the discretion of the Department.   

Section 8.5 Bumping 

 Officers of each of the following two (2) categories will be allowed to exercise their 

seniority by bumping into another filled or unfilled bid position: 

 1) Officers, whose jobs were abolished by the Department between annual bid 

periods; and 

 2) Officers who are no longer eligible or qualified to hold the positions for which 

they have bid because the requirements for those positions have been changed since the last 

bid. 

When such bumping is allowed, each officer affected by the bump also will be allowed 

to exercise his or her seniority in a like manner. 
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The Department, when feasible, will abolish jobs at the end of a bid period, allowing 

affected officers to bid in the annual bid. 

Officers may not bump into Specialized Units, qualified bid or call-for-resume 

positions. 

Section 8.6 Assignment Out of Rank 

 The Lodge recognizes the need for individual officers to perform, from time to time, 

the duties of officers of the next higher rank. 

 

 a) Acting Sergeant 

 Patrolmen on each shift may be assigned by their immediate and/or unit supervisor to 

temporarily perform the duties of a sergeant, at the per diem pay of a sergeant.  Such 

temporary vacancies will be filled by individuals on the same division and shift, or same unit 

and shift, according to their relative position on the sergeant's eligibility list.  If an officer on 

the same shift and division, or same unit and shift is on the sergeants’ promotion eligibility list 

then that officer shall fill the temporary vacancy.  If there is no one available on the same shift 

and division, or same unit and shift, who is listed on the sergeant's eligibility list, then the 

Department’s seniority list shall be used starting from the most senior to the least senior 

officer.  If no one accepts the temporary assignment from the Department’s list, then the least 

senior patrol officer on that shift, division, or unit and shift shall fill the temporary vacancy.  

Probationary officers are not eligible for acting sergeant assignment.  

b) Acting Detective 

 Patrolmen may be temporarily assigned to the Investigations Bureau as acting 

detectives.  Such temporary assignments shall be filled by the individual who is highest on the 
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detective eligibility list, if such individual so chooses, and that individual shall receive the per 

diem pay of a detective. 

 In the Narcotics Unit, unit patrol officers shall be assigned by their unit supervisor to 

temporarily perform the duties of an acting detective in the Narcotics Unit at the per diem rate 

of a detective.  Such temporary vacancies shall be filled by individuals in the Narcotics Unit 

according to their relative position on the detectives’ eligibility list.  If an officer is on the 

detective promotion eligibility list, then that officer shall fill the temporary vacancy.  If no one 

is available who is listed on the detective’s eligibility list, then the Department’s seniority list 

shall be used starting from the most senior officer to the least senior officer.  If no one accepts 

the temporary assignment from the Department’s list, then the least senior patrol officer on that 

shift, division, or unit shall fill the temporary vacancy.  Probationary officers are not eligible 

for acting detective assignment. 

 In the event of special investigations which require special education, training, or 

experience, which qualifications are not held by existing detectives, then patrolmen possessing 

the required special qualifications may be assigned to acting detective positions.  Such officers 

shall receive the per diem pay of a detective during the time actually served.   

c) Acting Captain 

Detectives and sergeants on the captain promotion eligibility list shall be given an 

opportunity to serve as an acting captain, at the per diem base pay of a captain, to fill 

temporary vacancies in the following manner: 

 Each vacancy in the Department known to be temporary at the time it occurs will be 

filled by the individual highest on the captain’s eligibility list for that division and shift, or unit 
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and shift.  If there is no one available in the division and shift, or unit and shift, who is on the 

captain’s eligibility list, then the Department seniority list from that division and shift, or unit 

and shift, will be used.  If no one on the Department seniority list from that division and shift, 

or unit and shift, volunteers, then the senior sergeant or detective from that division and shift, 

or unit and shift shall be used to fill the vacancy. Per Diem Pay shall commence on the first 

day of such service following the captain’s regular days off.  

 d) Procedure 

The following rules shall apply when determining if and how an out-of-rank 

assignment should be made in the three patrol divisions of the Patrol Bureau: 

1. Only one hard stripe or acting sergeant or acting captain is required for any 

given shift. 

2. When a “hard” captain is working, and no sergeant is working, a sergeant 

will fill the vacancy in accordance with Section 23.1.  An acting sergeant will be made 

to cover a vacancy that cannot be filled by a hard sergeant.  If the vacancy is longer 

than five (5) consecutive workdays, the days in excess of five (5) workdays may be 

filled by temporarily assigning a sergeant in accordance with Section 8.1(c).  

3. On a shift where two or more sergeants are assigned, an acting sergeant or a 

temporarily reassigned sergeant may be utilized, staffing permitting, to allow a sergeant 

a day off on the regular days off of the other sergeants. 

ARTICLE 9:  TRANSFERS 

Section 9.1 Personal Requests 

 Any officer may request a transfer of assignment from one shift to another or one 
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division to another.  All such requests for transfer shall be in writing and served on the division 

or unit commander with copies to the appropriate bureau director and to the Lodge.  Requests 

for transfer shall be granted only for legitimate personal reasons or the officer's inability to 

adequately perform assigned duties and provided there is an open position available, or another 

eligible qualified officer will consent to trade shift, division, or assignment with the officer 

seeking the transfer.  If the bureau director denies the transfer request, the officer may appeal 

that decision to the chief.  Officers shall not be allowed time off or be paid for the extra days 

worked if the transferred officer fails, as a result of the transfer, to receive the requisite two (2) 

days off during the work week of the transfer.  No transfers between Bureaus or into 

Specialized Units shall be allowed under this section. 

Section 9.2 Departmental Transfers 

 Officers may be transferred by their Bureau Director, either temporarily or for the 

duration of an annual bid period, to another shift or division.  Such transfers shall only be for 

the following reasons: 

   1. Providing adequate police services; 

   2. Inability to perform assigned duties; 

   3. Inability to successfully complete training requirements of his position; or 

  4. Inability to function within a given area without an unusual incidence of 

founded complaints. 

  5. In cases of alleged protected class harassment, discrimination, and/or retaliation, 

temporary transfer pending completion of the investigation. 

 The officer affected and the Lodge shall receive notice, in writing, of the transfer and 
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the reasons therefore.  Departmental transfers, for the purpose of affording necessary police 

service, shall as far as practicable be in reverse order of seniority on each shift.  Officers 

transferred at the request of the Department shall be paid one and one-half (1-1/2) times their 

normal rate of pay for all hours worked over forty-one and one-fourth (41-1/4) in the event 

they do not receive their requisite days off. 

 The Department shall have the right to fill vacancies created by transfers made under 

this section for up to sixty (60) days without being required to place said vacancies up for bid.  

Such vacancies shall be filled by the least senior officer within the division and shift to which 

the transferred officer has been assigned.  At the end of sixty (60) days, the officer who has 

temporarily filled the vacancy shall return to his original position and the transferred officer 

shall either be returned to his former position, or his former position shall be declared vacant 

and filled on a bid basis in conformity with Section 8.3(a), unless an annual bid has occurred in 

the interim. 

 Officers who have been transferred under subsections (2) (3) or (4) of this section, will 

not have the opportunity to re-bid the position or division from which they were transferred for 

a period of one (1) year. 

 

ARTICLE 10:  JOB CLASSIFICATIONS 

Section 10.1 General 

 The Department has full discretion in establishing, modifying, abolishing or re-

establishing job classifications, determining the job descriptions and job requirements for a 
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particular job classification, the number of personnel needed or assigned to a particular 

classification, and determining the qualifications of the officers for particular job 

classifications consistent with the Department's requirements.  The Lodge shall be notified of 

any new job classification prior to implementation and afforded an opportunity to consult with 

the Department regarding new classifications. 

Section 10.2   Job Classifications 

 The job classifications for officers of the Kansas City, Kansas Police Department 

covered by this Memorandum shall be as follows: 

 Sergeant 

 Detective 

 Patrol Officer 

 (a) Sergeant 

 A sergeant is responsible for supervision of and assistance to patrol officers and other 

subordinates on his or her tour of duty.  His or her duties include performance of required 

paperwork, in addition to patrol work, taking command of more difficult situations and giving 

instructions to subordinates to accomplish tasks.  When a captain is not regularly assigned to a 

particular shift and division, or unit, and a sergeant is thereby required to perform a captain’s 

work, no assignment out of rank pay (as specified in Section 8.6) shall be paid to said sergeant.  

The senior sergeant on that particular shift and division, or unit, will complete the required 

paperwork. 
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 (b) Detective 

 Detectives are ranking officers who have been promoted into the Investigations Bureau 

and who are then specially trained in criminal investigation and assigned to the investigation of 

crime.  Detective duties are as more fully set out in the Department's Standard Operating 

Procedure & General Orders.   

 (c) Patrol Officers 

 Patrol Officers perform general police work involving patrol and traffic activities, 

enforcing state and municipal laws, regulations and ordinances protecting life and property.   

Section 10.3 Sergeant - Bidding Between Bureaus 

 Sergeants may bid between bureaus when a vacancy occurs. In the event a position is 

not filled by an active sergeant, then a sergeant will be appointed from the appropriate 

eligibility list to fill the vacated position. 

Section 10.4 Non-Sworn Personnel 

 It is recognized that non-sworn personnel must be knowledgeable of the police 

function, and they are not called upon to exercise the powers and authority of sworn police 

officers.  Therefore, personnel, other than sworn police personnel, may be employed as 

administrative specialists to fulfill administrative and non-field functions of the Department. 

Section 10.5 Prerequisites Promotion to Sergeant and Detective 

 Patrol officers, shall not be eligible to take the written test for promotion to sergeant or 

to detective until they have served four (4) years as Kansas City, Kansas police officers 

beginning on the date of their Academy graduation and the officer must also have worked at 
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least three (3) years in patrol to be eligible to test. 

 The three years in the Patrol Bureau as members of the Department requirement for 

police officers shall commence with the time that those officers received their serial numbers 

from the Department. 

Section 10.6 Prerequisites Promotion to Captain 

 Only sergeants and detectives promoted shall be eligible to obtain a position on the 

promotion list for the rank of captain.  The required time in grade before a sergeant or detective 

may seek to qualify for promotion to captain shall be three (3) continuous years prior to taking 

the written test for promotion.  In the event a sergeant or detective promoted to captain fails to 

successfully complete the six (6) month probationary period, they shall be returned to their 

former position.  

ARTICLE 11:  PROMOTIONS  

Section 11.1 Merit Promotion Qualification 

 Promotion to the positions or ranks of detective, sergeant and captain shall be on merit.  

Each candidate for promotion must participate in the Departmental promotional testing, which 

shall comply with all Federal Equal Employment Opportunity Standards.  The promotional 

testing shall be prepared and administered by an outside testing firm.  The purpose of the 

testing shall be to determine an officer's suitability for the particular rank sought.  All officers 

who take the written examination shall be eligible for further consideration for promotion. 

 (a) Written Examinations 

  1. Separate written examinations shall be administered for promotions to 
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the classifications of detective, sergeant, and captain. 

  2. The written examinations for sergeant, detective, and captain shall 

contain a sufficient number of questions to adequately meet the needs of the 

Department as set forth in Section 11.1 of the Memorandum of Understanding.  The 

precise number of questions and their format shall be left to the sound professional 

discretion of the outside testing firm retained to develop such examinations. 

  3. All examinations for promotion to the positions of detective, sergeant 

and captain shall be administered on the same day, when practical. 

  4. A candidate will be allowed to review a copy of his or her answer sheet 

and a copy of the written examination.  If required by the testing protocol of the outside 

firm, the candidate shall return the answer sheet and copy of the written examinations 

after review. 

 (b) Interviews 

  1. Interviews will be conducted by Law Enforcement Examining Boards as 

hereinafter described for the purpose of determining an applicant's capabilities and 

relative suitability for the position sought.  The general form and substance of the 

interview shall be determined by the outside testing firm.  No "fact sheets" or other 

written material about the background or qualifications of the candidates for promotion 

shall be submitted to the Law Enforcement Examining Boards. To the extent 

reasonably possible, the interviews for each rank shall last about the same amount of 

time and be of the same general form and substance. 
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2. The interview process will be consistent with the guidelines provided by 

the testing agency.  Each candidate will be advised of the three (3) scores that he 

received from the Examining Board following the interview, provided, however, that 

the individual board members' scores shall not be identified.   

3. The Lodge shall designate one observer.  The Lodge observer shall not 

be present in either the interview room or the preparation room, but shall remain at the 

testing location until the entire process is completed to determine that the required 

procedures are followed.  The Lodge observer’s role shall be to ensure compliance with 

this Memorandum of Understanding.  If the Lodge observer observes conduct which he 

or she believes is in violation of this Memorandum of Understanding, he or she shall 

address such issue with the Department representative coordinating testing on behalf of 

the Department.  Nothing herein shall be construed as a waiver of the Lodge’s right to 

file a grievance over observed violations of the testing procedures.  The Lodge observer 

and the Department representative shall endeavor to resolve any such disputes 

involving the interview process.  The Lodge observer shall not actively disrupt the 

interview process.  During the testing period, the Lodge shall designate either the 

president, vice president, secretary, treasurer or chief lodge steward as its observer and 

the Department shall TDY that individual to the testing location for the times and dates 

of the testing process.  No other outside observers from the Unified Government (other 

than a representative of Human Resources), the Lodge or any other entities shall be 

permitted in the interviews or other testing conducted before the Law Enforcement 
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Examining Boards.  All interviews or other testing before the Law Enforcement 

Examining Boards and the preparation of evaluations based on such interviews and 

testing by the Law Enforcement Examining Boards shall be audio recorded.  Either the 

Unified Government or the outside testing firm shall supply sufficient audio recording 

equipment and to record these matters.  Either the Unified Government or the outside 

testing firm shall clearly label audio files with the rank being tested, the date, and the 

time covered on the tape.  All interviews before the Law Enforcement Examining 

Boards shall be audio recorded.  Upon the conclusion of the testing, the audio files shall 

be delivered to the outside testing firm for safekeeping, along with other test materials. 

 (c) Law Enforcement Examining Board 

1) Sergeant and detective.  All candidates for promotion to the rank of 

sergeant or detective will be interviewed by a panel consisting of three (3) sworn 

personnel from Police Departments other than KCKPD selected jointly by the Lodge 

President and the Chief of Police.   

2) Captain.  All candidates for promotion to the rank of captain will be 

interviewed by a panel consisting of three (3) sworn personnel from Police 

Departments other than KCKPD as selected by the Lodge President and the Chief of 

Police.   

 (d)  Supervisor's Evaluation 

 The score of the employee’s last supervisor evaluation immediately preceding the 

creation of the promotion eligibility list shall be considered in accordance with section 11.2.  



 39 

Only those supervisor evaluations which have been validated by the outside testing firm may 

be used in the promotional process. 

 (e)  Officers on Military Leave 

 Officers on military leave during promotional testing and interviews shall be permitted 

to test and interview for promotion upon return from such military leave.  Officers returning 

from military leave shall have 30 days following their return to duty to declare in writing to the 

department that they desire to test and interview for promotion.   

 For purposes of determining eligibility to test and interview for promotion, officers 

returning from military leave must have met the eligibility requirements identified in sections 

10.5 and 10.6, above, as of the original written examination date.   

Section 11.2 Promotion Eligibility List 

 An eligibility list shall be established, based on the oral interviews, written 

examinations and supervisors' evaluations for each rank covered.  Each candidate shall be rated 

on the above-referenced factors and these ratings shall be considered to determine the 

candidate's overall rating.  The weight to be attributed to the various components (written, oral 

and evaluation) of the system shall be determined by the testing firm based upon the applicable 

job analysis conducted for each position or rank.  These weights shall be made known to the 

Lodge and Unified Government prior to the administration of the components along with a 

summary of the basis for such weighing.  Officers shall be placed on a promotion eligibility list 

in the order of their overall rating; any tie among candidates of equal rating shall be broken by 

the relative seniority of the officers involved.  The eligibility list shall be available for 
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inspection and each candidate will be notified of his respective position on the list and his 

score and percentile on each factor.  Promotions shall be made by the county administrator 

with the advice of the chief from the appropriate eligibility list in accordance with the 

candidate’s position thereon.  An officer may be passed over for promotion for sufficient cause 

in which case each officer passed over shall be advised in writing of the reasons therefore, with 

a copy to the Lodge. 

 The written test for sergeants and detectives will be administered in 2024. The written 

test for captain will be administered in 2025.  Officers shall not be promoted until they attain 

the requisite time in grade.  An officer may decline a promotion without losing his place on the 

eligibility list.  The eligibility lists existing at the date of execution of this Memorandum shall 

govern promotions until the new eligibility lists are effective.  The eligibility lists created in 

accordance with this section shall govern promotions to a time of at least thirty (30) months 

from the effective dates of these lists or until replaced by subsequent lists after expiration of 

the thirty (30) months.   

  Officers who have been placed in one of the top six (6) positions on any eligibility list 

shall be entitled to be promoted provided that corresponding authorized vacancies occur at 

anytime during the life of the eligibility list.    

 The top six (6) slots on the eligibility list shall be designated for a corresponding 

vacancy, if a tie on the eligibility list occurs seniority as defined in Section 6.1 of the 

Memorandum shall prevail.  If the officer is on more than one list the officer must claim the 

promoted position when asked so that the specific vacant position selected can be designated 
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for that officer. In the event that the current eligibility list expires before the promoted 

vacancies are filled by the designated officers these designated officers will retain the right to 

fill these promoted positions when authorized and must be promoted ahead of all officers on 

the respective subsequent lists. 

 If an officer on military leave who completes promotional testing upon return from 

such military leave qualifies for one of the top six (6) positions on the promotion eligibility list, 

such officer shall be placed in the appropriate position on such list which shall result in the 

bumping of the officer then in the sixth position down the list.  If the officer in the position 

immediately below the position in which the returning military officer is placed has been 

promoted, the returning military officer shall likewise be promoted, retroactive to the date of 

the individual immediately below him on the eligibility list.  If the officer in the sixth position 

on the list has already been promoted, such officer shall not then be demoted.  If an officer on 

military leave tests on to the promotion eligibility list, rank seniority of such officer and the 

other officers on the list shall be similarly adjusted.   

Section 11.3 Promotion   Probationary Period 

 Officers promoted to higher ranks shall have their names removed from all eligibility 

lists on the date of promotion and shall be on probation for the first six (6) months of service in 

the higher rank.  During this probationary period, they may be demoted to their former rank by 

the chief in which event they shall have the right to grieve to the level of the Grievance Board.  

If the Grievance Board cannot resolve the issue, the matter may be appealed to Step 5 of the 

grievance procedure.  Any officer who is demoted shall be notified, in writing, by the chief, of 
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the reasons for such demotion with a copy to the Lodge.  

ARTICLE 12:  JOINT STANDING COMMITTEES 

Section 12.1 Accident Review Board 

 (a) There shall be an Accident Review Board to review vehicular accidents 

involving police vehicles.  The Accident Review Board shall be composed of two (2) officers 

appointed by the Lodge and two (2) officers appointed by the chief.  The chief shall appoint a 

commander to be the chairperson, who shall vote only in case of a tie.  Board members who 

are off-duty at the time shall be compensated at the overtime rate of pay during their 

attendance at Accident Review Board hearings.  The respective members of the Accident 

Review Board shall be appointed effective January 1 of each year and shall serve for one (1) 

year. 

 Officers who are involved in vehicular accidents while operating department-owned 

vehicles may be interviewed about the facts of those accidents by employees or agents of the 

insurance company insuring such vehicles.  Such interviews shall be conducted at a reasonable 

time and place.  Nothing in the interviews, and no statements prepared as a result of those 

interviews, shall be used by the department in any manner in seeking discipline against an 

officer, nor as evidence in any manner in any accident review board hearing, grievance board 

hearing or arbitration. 

 The Accident Review Board shall review accidents involving police vehicles to 

determine whether or not the officer involved was negligent.  Tie votes shall be resolved by a 

decision of the chairperson or in his absence the designated commander.  The Accident Review 
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Board shall be empowered to hold whatever hearings and interviews of witnesses it deems 

necessary to fulfill its purpose.  The Accident Review Board shall conduct its hearings 

monthly, giving at least five (5) calendar days notice to officers of such hearings.  Accidents 

involving police vehicles which occur less than fourteen (14) calendar days prior to the third 

Wednesday of a month shall not be heard until the succeeding month's hearing.  The Accident 

Review Board shall report its findings along with reasons in support thereof to the chief on the 

date that a decision is reduced to writing.  Discipline imposed as a result of the accident review 

board shall be imposed within fourteen (14) calendar days of the date that the decision of the 

accident review board is reported to the chief, which time may be extended by mutual written 

agreement.  If an officer is issued discipline in accordance with the Accident Review Board 

Procedures outlined in Appendix 8, the officer shall have no right to appeal the action.  

Officers may use accumulated vacation, holiday, or regular overtime days in order to receive 

such pay for disciplinary suspensions, provided, if an officer is found negligent in excess of 

two (2) times in any consecutive twelve (12) month period, he may not use vacation, holiday or 

regular overtime days in order to receive pay for the third and succeeding suspensions.  The 

Accident Review Board procedures are incorporated herein and attached hereto in Appendix 8. 

 (b) Accident Review for Rule and Regulation Violations  

  The Department shall have fourteen (14) calendar days after the date of a motor 

vehicle accident involving Department motor vehicles to determine whether the actions of the 

officers involved will be investigated to determine whether rules and regulations or orders of 

the Department have been violated.  This time limit may be extended for up to fourteen (14) 
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additional days by written agreement between the Department and the Lodge.  If the 

Department conducts such an investigation the procedures of the Accident Review Board may 

not be invoked. If the Department declines to conduct such an investigation, the officers 

involved in the vehicular accident may only be disciplined through Accident Review Board 

procedures as identified in Appendix 8. 

Section 12.2 Joint Equipment and Uniform Committee 

There shall be a Joint Equipment and Uniform Committee composed of two (2) officers 

appointed by the chief and two (2) officers appointed by the Lodge.  The chief shall appoint the 

chairperson.  The purpose of the joint committee shall be to study, evaluate, meet with and 

make recommendations to the chief concerning the purchase of new equipment and/or 

uniforms or the upgrading, utilization, maintenance or upkeep of Department equipment and/or 

uniforms.  No change may be made in uniform or equipment requirements without written 

notification to the Lodge.  

ARTICLE 13:  INTERNAL INVESTIGATION PROCEDURES  

Section 13.1 General 

 There shall be an Internal Affairs Unit that may conduct criminal or administrative 

investigations.  Criminal investigations will involve alleged violations of the criminal laws by 

an officer.  Administrative Investigations shall involve the investigation of complaints against 

an officer by citizens, fellow officers or the Chief not amounting to a violation of the criminal 

laws or alleged violations of the criminal laws where only an administrative penalty may be 

imposed.  If at any time during an administrative investigation information is obtained by the 

Department that presents a reasonable belief that the matter is criminal in nature the provisions 
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of section 13.3, criminal investigation procedures, shall be immediately adhered to. 

Section 13.2 Administrative Investigations Procedure 

In order to ensure that all investigations by the Internal Affair Unit are conducted in a 

manner conducive to public confidence, good order and discipline, while observing and 

protecting the individual rights of each officer, the following rules of procedure are hereby 

established:   

(a) An officer who is the subject of an administrative investigation may request that a 

representative of the Lodge be present during the interrogation.  Officers shall be entitled to an 

uninvolved Lodge representative during any meeting with management that officers reasonably 

believe will result in disciplinary action.  The Lodge representative may observe the 

interview/interrogation and consult with the officer and interviewer before the 

interview/interrogation is concluded for the sole purpose of securing the officers rights 

pursuant to the Memorandum of Understanding.  Upon the conclusion of the Department’s 

questioning, the Lodge representative may ask questions of the accused officer.  The 

Department and the Lodge representative may ask further questions upon the conclusion of 

each party’s questioning and follow up.  Neither party shall prevent the other from asking 

questions or disrupt or interfere with their questioning in any way.  This section shall not apply 

to any truth verification pre-test or test.  If the preferred Lodge representative cannot be made 

available at the designated time and location, the Lodge shall be obligated to provide an 

alternative representative.  The Department shall give no less than twenty-four (24) hours 

notice of a scheduled interview/interrogation.  This representative shall be considered as being 

on Lodge business pursuant to Article 2 and Article 16. 

(b) The interview/interrogation of any officer shall be at a reasonable hour, preferably 
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when the officer is on duty, unless the circumstances of the investigation dictate otherwise, all 

as determined by the Department. 

(c) The interview/interrogation shall take place at a location designated by the 

investigating officer, usually at a police facility. 

(d) The officer shall be informed of the rank, name and command of the 

interviewing/interrogating officers as well as the rank, name and command of the officer in 

charge of the investigation and the identity of all persons present during the 

interview/interrogation.  When an officer is directed to report for interview/interrogation his 

commanding officer shall be notified prior to that time when feasible.   

(e)  The officer shall be informed of the nature and the basic facts (date, time, place and 

type of incident) and the specific allegations known to Internal Affairs Unit at the time relating 

to the investigation before any interview/interrogation commences.  If it is known that the 

member being interrogated is a witness only, he shall be so informed.   

(f) The interview/interrogation shall be completed as soon as possible not to exceed 

four (4) hours.  Time shall be provided for personal necessities, meals, telephone calls, and rest 

periods. 

(g) The officer shall not be subjected to any offensive language, coercion or promise of 

reward as an inducement to answering questions.  Nothing herein is to be construed as to 

prohibit the investigating officer from informing the member that his conduct can become the 

subject of disciplinary action. 

(h) The complete interview/interrogation of the member shall be recorded mechanically 

or by stenographer.  There will be no "off-the-record" conversation except by mutual 

agreement.  All recesses called during the interview/interrogation shall be noted in the record. 
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(i)  When any statement which an officer gives is reduced to writing, he shall be given 

an exact copy of the signed statement within one (1) business day of making the request; and, 

if the questioning is mechanically or steno graphically recorded, he shall upon request, be 

given a copy of such recording and/or transcript, except tapes and recordings of polygraph and 

CVSA examinations.  Any request for a copy of a recording must be made prior to the officer's 

signing the transcript, after which the recordings may be destroyed.  The cost of the officer's 

tape shall be borne by the officer. 

(j)  The refusal by an officer to answer questions or give a statement during any non-

criminal investigation whether as a participant or a witness may result in disciplinary action. 

(k)  Internal Affairs Unit records shall not be used as a basis for the subsequent 

discipline of officers after two (2) years and one (1) month. The Department’s continued 

maintenance and use of Internal Affairs Unit information will not change as a result of this 

section. 

(l)  The Internal Affairs Unit shall have one-hundred twenty (120) days from the date a 

complainant signs his Internal Affairs Unit complaint in an administrative investigation, or the 

deputy/assistant chief assigns a Department investigator within which to report its findings to 

the deputy/assistant chief, which findings shall be file-stamped by the Chief's Office upon 

receipt.  In the case of a complaint which is originally investigated as a criminal investigation, 

the Internal Affairs Unit shall have ninety (90) days from the date such complaint is converted 

into an administrative investigation within which to report its findings to the Chief's Office, 

which findings shall likewise be filed-stamped by the Chief's Office upon receipt.  The 

assigned deputy/assistant chief shall have thirty (30) days from that date within which to render 

his decision as to discipline, if any; the assigned deputy/assistant chief must provide the Lodge 
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and the officer with a copy of his decision as to discipline within those thirty (30) days.  The 

assigned deputy/assistant chief may also return the investigation to the Internal Affairs Unit for 

an additional thirty (30) days and the date on which the investigation is returned to the Internal 

Affairs Unit shall be file-stamped by both the Chief’s Office and the Internal Affairs Unit. If 

the file is so returned, the assigned deputy/assistant chief must provide the Lodge and the 

officer with a copy of his decision as to discipline within thirty-five (35) days of the date on 

which the investigation was returned to the Internal Affairs Unit. 

(m)  An officer shall not generally be required to perform a shooting re-enactment 

within twenty-four (24) hours of any shooting.  Exceptions to this may be granted only by the 

chief of police when in the chief's judgment a re-enactment within a shorter period of time is 

necessary if the true character of the shooting event is to be captured by the re-enactment. 

(n)  Officers shall not be ordered to consent, as a condition of employment, to provide a 

blood, urine or other bodily fluid sample with the exception of testing administered through the 

Unified Government’s Substance Abuse Policy. 

(o)  Officers shall not be ordered to consent, as a condition of employment, to provide 

personal financial records, personal phone records or personal passwords to private email 

accounts or private social network sites. 

(p)  Officers shall not be ordered to consent, as a condition of employment, to a search 

of their home or their personal vehicle or any personal property to which such officer has a 

reasonable expectation of privacy. 

Section 13.3 Criminal Investigations Procedure 

  With the exception of OICIT investigations, and with the further exception of 

independent investigations conducted by other agencies, if an officer is under arrest or a 
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suspect or the target of a criminal investigation, the investigation may be handled by the 

Internal Affairs Unit or by an outside agency selected by the Chief of Police, and the officer 

shall be advised of his rights pursuant to the appropriate legal procedure as dictated by the 

United States Supreme Court and the rights granted by the State of Kansas and the United 

States.  If an officer chooses to invoke his protection under the appropriate legal procedure as 

dictated by the United States Supreme Court at that time, he will not be subject to charges of 

insubordination or failure to cooperate for that reason.  Criminal investigations shall be 

completed before the commencement of any administrative Internal Affairs Unit investigations 

concerning the same matter. 

(a) The interview/interrogation of any officer shall be at a reasonable hour, preferably 

when the officer is on duty, unless the circumstances of the investigation dictate 

otherwise, all as determined by the Department. 

(b) The interview/interrogation shall take place at a location designated by the 

investigating officer, usually at a police facility. 

(c) The officer shall be informed of the rank, name and command of the 

interviewing/interrogating officers as well as the rank, name and command of the 

officer in charge of the investigation and the identity of all persons present during 

the interview/interrogation. 

(d) The officer shall be informed of the nature of the specific allegations and the basic 

facts (date, time, place and type of incident) known to investigators at the time 

relating to the investigation before any interview/interrogation commences. 
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(e) The interview/interrogation shall be completed as soon as possible and normally 

will not exceed four (4) hours.  Time shall be provided for personal necessities, 

meals, telephone calls, and rest periods. 

(f) The officer shall not be subjected to any offensive language or coercion. 

(g) The complete interview/interrogation of the member shall be recorded 

mechanically or by stenographer.  There will be no “off-the-record” conversation 

except by mutual agreement.  All recesses called during the 

interview/interrogation shall be noted in the record. 

(h) The officer shall be given an exact copy of any written statement he may execute, 

or if the questioning is mechanically or stenographically recorded, he shall upon 

request, be given a copy of such recording and/or transcript, except tapes and 

recordings of polygraph and CVSA examinations.  Any request for a copy of a 

recording must be made prior to the officer’s signing the transcript, after which the 

recordings may be destroyed.  The cost of the officer’s tape shall be borne by the 

officer. 

(i) Internal Affairs Unit records shall not be used as a basis for the subsequent 

discipline of officers after two (2) years and one (1) month.  The Department’s 

continued maintenance and use of Internal Affairs Unit information will not 

change as a result of this section. 

Section 13.4 Interrogation of Lodge Representatives  

 The Department will not question lodge representatives about conversations between 
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those representatives and the employees they represent when those conversations occur in the 

ordinary course of the lodge representatives’ performance of their official duties on behalf of 

the FOP and its membership.  This does not prohibit the Department from questioning a lodge 

representative when such representative’s conduct is the subject of an Internal Affairs 

investigation or when such representative is a witness to any conduct which is the subject of an 

Internal Affairs investigation. 

Section 13.5 False Complaints 

 All complaints against officers which are determined to be unfounded, or in which the 

officer’s conduct is exonerated, shall be reviewed by the appropriate commander for 

recommendation for prosecution. 

Section 13.6 Officer's Privacy 

 When an officer is under a criminal or Internal Affairs Unit investigation, the 

Department shall not release an officer's home address, telephone number or photograph to the 

press without his consent.  In these situations, Department press releases containing an officer's 

name shall not be released. 

Section 13.7 Polygraph Examination/Computer Voice Stress Analysis  

 When a complaint is filed by an identified complaining witness, no officer shall be 

required to submit to a polygraph examination or Computer Voice Stress Analysis (CVSA) 

without the complaining witness(es) being required to submit to a polygraph examination or 

CVSA first.  The Lodge recognizes that in agreeing to take such examinations, officers will be 

required by polygraphers or CVSA examiners to sign waivers of liability.  No officer will be 
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required to sign any document which does not accurately state the conditions under which he is 

taking the examination.  No statement of an officer shall be subject to psychological stress 

evaluation without his being advised that the statement will be so subject before making the 

statement.  The pre-test for and the results of any polygraph examination or CVSA evaluation 

may not be used in evidence in any manner at any Grievance Board hearing or arbitration 

arising under this Memorandum of Understanding, wherein discipline of an officer is at issue. 

Section 13.8 Internal Affairs Forms; Appendix 

 The Department and Lodge acknowledge and agree that the Internal Affairs Unit forms, 

which are attached as appendix A to this Memorandum, comply with article 13.  The 

Department shall supply the appropriate form to each officer.  Should the law, which applies to 

any of the matters set out in article 13, be changed or modified by a court of competent 

jurisdiction, the parties agree to meet and confer to incorporate the appropriate and/or 

necessary changes into article 13.  The forms which are contained in the appendix are as 

follows: 

1. Witness employee rights. 

2. Accused employee administrative proceeding rights. 

3. Notice of charges/allegations. 

4. Criminal witness submittal. 

5. Administrative submittal. 

6. Request for Lodge representation.  
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Section 13.9 Officer Involved Critical Incident Team (OICIT) Investigations. 

 When the OICIT team is charged with investigating a critical incident involving 

bargaining unit members, only the Captain of Internal Affairs and one Internal Affairs 

Detective shall be permitted to ask questions of any officer during an administrative interview 

although other members of the OICIT team may be present.  The remaining OICIT team 

members may submit questions to the two team representatives to be asked of the involved 

officers.  Officers involved in a critical incident shall be entitled to the same rights and 

protections as provided under section 13.2 of this article.  OICIT investigations shall be 

activated within fourteen (14) days of the date of the incident giving rise to the investigation. 

Section 13.10 Preparation of Written Administrative Statements. 

 Officers may be ordered to complete an “Officer Action Form” (“OAF” - Appendix 

A(7)) for purposes of an administrative investigation.  Before completing the OAF, officers 

shall be afforded the same rights as provided in Section 13.2 of this Article.  Officers who are 

required to complete the OAF shall be given twenty-four (24) hours to complete the form.  It is 

presumed that this twenty-four (24) hour period is sufficient to allow officers who are required 

to complete the OAF to consult with a Lodge representative of their choosing.  Officers shall 

not be required to complete any other written statements that such officers reasonably believe 

will result in disciplinary action except for their required reports as provided in this section.  

This section shall not preclude the Department from conducting an oral disciplinary interview 

upon less than 24 hours notice.  Nothing herein shall be construed as to allow officers to refuse 

to complete all of the required reports identified in the Department’s General Orders within the 
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time frames provided within such General Orders.  Officers shall complete required reports in 

accordance with directives from their supervisors, including supervisors’ requests to provide 

further information in their required reports. 

ARTICLE 14:  DISCIPLINE 

The authority to discipline officers is vested exclusively in the Chief.  However, the 

Chief may from time-to-time delegate this authority to subordinate officers of the rank of 

Sergeant or above.  The Lodge shall be notified in writing of the extent of the delegation and 

the rank of the officers and to whom the delegated authority is vested. 

Discipline imposed as a result of other than an Internal Affairs Unit, Critical Incident 

Team or Accident Review Board investigation shall be imposed within fourteen (14) calendar 

days of the incident giving rise to the discipline or of the incident becoming known, which 

time may be extended by mutual written agreement.  The date of the incident shall be included 

in the calculation of this fourteen (14) daytime period.  In the event discipline is not so 

imposed no disciplinary action shall be taken. 

Officers, excluding probationary officers, shall only be disciplined or discharged for 

just cause.  Discipline or discharge for cause shall include, but shall not be limited to, 

discipline or discharge for violation of Department Rules and Regulations or General Orders. 

Whenever an officer is summoned to appear before any command officer and/or 

sergeant regarding a violation of the Department Rules and Regulations or General Orders, he 

or she will have the right to request the presence of a Lodge steward or elected officer of the 

Lodge. 

 Except for exigent circumstances, an officer may not be suspended for any amount of 

time without first being afforded an opportunity to file his written grievance objecting to the 
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suspension. Any suspension of four (4) days or less may be effectuated prior to the officer 

being allowed to have the matter heard by the Grievance Board and any suspension of more 

than four (4) days shall not be effectuated prior to the officer being allowed to have the matter 

heard by the Grievance Board and/or an arbitrator.  Prior to any officer being discharged, he or 

she shall be placed on suspension without pay during the pendency of any grievance relating to 

the proposed discharge. 

Copies of all discipline must be provided to the Lodge. 

It is recognized that counseling sessions are not negative discipline, but a positive form 

of discipline whereby corrective action is the best means to address minor occurrences of 

undesired conduct or performance.  Counseling Forms issued by Department supervisors may 

not be used by the Department for progressive discipline more than 12 months after issuance.  

ARTICLE 15:  GRIEVANCE PROCEDURE 

 In the event of any complaint or grievance arising under the terms and provisions of the 

Memorandum or of any differences between the parties as to the interpretation or application 

of this Memorandum, it shall be processed through the grievance procedure.  An impasse in 

any negotiations for any Memorandum of Understanding shall not constitute a grievance. 

 The parties shall make sincere and determined efforts to settle meritorious grievances at 

the voluntary steps of the grievance procedure and to keep the procedure free from 

unmeritorious grievances.  Where a matter within the scope of this grievance procedure is 

alleged to be both a grievance and prohibited practice under the jurisdiction of the Public 

Employee Relations Board, the officer involved may elect to pursue the matter under either the 

grievance procedure herein provided or by action before the Public Employee Relations Board.  
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The officer's election of either procedure, shall constitute a binding election of the remedy 

chosen and waiver of the alternative remedy.  Any time limit set forth in this procedure may be 

extended by the parties’ written agreement to do so.   Unless specifically indicated below, no 

party shall make any audio or video recording of any communications between the parties 

under any of the procedures within this Article. 

 Step 1:  The matter shall first be taken up between the officer involved and the 

supervisor involved.  A Lodge representative may be present during any step of the grievance 

procedure.  If the grievance is not adjusted orally, it must be submitted in writing to the 

officer's division commander or area commander within fourteen (14) calendar days after the 

occurrence giving rise to the grievance or after becoming known or it shall be considered as 

dropped.  The division commander or area commander shall send a written reply, with copies 

to the Lodge and the grievant, within fourteen (14) calendar days after submission or the 

grievance shall be found in the officer's favor. 

 Step 2:  In case the matter cannot be adjusted under Step 1, the matter will be 

considered by the officer's lodge steward and his bureau director.  Requests for consideration 

by the bureau director or his designee must be in writing within fourteen (14) calendar days of 

the decision in Step 1 or the grievance shall be dropped.  The bureau director or his designee 

shall send a written reply, with copies to the Lodge and the grievant, within fourteen (14) days 

after submission of the grievance to him or the grievance shall be found in the officer's favor. 

 Step 3:  In case the matter cannot be settled under Steps 1 or 2, the matter will then be 

considered by a representative of the Lodge and the chief or his designee.  For disciplinary 
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matters which have resulted from an Internal Affairs investigation, the initial appeal shall be to 

the designated deputy/assistant chief who administered the discipline both within fourteen (14) 

calendar days following the delivery of the letter of discipline or it shall be considered as 

dropped.  The deputy/assistant chief shall send a written reply, with copies to the Lodge and 

the grievant, within fourteen (14) calendar days after submission or the grievance shall be 

found in the officer's favor.  If the matter is not resolved, the Lodge may appeal the 

deputy/assistant chief’s determination to the chief within fourteen (14) days after 

deputy/assistant chief’s reply or the grievance shall be dropped.  Upon such appeal, the matter 

shall be considered by a representative of the Lodge and the chief.  In case the matter is 

adjusted under Steps 1, 2 or 3, the settlement will be binding upon all parties.  Any adjustment 

made under Steps 1, 2 or 3 shall not constitute a precedent as to future grievances.  The chief 

shall send a written reply, with copies to the Lodge and the grievant, in writing within fourteen 

(14) calendar days after submission to him, or the grievance shall be found in the officer's 

favor. 

 Step 4:  If no settlement is reached by the procedure above, the matter shall be resolved 

as follows. 

 A. Counseling. 

  Oral or written counseling shall only be grievable through step 3 above to the 

level of the bureau director.  If a counseling is used for the purposes of progressive discipline, 

the lodge shall be entitled to challenge the merits of the counseling at a subsequent proceeding. 

 B. Points. 
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 The assessment of points shall only be grievable through Step 3 above.  If points are 

used for the purposes of progressive discipline, the Lodge shall be entitled to challenge the 

merits of the assessment of points at a subsequent proceeding. 

 C. Suspensions of Thirty Days or Less. 

 Suspensions of thirty days or less shall be referred to the Grievance Board, hereinafter 

described, for determination.  References to the Grievance Board shall be made jointly by the 

parties within fourteen (14) calendar days after Step 3 or be considered as having been 

dropped.  The Grievance Board shall be composed of one duly designated Lodge 

representatives (or alternates), chosen by the Lodge, one duly designated Department 

representatives (or alternates) of the rank of captain or above, selected by the chief, and two (2) 

citizen observers (or alternates) appointed by the mayor and the Unified Government 

Commissioners.  One additional individual shall be appointed to the Grievance Board, who 

shall be selected from a panel by the FMCS or as agreed upon by the parties.  If the parties do 

not agree upon the selection of the third member of the Grievance Board, then within fifteen 

(15) working days of the request for a Grievance Board hearing, the parties shall jointly and in 

writing, request the Federal Mediation and Conciliation Service (FMCS) to submit a panel of 

seven (7) arbitrators, from which the parties shall select one individual to sit on the grievance 

board.  Within fourteen (14) days after receiving such a list, the parties, or their respective 

designees, shall alternately strike names from the list, until only one (1) name remains, who 

shall be selected to sit on the grievance board.  The order of striking names shall be determined 

by the toss of a coin.  All fees, costs and expenses of retention of such individual shall be 
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shared equally by the Union and by the Department.  The Grievance Board authority shall be 

governed by Step 5(4) of this Article.  Officers serving on the Grievance Board will be 

compensated at the overtime rate of pay while serving off duty.  The citizen observers may be 

compensated at a rate established by the Unified Government’s Board of Commissioners.  

Officers appearing as witnesses for either the Unified Government or the Lodge, who are off 

duty at the time, shall be compensated for one hour's straight time pay plus straight time pay 

for time actually present before the Grievance Board providing testimony.  Officers who are on 

duty at the time that they appear as witnesses for either the Unified Government or the Lodge 

shall be contacted to appear before the Grievance Board one-half (½) hour before their 

testimony commences.  A majority vote of the Grievance Board on a grievance shall be final 

and binding on the parties.  The deliberations of the Grievance Board shall be confidential.  

The parties will be advised of the vote of the Grievance Board on a particular grievance, but 

the manner in which the individual members voted shall not be announced.  Each party’s 

appointed representative to the Grievance Board shall be selected on a case-by-case basis.  The 

Grievance Board shall meet promptly upon call but in any event, not later than sixty (60) days 

after the selection of the third-party Grievance Board member, unless otherwise agreed upon 

by the parties.  A majority determination of the Grievance Board shall be final and binding 

upon the parties.  Each party shall provide to the other at least twenty days prior to any 

disciplinary hearing before the Grievance Board a list of witnesses who may testify and a copy 

of exhibits which may be offered at the hearing.  Any amendments to the lists of witnesses or 

exhibits shall be provided in writing at least ten (10) days prior to the hearing.  Attorneys at 
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law shall be permitted to appear at Grievance Board hearings as a representative of each party. 

 D. Contract Interpretation. 

 Grievances involving matters of contract interpretation which are not associated with 

disciplinary matters shall be discussed by counsel for the Department and counsel for the 

Lodge before proceeding to step 5 below. 

 Step 5:  In the event a satisfactory solution cannot be reached between the parties 

through the procedure set forth above, arbitration may be requested by the Department or the 

Lodge, in the following manner: 

 (1) Notice in writing of intent to arbitrate shall be delivered by the party seeking 

arbitration to the opposing party within fifteen (15) calendar days following the decision of 

Steps 3 or 4 above.  The notice shall set forth the articles or sections of this Memorandum 

which are claimed to require modification or reversal of the decision previously made.  If 

notice of intent to arbitrate is not delivered within fifteen (15) calendar days, the grievance 

shall be deemed abandoned. 

 (2) Within twenty-one (21) calendar days after the above notice is delivered, the parties 

will mutually agree upon an arbitrator or jointly obtain a list of seven (7) arbitrators from the 

Federal Mediation and Conciliation Service (FMCS), and the parties will alternately and 

independently strike unacceptable arbitrators from a list with the last remaining arbitrator being 

selected.  If the party upon whom a properly executed FMCS request is served fails to execute 

and send such request within twenty-one (21) calendar days of service thereof, then the 

grievance shall be found in favor of the non-defaulting party. 
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 (3) Officers shall not be paid for the time spent in attending an arbitration proceeding 

other than as a witness on behalf of the Department. 

 (4) The jurisdiction and authority of the arbitrator shall be bound by the following: 

  a) The arbitrator shall have the authority to determine the procedural rules 

of arbitration, and shall have the ability to make such binding orders as 

are necessary to enable him to act effectively.  He shall observe the rules 

of evidence, and his decision shall be final and binding on both parties. 

  b) The arbitrator shall have no power to add to, subtract from or modify 

any of the terms of this Memorandum. 

  c) In the resolution of disputes between the parties of this Memorandum, 

the arbitrator shall give no weight or consideration to any matter except 

the specific language of this Memorandum and the facts and evidence 

presented to him by the parties in the presence of each other. 

  d) The arbitrator shall have no authority to substitute his judgment for that 

of the management of the Unified Government or Police Department, 

nor shall he have authority to usurp, subtract from, modify, or exercise 

any management right of the Unified Government or the Police 

Department. 

  e) In discipline or discharge matters, the arbitrator shall have the discretion 

to increase or decrease the discipline imposed, if the evidence so 

warrants. 
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  f) The cost of the arbitrator shall be shared equally by the Unified 

Government and the Lodge.  

ARTICLE 16:  STEWARDS' RESPONSIBILITIES 

 The authority of stewards and alternates so designated by the Lodge shall be limited to, 

and shall not exceed the following duties and activities: 

 1. The investigation and presentation of grievances in accordance with the 

provisions of this Memorandum; 

 2. The collection of dues when authorized by appropriate Lodge action; 

 3. The transmission of such messages and information which shall originate with, 

and are authorized by the Lodge or its officers, provided, such messages and information (a) 

have been reduced to writing, or (b) if not reduced to writing and are not in violation of Article 

17 regarding strikes and lockouts. 

4. Regular attendance at the monthly FOP membership meetings. 

 

 Stewards shall be permitted reasonable time to investigate, present and process 

grievances without loss of pay during regular working hours, provided enough personnel 

remain on duty to provide adequate police service.  Time spent on Lodge activities or 

representation of members outside the steward's normal work hours shall not be considered 

time spent in the employ of the Unified Government or the Department. 

 Stewards and alternates have no authority to take strike action, or any other action 

interrupting the Department's operation.  In the event of such action by a steward he shall be 

subject to proper discipline. 
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 There shall be no more than one (1) steward and one (1) alternate per shift, per division 

or per unit.  A list of stewards and alternates shall be provided to the chief every six (6) months 

(January and July) which list shall be updated sooner if modifications occur between these 

dates. 

ARTICLE 17:  STRIKES AND LOCKOUTS 

 The Lodge, on behalf of its membership, recognizes that the protection of the public 

health, safety and welfare are of paramount importance to itself and the Unified Government.  

Therefore, during the life of this Memorandum the Lodge will not condone, nor encourage nor 

instigate any work slowdowns, stoppages or strikes, or any actions that are detrimental to the 

operations of the Department.  The Unified Government agrees that it shall take no actions that 

could be defined as a lockout nor shall it discriminate against any employee for his actions as a 

member of the bargaining unit, provided those actions are not proscribed by law. 

 Any violation of this Article may be the subject of disciplinary action, including 

discharge. 

 The Lodge shall, within twenty-four (24) hours of the commencement of any of the acts 

prohibited herein, take all reasonable affirmative action to terminate such conduct.  

ARTICLE 18:  VACATIONS 

Section 18.1 General 

 After completing one (1) year of service, each officer shall be entitled to vacation pay 

which will be prorated in accordance with Section 18.4 of this Article for any portion of the 

initial year of employment occurring before January 1.  Thereafter, vacation pay shall be 
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earned from January 1 of each year to January 1 of the next year on the following basis:  

(a)  Over One (1) year of service as a sworn officer - 120 hours 

(b)  Over five (5) years of service as a sworn officer - 160 hours 

(c)  Over eleven (11) years of service as a sworn officer - 200 hours 

(d) Over nineteen (19) years of service as a sworn officer - 240 hours 

 Officers must have completed the requisite years of service prior to January 1 of a 

given year in order to be eligible for greater vacation benefits that year.  

Section 18.2 Scheduling 

 When an officer is on vacation and one of the holidays recognized by this 

Memorandum falls during that period, the officer shall receive one (1) additional day off with 

pay.  The vacation period and schedule of vacations of each qualified officer shall be set by 

seniority, desire and preference of the officer consistent with the efficient operation of the 

Department.  Vacations will be scheduled between February 10 and April 1 of each year. 

Officers must select their vacation preference on the date the Department requests the 

information. Seniority may only be exercised by the individual officer on his first choice for a 

vacation period.  In the event an officer bids to another position or assignment after April 1 of 

any given year, he shall not be entitled to exercise his seniority for a preferred vacation.  

Requests for days off using vacation hours, comp time hours, award hours, or holiday hours 

shall be responded to no later than forty-eight (48) hours before the start of the officer’s shift 

on the requested day off but shall in no instance be permitted to detract from providing 

adequate police service.  If the requesting officer is not on duty, it will be the responsibility of 
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the requesting officer to contact the Department for confirmation of denial or approval of the 

day off request. 

Section 18.3 Exception 

 Officers shall not accrue vacation hours while on leave of absence, lay-off, suspension 

or while absent due to a non-work-related injury or illness unless they are on approved sick 

leave.  In the event an officer is absent from work on an authorized leave of absence, or on lay-

off status or due to a non-work-related illness or injury for which he is not on approved sick 

leave, his vacation hours shall be reduced pro rata to the portion of the year he earned and was 

eligible for vacation privileges. 

Section 18.4 Pro-Rata Vacation 

 For the purpose of computing vacation hours an officer shall earn one-twelfth (1/12) of 

his vacation hours for each month of service during the twelve-month period preceding 

January 1 of each year.  Each month in which an officer works fifteen (15) days shall be 

considered a month of service.  Officers who are discharged prior to taking their vacation shall 

not forfeit any right to vacation or vacation hours.  Vacation time shall normally be taken in the 

calendar year in which the vacation falls or it is forfeited. 

 Officers shall have the right to carry over forty (40) hours of their vacation hours each 

year but the total accumulated carried over vacation hours shall not exceed one-hundred and 

twenty (120) hours.  Such accrued or carried over vacation hours must be recorded separately 

from an officer's entitlement to regular overtime/compensation time. 
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Section 18.5 Vacation Buy-Out  

 Officers shall be entitled to be paid in cash at the time of retirement from the 

Department for accrued unused vacation pay standing to their credit at the time of their 

retirement; in the case of death in service of any officer for any reason, such payment shall be 

paid to the person or persons designated as that officer's beneficiary or beneficiaries under the 

Kansas Police and Firemen's Retirement System. 

Section 18.6 Cadet Time 

 All cadets who have become sworn officers in the Department shall receive credit for 

vacation pay earned as a cadet toward the accrual of vacation pay under Section 18.1 when 

their cadet service and service as a sworn officer are consecutive and unbroken. 

 

ARTICLE 19:  RETIREMENT AND PENSION FUND 

 All officers shall come under the Kansas Police and Firemen's Retirement System as set 

forth by the Unified Government, in effective Charter Ordinance and Kansas State statutes. 

 During the term of this Agreement, the UG and the FOP shall develop a Post-

Employment Health Plan (PEHP).   

ARTICLE 20:  PROFESSIONAL COURSES 

 The Unified Government and the Lodge agree that it is in the best interests of the 

Department that as many employees as possible participate in professional, educational and 

training courses whenever the same are available.  In order to facilitate the availability of such 

courses to the personnel of the Department the following are hereby adopted: 
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Section 20.1 Notification and Eligibility 

 The Chief shall have the authority to determine which unit or units, if any, need 

particular training courses or seminars.  The Chief shall determine who may be excused from 

work to attend such courses pursuant to the following guidelines:   

 a) Education qualifications as may be required for admittance to a course. 

 b) Special technical training as may be required for admittance to a course. 

 c) The applicability of such course to the officer's present assignment. 

 d) Any established prerequisites or criteria that are mandated by the school, funding 

agency or the Department. 

 If the foregoing factors are all equal, seniority within the applicable Unit will prevail in 

determining officers to be sent to each such course or seminar. If more than one officer from a 

unit is to attend a “train-the-trainer” training course, the second officer designated to attend 

may be a sergeant from the unit regardless of their department seniority. An officer may attend 

only two (2) conferences or courses outside of the metropolitan area per calendar year unless 

waived by the Unified Government. 

Section 20.2 Classification of Courses 

 Recognizing the budgetary limitations on the Department, the following classifications 

of training courses shall be adopted: 

 a) General In-Service Training.  In-service Departmental training shall be available to 

all officers.  The chief or commanding officers may require attendance of officers who, in their 

opinion, are in need of the course being offered. 



 68 

 b) Mandatory In-Service Training.  State law requires forty (40) hours of in-service 

training per year for every sworn officer of the Department.  If any officer fails to complete 

this requirement, he or she shall lose their state training certification and automatically be 

suspended until such time as they so qualify. 

 c) Metro Squad Training.  The chief shall determine if any officers shall be assigned to 

Metro Squad training.  Any candidates from the Department to be assigned to Metro Squad 

training must first come from the Investigations Bureau.  Detectives within the Investigations 

Bureau shall be given the right to bid upon any opening, for training which they have not 

previously attended, in accordance with the detective's time in grade.  If no qualified detective 

submits a bid to attend the Metro Squad training being offered, the assignments may then be 

offered to first class patrol officers on the detective's eligibility list, in the order of their place 

thereon. 

 d) Other Training.  All other training and courses (including all courses not initiated or 

conducted by the Department) to which the Department decides to send an officer or officers, 

whether within or outside the metropolitan area, shall be open provided that monies are 

available either within the budget or through grants or other monetary programs. 

ARTICLE 21:  LEAVES OF ABSENCE 

Section 21.1 Leaves of Absence 

 Leaves of absence shall be without pay unless specifically stated that the leave is to be 

with pay. 
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Section 21.2 General Leaves of Absence 

 Any general leave of absence which shall be granted is the decision of the Chief.  The 

maximum general leave of absence shall be for thirty (30) calendar days, but the Chief may 

extend such leave in writing for a period of up to ninety (90) calendar days.  Any officer 

desiring a general leave of absence shall submit a written request to the Chief stating the reason 

for such request, at least seven (7) days prior to the commencement of the requested leave, 

except in cases of emergency.  Before an officer may take a general leave of absence, written 

permission must be obtained from the Chief with notice to the Lodge.  The time an officer 

spends on general leave of absence shall not be counted as time worked in determining any 

benefits under this Memorandum.  Failure to report at the end of a general leave of absence 

will be considered a voluntary resignation on behalf of the officer.  If an officer on a general 

leave of absence obtains other employment with a law enforcement agency while on such 

leave, his Unified Government employment will be automatically terminated, and the officer 

will have no recourse whatsoever under this Memorandum. 

Section 21.3 Educational Leave 

 Educational leaves, not to exceed twelve (12) months, may be granted without pay to 

an officer.  Requests shall be submitted in writing and must be approved by the Chief.  The 

time an officer spends on educational leave shall not be counted as time worked in determining 

any benefits under this Memorandum. 

Section 21.4 Personal Leave 

 Officers may, with the Bureau Director's and the Chief's permission, take a personal 
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leave with pay.  This personal leave shall not exceed five (5) workdays and will be charged to 

the individual officer's accumulated sick leave.  Personal leave shall only be granted for causes 

which materially impair the manner in which the officer would perform his job.  No officer 

shall be entitled to more than one (1) such leave in a calendar year. 

Section 21.5 Maternity Leave 

 A leave of absence shall be granted for maternity upon request.  Such request must be 

presented in writing to the officer's immediate supervisor, setting forth the date the leave is to 

begin, as soon as that date can be determined by the officer and the officer's physician.  Upon 

receiving the physician's report, the Department shall transfer the officer to a suitable position 

to eliminate possible injury to the fetus and officer.  Return to work shall be consistent with the 

officer’s rights, and responsibilities, under the Family and Medical Leave Act (FMLA). 

Section 21.6 Military Leave 

 The Department and the Lodge agree that the terms and conditions of employment for 

those officers who voluntarily or involuntarily enter active duty in any branch of the military 

service, or who otherwise fall within the protected class of individuals under USERRA or other 

applicable Federal or State law relating to military leaves of absence, shall be governed by 

USERRA or such other applicable Federal or State law.  Additionally, members of the 

bargaining unit who are called to active duty will be allowed up to five (5) military leave days 

per year with pay.  Once members have utilized this bank of military leave time, they may use 

either accumulated leave or be placed in a non-pay status, at their option. 
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Section 21.7 Injury Leave 

 a) An officer who sustains injuries arising out of and in the course of his 

employment shall be covered by the provisions of the Workers' Compensation Act of the State 

of Kansas.  If the officer is temporarily totally disabled, as defined by the Kansas Workers' 

Compensation Act, because of such injuries, he shall receive the difference between his regular 

base pay and the workers' compensation benefits received, (hereinafter referred to as 

(supplemental I.O.D. Pay) for the time period that his total disability continues, but not to 

exceed the first twenty-six (26) weeks of any such injury leave upon the following conditions: 

 1. The officer is suffering from a bona fide injury received arising out of and in the 

course of performance of his duties with the Kansas City, Kansas Police Department, as 

determined by the Chief of Police, which injury has resulted in and continues to result in the 

temporary total disability of the officer, preventing the officer from being gainfully employed 

by the Department; 

 2. The officer provides statements from his treating physician at least once every 

thirty (30) days which statements set forth the officer's current medical condition, the 

likelihood of said officer's return to work and a statement, based upon reasonable medical 

certainty, as to when the injured officer may return to his regular duties with the Department 

and a statement that the injured officer is temporarily unable to return to his duties due to his 

injuries; 

 3. If the physician referenced in paragraph number 2 is not of the Department's 

choosing, the officer must submit, on a periodic basis at the Department's request, to an 
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examination by a physician of the Department's choosing.  If such physician agrees that the 

officer is unable to perform gainful employment with the Department, the officer shall be 

entitled to receive the supplemental pay referenced herein.  If the selected physician disagrees 

with the treating physician as to the officer's ability to perform Department work, then the 

officer shall submit to examination by a third physician selected by the FOP President and the 

Chief.  The determination of the third physician shall control. 

 If the officer does not meet conditions (1) (2) and/or (3) above, he shall not be entitled 

to receive the supplemental pay set forth herein, but he may continue to be entitled to release 

from his employment in accordance with the provisions of the Kansas Workers' Compensation 

Act.  In such event, compensation received by the officer shall be governed solely by the 

Kansas Workers' Compensation Act.  No officer will be entitled to receive more compensation 

as a result of being involved in a compensable injury than he would have received had he been 

working during the period on his regular schedule and at his regular rate.  Permanent partial 

disability settlement or award payments are excluded from the terms of this paragraph. 

 a) In any event, officers on injury leave in excess of twenty-six (26) weeks shall 

only receive compensation as governed by the Kansas Workers' Compensation Act.  Officers 

who exhaust the twenty-six (26) weeks of IOD leave may use other leaves including sick leave, 

vacation or compensatory time to cover any further work absences related to the injury.  No 

officer will lose any benefits while on approved injury leave.  If fifteen (15) months following 

the date of the officer's injury he is still unable to return to full duty, he must apply for a 

disability pension, resign his position with the Department, or be terminated. 
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 b) An officer on injury leave shall be required at least every thirty (30) days to 

furnish a physician's certificate to the Department stating the officer's medical condition, the 

likelihood of said officer's return to work and a statement, based upon reasonable medical 

certainty, as to when the injured officer may return to his regular duties with the Department 

and a statement that the injured officer is unable to return to his duties due to his injury. 

 c) An officer injured on duty, must report, in writing, such injury forthwith to his 

immediate supervisor.  The injury shall be recorded by the officer on the appropriate 

Department reports in accordance with Department General Orders. 

 d) When an officer is on injury leave the Unified Government may require him to 

be examined by a physician of the Department's choosing to determine the capability of the 

officer to return to duty. 

 e) Officers on approved injury leave are prohibited from being gainfully employed 

by an employer other than the Unified Government or being self-employed. 

 f) The Department may allow officers on approved injury leave to return to light 

duty if they are able to perform the work, in which event they may be placed at the discretion 

of the Department.  However, any light duty allowed shall not exceed twelve (12) months from 

the officer's return to such duty. 

Section 21.8 Funeral Leave 

 Each officer shall have, in the event of a death in his immediate family, three (3) 

consecutive calendar days off with pay, one of which shall be the day of the funeral.  The 

officer may be granted one (1) additional day off with pay for each 500 total miles he or she 
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must travel.  The term "immediate family" shall include the officer's spouse, children, 

stepchildren, grandchildren, parents, stepparents, grandparents, spouse's grandparents, brother, 

sister, parents of spouse, brother-in-law, sister-in-law, son-in-law, daughter-in-law, relative 

living in the officer's home, or for a person whom the officer served as a legal guardian or 

primary care provider.  The chief at his discretion may grant funeral leave to an officer to 

attend the funeral of other relatives, or extend the funeral leave.  

Section 21.9 Sick Leave 

 A.  Entitlement 

  1) All permanent officers shall be allowed leave with pay due to sickness or 

non-duty related injury at the rate of one and one-fourth (1 1/4) calendar days for each calendar 

month of service by such officers.  

  2) Sick leaves shall not accumulate during General Leaves of Absence, 

Educational Leaves, Military Leaves, suspension, or layoff. 

  3) Officers must actually work or be credited with working a minimum of 

fifteen (15) days a month to qualify for that month’s Sick Leave entitlement. 

 B.   Limitation of Accumulation 

 There shall be no limit to the number of sick hours that the officer may accrue. 

 C.  Transferred Employees 

 When an officer is transferred to another Department of the Unified Government, any 

unused sick leave hours that may have accumulated to his credit shall continue to be available 

for his use, as necessary. 
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 D.   Termination 

 Upon an officer's voluntary resignation, termination for just cause or layoff in excess of 

three (3) years, any accrued, unused sick leave shall be forfeited. 

 E.   Retirement or Death 

 Accrued unused sick leave will be forfeited except when an officer who shall have 

accumulated sick leave and retires in accordance with the provisions of the Kansas Police and 

Fire Department Retirement Systems Act or is killed in the line of duty.  Officers who retire as 

herein provided shall receive regular straight time compensation for any accumulated unused 

sick leave, but not to exceed one hundred twenty (120) calendar days and such compensation 

shall not exceed four (4) months base pay.  Thirty (30) days of accumulated sick leave shall be 

used for each one (1) months equivalent pay.  If an officer has less than the referenced number 

of accumulated sick leave days, he shall receive the pro-rated one-thirtieth (1/30) of one (1) 

months pay for each day of accumulated sick leave existing at that time.  If an officer is killed 

in the line of duty, his heirs under the Kansas Policemen and Firemen's Retirement System 

shall be entitled to receive pay for all accumulated sick leave the deceased officer has on the 

books at the date of his death. 

 F.   Use Provisions 

1)   Use of accumulated sick leave by an officer or payment to an officer of paid 

sick leave shall be subject to the following rules: 

(a) Sick leave may only be used for the purpose for which it was intended, 

that being to provide an officer with protection against a loss of pay due to an 
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actual illness.  Sick leave may be utilized for maternity leave or physical or 

mental illness. 

(b) The granting of sick leave shall be at the determination of the chief or 

his designee. 

(c) The officer shall not be entitled to receive paid sick leave unless he shall 

notify his immediate supervisor of his illness before such paid sick leave is due 

to begin, unless the delay of such notification can be shown to be unavoidable. 

(d)  The Unified Government shall have the right to have made, from time to 

time, by its physician at its expense, such examination as it may deem necessary 

to ascertain an officer's condition during his illness. 

(e) Any officer who is absent for more than five (5) workdays in a single 

occasion, due to illness or off-duty injury, shall furnish a statement from a 

medical doctor (M.D.) or licensed nurse practitioner on the first day that the 

officer returns to work to the chief of police or his or her designee. The 

statement shall contain the physician's report as to the cause for the officer's 

absence either injury or illness, and that the officer was unable to work on the 

days that he or she was absent. 

(f)   If an officer uses sick leave on eight (8) or more occasions in any twelve 

(12) consecutive month period, he may be notified by the chief or his designee 

that he is placed on restrictive sick leave for the next twelve (12) months.  If the 

officer uses sick leave on eight (8) or more occasions during the second twelve 
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(12) month period, he may be subject to termination.  The officer shall be 

notified in writing when he is placed in this category.  When an officer is on 

restrictive sick leave, he shall be subject to the following rules concerning use 

of sick leave: 

1. He shall furnish a statement from a medical doctor (M.D.) or 

licensed nurse practitioner on the first day he returns to work to the chief 

or his designee.  The Statement shall contain the physician's report that 

the officer was off due to injury or illness and that the officer was unable 

to work on the days that he was absent. 

2. If the officer does not furnish a physician's statement, as 

provided herein, he shall be subject to the following discipline: 

a. lst offense - five (5) workdays suspension without pay; 

b. 2nd offense - ten (10) workdays suspension without pay; 

c. 3rd offense - termination. 

   3. Shall be restricted from off-duty law enforcement related 

employment. 

(g)   Officers not using any sick leave or injury leave from January lst 

through June 30th of any calendar year shall receive one (1) extra workday off 

with pay July 1st of the same year.  Officers not using any sick leave or injury 

leave from July 1st through December 31st of any calendar year shall receive 

one (1) extra workday off with pay January 1st of the following year.  Such day 
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off may be taken by the officer, schedule permitting and with consent of his 

supervisor.  Officers who are not actively working for the entire referenced time 

period are not to be credited with the one (1) extra day off with pay. A 

disciplinary suspension shall not disqualify an officer from receipt of a sick 

leave award day as provided for within this paragraph. 

(h)   Officers on sick leave are prohibited from being gainfully employed by 

any employer other than the Unified Government or from being gainfully self-

employed. 

(i)    Officers may be allowed to donate sick time to sworn officers of the 

Kansas City, Kansas Police Department who have a catastrophic or life 

threatening personal or immediate family illness.   Immediate family is 

restricted to individuals currently defined as such by the FMLA.  Officers must 

have at least one hundred (100) hours remaining after donating to participate.  

Officers may donate up to forty (40) hours. Sick time hours donated will not be 

converted into any other form of compensation and donated sick time will not 

be paid upon separation from employment by the officer receiving the donated 

time.  All other accrued leave and/or time must be exhausted before donated 

time can be used.  Any sick time turned into the Department that is not used by 

the officer will be lost.  Officers who have been disciplined for being in 

violation of the Department’s sick leave policy within the previous twelve (12) 

months of the dated request shall not be eligible to participate in the process.  
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Officers on disability are not eligible to receive donated sick time.  The 

eligibility of an officer to receive donated sick time will be at the discretion of 

the chief of police.  The maximum number of donated sick leave hours is 

Fifteen (15) months. 

 G. Payment Beyond Accrued Vacation and Sick Leave  

 Any officer who, on account of a non-job-related illness or injury, is absent beyond the 

period of time for which he has accrued sick leave and vacation leave may apply to be paid at 

the rate of one-half (½) his base salary he was receiving at the time the illness or injury 

commenced, for a period not to exceed six (6) months.  The granting of such additional leave 

shall be at the discretion of the Unified Government’s Board of Commissioners.  A return to 

work for a period of thirty (30) consecutive days shall be a prerequisite to the vesting of an 

entitlement to any second or subsequent period of half-pay for sick leave. 

 H. Records of Sick Leave 

 It shall be the duty of the Department to keep a permanent record of sick leave and each 

officer's accumulation and use of sick leave. 
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ARTICLE 22:  COMPENSATION 

Section 22.1 Salary 

Officers in the respective ranks shall receive the following minimum monthly salary:  

 

 

 

Section 22.2 Step Grades 

 

 Compensation will be determined by time in grade in accordance with the step grade 

plan.  Officers in the respective ranks of Probationary Patrol Officer III to Master Patrol 

Officer shall progress through the steps on an annual basis determined by the officer’s 

anniversary date. 

Years of 

Continuous 

Service 

Rank 
1-1-2023 

 

1-1-2024 

 

1-1-2025 

 

1st and 2nd Year Probationary & 

Patrol Officer III & 

II 
$4,583.34 $4,766.67 $4,957.34 

3rd Year Patrol Officer I 
$5,533.20 $5,754.52 $5,984.70 

6th Year Senior Patrol Officer 
$6,631.17 $6,896.39 $7,172.26 

11th Year Master Patrol 

Officer II 
$7,145.41 $7,431.22 $7,728.46 

15th Year Master Patrol 

Officer I 
$7,324.07 $7,617.03 $7,921.71 

20th Year  Senior Master Patrol 

Officer 
$7,574.63 $7,877.61 $8,192.71 

0-5 Continuous 

Years 

Sergeants & 

Detectives $7,649.08 $7,955.04 $8,273.24 

6-10 Continuous 

Years 

Senior Sergeant & 

Detective $7,840.28 $8,153.89 $8,480.04 

Over 10 Years Master Sergeant & 

Detective $7,997.83 $8317.74 $8,650.44 
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 Probationary officers who have been suspended for seven (7) continuous workdays or 

more during their probationary status shall not receive a step grade promotion to Patrol Officer 

I, 1-3 until they have served at least eighteen (18) months, plus the time of the suspension. 

 

Section 22.3 Special Duty Pay 

Officers employed in the following capacities will receive as special duty pay the 

following amounts per month in addition to their base pay: 

 A. Bomb Technician       $75.00 

 B. C.S.I. Specialist I           $30.00 

 C. C.S.I. Specialist II       $42.50 

  (Five continuous years of service 

  With the Kansas City, Kansas Police 

  Dept. C.S.I. Unit) 

 

 D. Undercover Narcotics Officer       $100.00

  (assigned by the Chief) 

 

 E. Internal Affairs Unit Detective     $100.00 

 

 F. Bilingual Officer       $75.00 

 

 G. Canine Officer        $150.00 

 

 H. FTO’s shall receive $3,000 per year. 

 

 

An additional $30.00 shall be paid to CSI Specialists who have qualified as expert 

witnesses by a District Court Judge(s) of the State of Kansas on at least two (2) occasions. 

Section 22.4 Direct Deposit 

The Unified Government shall offer direct deposit to individual officers using the 

procedures that the Unified Government designates. 
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Section 22.5 Longevity 

 

The following longevity pay shall be added to the monthly salary of each sworn officer 

of the rank of first class patrol officer or above who qualifies for such pay: 

Police 

Officer 

 

5 years $46.03 

8 Years $73.71 

12 Years $101.32 

16 Years $140.45 

20 Years $156.63 

25 Years $194.88 

 

Section 22.6 College Incentive 

 

New hires shall provide documentation evidencing their college degree to the 

Department either through the hiring process or to the training academy upon hire.  Officers 

who obtain degrees after their date of hire with the Department shall provide documentation 

evidencing their college degree to the Chief’s Office.  The following college incentive pay 

shall be added to the monthly salary of each qualified sworn officer after such officer’s 

completion of their probationary period: 

 College Degree Achieved or 

 Hours Earned from 

 Accredited College 

 

 Acquisition of 12 credit hours in    $ 50.00 

 Courses enrolled in after 1-1-87 

 which are required toward a law  

enforcement degree or acquisition 

 of 47 such hours by new hires of 

 the Department who graduate from 

 the KCK Police Academy after 1-1-90, 

 provided that hours obtained during 

 in-service training after 12-31-2008 shall 

 not be counted toward the required number 

 of hours. 

 

 Associates of Arts or Sciences    $ 100.00 
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 Bachelor of Arts or Sciences     $ 125.00 

 

 Master of Arts or Sciences     $ 155.00 

 

Section 22.7 Tuition Assistance 

 

Any sworn officer is eligible to receive tuition assistance from the Department under 

the following conditions: 

1.  The officer completes required credit courses toward a degree in law 

enforcement at an approved university or college with a grade of “C” or better.  (The chief and 

the Lodge president shall prepare a list of approved universities and colleges). 

2.  The officer may be reimbursed upon verification of completion of the course as 

provided in No. 1, and satisfactory proof of payment of tuition is furnished. 

3.  Reimbursement may be received for completion of up to six (6) credit hours in a 

semester at the maximum credit hour rate of: 

Associate of Arts or Sciences Cost per credit hour at Kansas City, 

Kansas Community College minus fees. 

 

 Bachelor of Arts or Science   $ 25.00 higher than amount for AA/S. 

 Master of Arts or Science   $ 25.00 higher than amount for BA/S.  

ARTICLE 23:  OVERTIME PAYMENT 

Section 23.1 Overtime Rate and Scheduling   

All officers shall receive one and one-half (1-1/2) times their regular rate of pay (based 

on 178.75 hours per month) for work performed in excess of eight and one fourth (8 1/4) hours 

in a given workday.  Compensatory time may be paid in lieu of overtime payment if the officer 

in his discretion so elects.  Compensatory time shall not exceed two hundred forty (240) hours.  

Compensatory time will be calculated at the same rate as overtime pay. Compensatory time 
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will not be paid in lieu of overtime payment for any assignments which are funded by federal 

grants or federal funding sources. Once federal funding for overtime compensation for such 

assignments has been exhausted, the officers will have the option of taking compensatory time 

or overtime pay. 

Overtime within the patrol divisions will be offered on the basis of seniority to officers 

in accordance with the following progression: 

1. When the overtime vacancy is known to the department twenty-four (24) hours 

or more prior to the start of the shift, the overtime shall be offered to those from the affected 

shift who are on their regular days off. 

2. If the vacancy occurs less than twenty-four (24) hours prior to the start of the 

shift, the overtime shall be offered to officers who are working on the preceding or the 

following shift and within the division where the overtime becomes available. 

3. If there are no volunteers, officers who are working in the same division shall 

be forced to work overtime in order of reverse seniority. 

Overtime within the Patrol Bureau will be offered on the basis of seniority to officers 

who will work the overtime hours consecutively on the preceding or following shift and within 

the Division where the overtime becomes available.  Absent exigent circumstances pre-shift 

and post-shift overtime shall be limited to four (4) hours per tour of duty.  Overtime or 

compensatory time shall only be paid for time actually worked and when approved by the 

Department. 
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Section 23.2 Unfilled Overtime Positions 

If overtime hours are not filled under the provisions of Section 23.1 then reverse 

seniority shall be used to fill the overtime positions. 

Section 23.3 Overtime for Call Back 

Any officer who is called into work during his off-duty hours, which hours are not 

contiguous with that officer’s regular shift, shall be paid a minimum of two (2) hours overtime 

for each call-in. Officers assigned to a twenty-four (24) hour on-call basis will not be 

compensated under this Article unless they are actually called out to perform a police function. 

Overtime shall be deemed to have commenced when an officer advises dispatch that he is in-

service and en route to the assignment.  

Section 23.4 Overtime within the Investigations Bureau 

This section will apply only to detectives who are assigned to the Investigations 

Bureau. 

The need to offer overtime positions for the Investigations Bureau will be determined 

by the bureau director, or his designee.  Whenever detectives are needed for overtime positions 

such overtime shall be assigned by a seniority list, maintained by the Department, based upon 

time in grade, as set forth in section 6.4 of the Memorandum.  The Department shall fill all 

needed overtime positions in order of seniority.  If a detective on the list is off duty, an attempt 

to contact the detective shall be made by using the telephone number listed by the detective in 

the personnel directory.  If contact is not made with the detective by this attempt there is no 

further obligation to contact the detective on this occasion.  There is no requirement to contact 
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detectives who are on any type of leave (sick, holiday, vacation, comp time, FMLA, etc.). 

Each separate instance of a determined need to fill overtime positions in the 

Investigations Bureau will require that the procedure outlined above be initiated, from the 

beginning of the seniority list, starting with the most senior detective. 

Any detective who does not want to be placed upon the list for overtime may, at his 

discretion, have his name removed from the seniority list for the purposes of forfeiting 

overtime.  Any such detective may also elect to place his name back on the seniority list, at any 

time. 

 If overtime hours cannot be filled under the provisions outlined above, then reverse 

seniority shall be used to fill the overtime positions.  Detectives who elect not to be on the 

regular overtime list are not exempt from reverse seniority overtime. 

The provisions of this section shall not apply to any special investigative task-force 

units or to overtime which is related to a detective’s normal assigned duties or cases.  This 

section will also not apply to Metro-Squad investigations.  

Section 23.5 Overtime for Officers Assigned to the Community Policing, Vice, Narcotics and 

School Resource Officer Units. 

Overtime within the Community Policing, Vice, Narcotics, and School Resource 

Officer Units will be offered on the basis of Department seniority to officers assigned to their 

unit who will work the overtime hours consecutively on the preceding or following shift.  

When feasible, pre-shift and post-shift overtime shall be limited to four (4) hours per tour of 

duty. 
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This section shall not apply if the overtime relates to a specific ongoing assignment, 

assigned case, task force, trained skill, geographical responsibility, community group or 

designated school, of a particular officer. 

Section 23.6 Overtime for Report Desk Personnel 

 

Officers who bid the report desk position will not be assigned to any police duties 

outside of the repost desk, such as assignment to district cars, during the period of their normal 

bid/assignment to the report desk. When overtime is created as a result of the absence of a 

report desk officer, that overtime shall be offered to the report desk officers on the proceeding 

and succeeding shifts. If there are no volunteers to fill an overtime vacancy, officers who bid 

the report desk may work overtime as a district officer in their respective patrol division in 

accordance with Section 23.1. In determining “affected shift” as provided in 23.1(1), report 

desk officers shall be considered a member of the shift whose hours mostly closely correspond 

to their regular shift hours. 

ARTICLE 24:  COURT TIME 

Officers shall receive pay at the overtime rate for a minimum of one (1) hour or time 

actually worked, whichever is greater, for court appearances arising from the officer's direct 

employment as a Kansas City, Kansas Police Department Officer, when they are required to 

appear while off duty.  Officers will not receive court time pay for appearances while on duty.   

Officers so appearing will receive one (1) hour's pay at the overtime rate for travel for each 

court appearance provided that at least two (2) hours has passed between the termination of 

one court appearance and the beginning of the next. Officers will not receive court overtime 

pay for a court appearance arising from off-duty employment.  Officers shall have the option of 
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selecting compensatory time or overtime payments for all court time. 

ARTICLE 25:  CLOTHING - UNIFORM ALLOWANCE 

All sworn personnel in the Department of the rank of probationary patrol officer II and 

above shall receive a yearly uniform allowance in the following sums:    

2023-2025 – One thousand forty-five dollars ($1,045) 

This uniform allowance will be dispersed in a manner designated by the Department.  Officers 

assigned to plainclothes duty for six (6) months or more shall receive a cash clothing 

allowance, as specified above, to be paid in January or February of each year of this 

Memorandum.  All other officers shall be given the option to receive twenty-five percent 

(25%) of their uniform allowance in cash in the first quarter of each year of this Memorandum.  

Officers who fill a vacant position in a unit which requires a uniform other than a class 

A uniform shall receive three (3) uniform shirts and trousers for that unit if the uniform is 

different from the previous unit.  If the officer leaves the position within twelve months of the 

issuance of the clothing the three (3) uniforms provided will be returned to the Department. 

If an officer requests an item from a vendor in conformity with the general orders and 

said item is not delivered before the end of the calendar year, the Unified Government shall 

carry over that item as a purchase order into the next year and it shall not be deducted from the 

officer's clothing allowance for the following year. 

The initial cost of any new issue or newly required equipment shall be fully borne by the 

Unified Government and will not be subtracted from an officer's uniform allowance. 

Detectives shall maintain one class A uniform and the requisite class A equipment. 
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Any officer who fails to maintain his or her uniforms in an acceptable manner may be subject 

to discipline. 

ARTICLE 26:  HOLIDAYS 

   Officers shall receive one (1) day off with pay in compensation for the following holidays: 

        New Year's Day   Independence Day 

        Martin Luther King Day  Labor Day 

        Presidents Day    Veterans Day 

        Good Friday   Thanksgiving Day      

        Memorial Day   Day after Thanksgiving 

        Juneteenth   Christmas Day 

  Alternative days off in lieu of a holiday with pay, if not taken within twelve (12) 

months of the occurrence of the actual holiday shall be forfeited by the officer, except for 

officers on military leave. 

  Officers shall, in addition to the above holidays, receive all other holidays declared to 

be such by the Unified Government’s Board of Commissioners for the benefit of other Unified 

Government employees.  This provision shall not apply if the holidays listed in this Article fall 

on a Saturday or Sunday. 

ARTICLE 27:  INSURANCE COVERAGE 

The Unified Government agrees, during the term of this Memorandum, to offer the 

officers of the bargaining unit the same medical plans(s) which are made available to the 

Unified Government's employees generally.  
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A. Employee Premium. 

Each covered employee shall make monthly medical plan premium payments for either 

single or family coverage elected at the rate of $30 per month, provided that in 2019 this 

amount shall be annually adjusted at the same percentage increase or decrease as would be 

applicable to any adjustment to the dependent coverage premium for family coverage during 

any plan year.  The Unified Government shall pay the remainder of each covered employee’s 

monthly medical plan premium that is also adjusted annually based on an equal percentage as 

for employee premiums for the least expensive medical plan provided or administered by a 

major reputable carrier recommended by the joint committee and approved by the Unified 

Government administrator. 

  b. Family premium. 

  Employees electing to obtain dependent coverage under a family coverage under the 

medical plan(s) will pay 25% of the premium cost of the dependent portion of family coverage 

in addition to the applicable employee premium cost discussed in subsection a. above, and the 

Unified Government shall pay the remaining contribution for the least expensive medical plan 

provided or administered by a major reputable carrier recommended by the joint committee 

and approved by the unified government administrator. 

  c. Election of More Expensive Plans. 

Should the Unified Government offer a more expensive medical plan(s), and the officer 

elects to be covered by the same, then the officer will pay any additional premiums. 

d. Premium Deductions. 
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The officer's share of the premiums shall be deducted from his paycheck. Employees 

may elect to have their insurance premiums paid with pretax dollars. 

ARTICLE 28:  MISCELLANEOUS PROVISIONS 

Section 28.1 Off Duty Responsibility 

Any action taken by a member of the force on his time off, which action would have 

been taken by an officer on active duty if present or available, provided an emergency exists 

which would constitute a felony violation or potential felony violation or incident which could 

involve bodily injury, in accordance with the Rules and Regulations of the Department, shall 

be considered police action, and the employee shall have all of the rights and benefits 

concerning such action as if he were then on active duty. 

  The Unified Government will provide each employee a handbook containing the Rules 

and Regulations of the Department.  A copy of this will be posted at Police Headquarters and 

all Divisions and Bureaus. 

Section 28.2 Civil Suits 

In the event of a civil suit against an officer arising from the performance of his duties 

while acting within the scope of his employment, the Unified Government shall provide legal 

counsel and will indemnify the officer as provided in the Kansas Tort Claims Act K.S.A. 75-

6101 et seq. 

Section 28.3 Contagious Diseases - Medical Expenses for Officer's Family 

The Unified Government agrees to pay all expenses for inoculation or immunization 

shots for members of an officer's family when such becomes necessary as a result of said 
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officer's exposure to contagious diseases where said officer has been exposed to said disease in 

the line of duty. 

Section 28.4 Burial Expenses   Funeral and Reasonable Burial Expenses 

The Unified Government agrees to defray all funeral and burial expenses, not paid in 

accordance with workers' compensation, of any officer of the Police Department killed in the 

line of duty or who dies a duty related death.  The Unified Government also agrees to pay the 

cost of having such deceased officer's name engraved on the Police Memorial Monument. 

Section 28.5 Officer's Rights 

Any officer may review at any time the records concerning the individual officer within 

the Chief's Office, Human Resources, and the Internal Affairs Unit, and receive a copy of same 

at his request. 

Section 28.6 Police Range Firearms Qualification 

(a) Each employee will be properly qualified with all weapons available for his use.  

This qualification shall be done at least twice (2) yearly, and not more than six (6) months shall 

elapse between qualifications.  The Department shall maintain a complete record of 

qualifications, stating therein ammunition used, weapon used, and the score.  Any officer who 

fails to qualify, for any reason, during their assigned qualification period, unless excused in 

writing by the Bureau Director, shall be removed from the payroll until such time as the officer 

successfully qualifies. 

(b) The Unified Government agrees that it shall provide all necessary equipment to 

efficiently operate the facilities.  Operating expenses will be paid by the Unified Government. 
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(c) The Unified Government will release all personnel from their duties to qualify 

with their weapons, at no loss of time to the employee.  If the employee is called in on his off 

duty time, he will be compensated according to Article 23. 

(d) All sworn employees will have preference in use of the range under all 

circumstances. 

Section 28.7 Bilingual Officers 

  1. To be eligible for selection as a bilingual officer, such officer must either be 

certified as a bilingual officer after responding to the call for interest or must have been 

previously certified as a bilingual officer.  The Department shall cover the cost of such 

certification.  Officers who express an interest in serving as a bilingual officer and who either 

receive a certification attesting to their fluency in a language other than English or have been 

previously so certified, shall receive $75.00 per month as special duty pay.  The Department 

shall choose the specific languages for which it determines certified bilingual officers are 

needed.  The Department shall determine the number of certified bilingual officers which are 

needed for each language chosen.  If interest is expressed by more officers than the Department 

determines is needed for any specific language, the selection of officers to fill the available 

positions shall be based upon seniority. 

  2. On-duty certified bilingual officers shall be required to respond to any scene as 

directed by the Department to provide assistance.  Unless otherwise authorized by an on-duty 

supervisor, no on-duty certified bilingual officer who receives special duty pay may refuse to 

respond upon request. 

  3. Spanish Speaking on Call Rotation. 

   a. The Department shall establish an on-call list based on seniority of 
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Spanish speaking bilingual officers prior to the annual bid.  The on-call list shall rotate on a 

weekly basis.  Starting with the most senior officer on the list, one certified Spanish speaking 

bilingual officer per week shall be designated as on-call from Wednesday at 0001 hrs. to 

Tuesday at 2359 hrs.  After serving for one (1) week the officer shall be placed on the bottom 

of the list. 

   b. When called out to respond to an incident, the on-call certified bilingual 

officer shall receive call back pay plus an additional hour at the overtime rate or the total time 

working at the overtime rate, whichever is greater. 

   c. The on-call certified bilingual officer shall respond to any call out 

during the week they are designated as on-call regardless of whether he or she is on any type of 

paid leave or unpaid regular days off. 

   d. The on-call certified bilingual officer may switch on-call weeks or 

individual days with the approval of the chief or his designee. 

   e. On-call certified bilingual officers who fail to respond to a call-out 

situation shall be removed from the list of certified bilingual officers and they shall forfeit any 

future monthly special duty pay unless the chief determines that there is a legitimate reason for 

the officer’s failure to respond.  Officers who are removed from the on-call list may re-submit 

their application to serve as a bilingual officer after twelve (12) months have passed. 

  4. On-Call Rotation for Languages Other than Spanish. 

   a. The Department shall follow the on-call procedure for Spanish speaking 

certified bilingual officers in establishing an on-call rotation for non-Spanish speaking 

bilingual officers, except that non-Spanish speaking bilingual officers shall not be required to 

respond to call outs when they are on any paid leave or are off on unpaid regular days off. 
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ARTICLE 29:  SAFETY AND HEALTH 

Section 29.1 Alcohol and Drug Free Workplace 

All officers included in the bargaining unit shall be subject to random drug and/or 

alcohol testing separate from and in addition to testing based upon the reasonable suspicion 

that the person is under the influence of drugs and/or alcohol.  Except as hereafter agreed to in 

writing by the parties, random drug and/or alcohol testing shall be performed in accordance 

with the policies and procedures set forth in the Statement and Policy on Substance Abuse and 

Drug and Alcohol Testing for the Bargaining Unit of the Kansas City, Kansas Police 

Department.  The provisions of Article 14 and 15 of this Memorandum are not abrogated or 

amended by the language of this provision.  Any discipline for a positive test result shall be 

imposed solely by the Chief of Police who shall not be bound by the policies applicable to any 

other Department. 

Section 29.2 Smoke Free Workplace 

Smoking by employees upon the Department's or Unified Government’s premises or in 

Department owned, operated, and controlled vehicles is prohibited except in designated areas.  

Any violations may subject employees to discipline. 

Section 29.3 Physical Fitness 

A joint committee of two officers and two commanders shall be appointed equally by 

the chief and the president to serve on the joint physical fitness committee.  The committee 

shall have a chairperson, elected by the committee's members.  The committee shall meet 

regularly and shall report to the chief and the Lodge on any recommendations it may have 
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concerning programs, testing and facilities, for the development and implementation of a 

physical fitness program for the Police Department. A physical fitness program, which must be 

approved by the Department and the Lodge, shall contain voluntary standards, and a 

bonus/award system of two award days on an annual basis for those who voluntarily meet its 

standards.    

Section 29.4 Americans with Disabilities Act 

Both parties are subject to the terms of the Americans with Disabilities Act (ADA). 

Section 29.5 Police Firing Range / Lead Contamination 

Officers assigned to the police firing range as the Department's rangemaster or assistant 

rangemaster shall be provided an annual test for lead poisoning.  Two officers assigned to the 

tactical unit, who have had the most exposure at the police range, shall also be provided an 

annual test for lead poisoning.  If the test result(s) is not within OSHA guidelines, the 

Department will test the remaining tactical unit officers. 

ARTICLE 30:  ENTIRE MEMORANDUM OF UNDERSTANDING 

This Memorandum of Understanding supersedes and cancels all previous agreements, 

oral or written, and all existing unwritten practices between the Unified Government and/or the 

City of Kansas City, Kansas and the members of the Lodge and constitutes the entire 

Memorandum between the parties, except as to those areas of employment not covered herein 

which are subject to city ordinances existing at the date of this Memorandum.  Any conflict 

which may exist between existing city ordinances and provisions of this Memorandum of 

Understanding shall be determined in favor of this Memorandum of Understanding.  Any 
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amendment or agreement supplemental hereto shall not be binding upon either party unless 

executed in writing by the parties hereto. 

The parties further acknowledge that during the negotiations which resulted in this 

Memorandum of Understanding, each had the unlimited right and opportunity to make 

demands and proposals with respect to any subject or matter not removed by law from the area 

of collective meeting and conferring and that the understandings and agreements arrived at by 

the parties after the exercise of that right and opportunity are set forth in this Memorandum. 

Therefore, the Unified Government and the Lodge for the life of this Memorandum, 

each agree that the other shall not be obligated to negotiate collectively, but may if mutually 

agreeable, with respect to any subject or matter referred to or not specifically referred to or 

covered in this Memorandum.  Waiver of any breach of this Memorandum by either party shall 

not constitute a waiver of any further breach of this Memorandum. 

ARTICLE 31:  SAVINGS CLAUSE 

Should any term or provision of this Memorandum be in conflict with any State or 

Federal statute or other applicable law or regulation binding upon Kansas City, Kansas, such 

law or regulation shall prevail.  In such event, however, the remaining terms and provisions of 

this Memorandum will continue in full force and effect. 

If any article or section of this Memorandum shall be held invalid by operation of law 

or by any tribunal of competent jurisdiction, or if compliance with or enforcement of any 

article or section shall be restrained by such tribunal, the remainder of the Memorandum shall 

not be affected thereby.  The parties shall then enter into immediate collective negotiations for 
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the purpose of arriving at a mutually satisfactory replacement for such article or section. 

ARTICLE 32:  DURATION 

This agreement shall be effective from January 1, 2023 and shall terminate at the close 

of business on December 31, 2025.  This agreement, and any written amendments made and 

annexed hereto, shall continue in full force and effect until midnight, December 31, 2025 or 

until the parties reach a successor agreement. 

 





 

APPENDIX: (A)(1) 

 

 

 

WITNESS EMPLOYEE RIGHTS 

  

 

 

Name of Witness ______________________________________   Serial Number ________________ 

 

 

IA File Number _______________ 

 

 

Department policy provides that you are to be advised of the following: 

 

1. Any statement made in the course of this interview or examination may be used as the basis for 

disciplinary action against another employee. 

2. You have no right to representation during this interview. 

3.   You have no right to remain silent.  You have an obligation to truthfully answer questions put to you.    

      You are advised that your statements or responses constitute an official police report. 

4.   If you refuse to answer questions put to you, you will be ordered to answer the questions. 

5.    If you persist in your refusal after the order has been given you are advised that such a refusal constitutes 

      a violation of Department policy and will serve as a basis for disciplinary action. 

6.    You are further advised that, by law, any statement made by you during the course of this interrogation 

or  

       examination cannot be used against you in a subsequent criminal proceeding. 

 

 

 

 

 

The undersigned hereby acknowledges that he/she was informed of the above rights. 

 

 

 

 

____________________________________                   ___________________________________ 

Witness                                                                       Signed 

 

                                                                                                                                                                                                                               ________________/_________________ 

 

Date   Time   

 

 

 

Prepare in duplicate:  Original to file – Copy to Witness 

 

I.A. #22 (01/02) 

 

 

 

 

 

 



 

 

APPENDIX: (A)(2) 

 

 

ACCUSED EMPLOYEE 

ADMINISTRATIVE PROCEEDING RIGHTS  

 

 

Name of Officer______________________________________   Serial Number ________________ 

 

 

                                                                         File Number _______________ 

 

Department policy provides that you are to be advised of the following: 

 

1. Any statement made in the course of this interview or examination may be used as the basis for 

disciplinary action against you and/or another accused employee. 

2. You have no right to remain silent.  You have an obligation to truthfully answer questions put to you.  

You are advised that your statements or responses constitute an official police report. 

3. If you refuse to answer questions put to you, you will be ordered to answer the questions. 

4. If you persist in your refusal after the order has been given, you are advised that such a refusal constitutes 

a violation of Department policy and will serve as a basis for disciplinary action. 

5. You are further advised that by law any statement made by you during the course of this interrogation or 

examination cannot be used against you in a subsequent criminal proceeding. 

6. By virtue of a collective bargaining agreement you have the right to have a representative present with 

you to advise you during this interview or examination and you may consult with that representative as 

you desire, if you request such representation. 

7. Employees who are entitled to and request such representation will be given a reasonable amount of time 

to arrange for representation. 

 

The undersigned hereby acknowledges that he/she was informed of the above rights. 

 

 

____________________________________                   ___________________________________ 

Witness                                                                       Signed 

 

                                                                                                                                                                                                                               ________________/_________________ 

 

Date   Time   

 

 

 

 

 

 

 

 

Prepare in duplicate:  Original to file – Copy to Accused Employee 

 

I.A. #4 (01/02) 

  



 

APPENDIX: (A)(3) 

 

 

 

NOTIFICATION OF CHARGES / ALLEGATIONS 

 

Name of Employee__________________________________   Serial Number ________________ 

 

Criminal _____________    Administrative _______________       File Number _______________                                                                    

Given to employee:   Date____________________    Time ____________________ 

 

The Memorandum of Understanding provides that if you may be charged with a criminal offense or if disciplinary 

action may be sought, you are to be advised in writing of the specific illegal or improper acts alleged against you 

or attributed to you. 

 

Furthermore, Department policy and the Memorandum of Understanding provide that you be advise in writing of 

the allegations against you prior to any questioning of you concerning the allegations, regardless of the nature of 

the allegation and even if the allegation is such that it will not result in the filing of criminal charges.  Department 

policy and the contract provde that you be informed of the nature of the specific allegations and the basic facts 

known to IA at the time relating to the investigation before any interview/interrogation commences. 

 

 

Accordingly, you are hereby notified that the following allegations have been attributed to you: 

 

 

 

 

 

__________________________________________________________________________________ 

 

By the following complainant(s): 

 

1___________________________________                  2___________________________________ 

 

3___________________________________                  4___________________________________ 

 

 

 

____________________________________                   ___________________________________ 

Witness                                                                       Signed 

                                                                                                                                                                                                                           ________________/_________________ 

  

Date   Time   

 

 

 

 

 

 

 

Prepare in duplicate:  Original to file – Copy to Accused Employee 

I.A. #10 (04/01) 

 

 



 

APPENDIX: (A)(4) 

 

 

 

CRIMINAL WITNESS SUBMITTAL 

 

IA File number __________________ 

 

 

On ____________________ at ___________ hours, I was ordered to give this statement to the Internal Affairs 

Unit.  I understand that the order was given by the Chief of Police through 

_____________________________________.  I am giving this statement at his direct order as a condition of 

continued employment.  In view of possible employment forfeiture, I have no other option but to comply with this 

order. 

 

I have been informed and understand that the Department requires this statement solely and exclusively from the 

perspective of a witness in a potential criminal proceeding directed toward another employee of the Department 

and/or other individual(s) not associated with the Police Department.  It is my further belief and understanding 

that this statement will not and cannot be used against me in any subsequent criminal proceedings. 

 

 

 

 

 

 

 

 

_____________________________________              _____________________________________ 

Interviewer                                                               Subject 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I.A. #20 (01/02) 

 

 

 

 

 



 

 

 

APPENDIX: (A)(5) 

 

 

ADMINISTRATIVE SUBMITTAL 

 

IA File Number ________________________ 

 

 

 

On _____________ at ___________ hours, I was ordered to give this statement to the Internal Affairs Unit.  I 

understand that the order was given by the Chief of Police through________________________________.  I am 

giving this statement at his direct order as a condition of continued employment.  In view of possible employment 

forfeiture, I have no other option but to comply with this order. 

 

I have been informed and understand that the Department requires this statement solely and exclusively for 

internal investigation purposes.  It is my further belief and understanding that this statement will not and cannot be 

used against me in any subsequent proceedings other than those of a disciplinary nature resulting from internal 

matters within the confines of the Police Department itself. 

 

 

 

 

 

 

 

 

 

_____________________________________              _____________________________________ 

Interviewer                                                                       Subject 

 

 

 

 

 

 

 

 

 

 

 

I.A. #16 (01/02) 

 

 

 

 



 

APPENDIX: (A)(6) 

 

 

 

 

 

 

ACCUSED SWORN EMPLOYEE WAIVER / REQUEST TO SECURE F.O.P. LODGE REPRESENTATION 

IN ADMINISTRATIVE PROCEEDINGS 

 

IA File Number ______________________________ 

 

I, the undersigned, having been advised of my right to have F.O.P. Lodge representation at all examinations and 

interrogations in connection with the charges / allegations against me which have been given to me in writing and 

receipt of which is hereby acknowledged, elect to secure the services of F.O.P. Lodge representation and agree to 

return to the offices of IA and proceed with said examination or interrogation at  

 

                      ___________________ hours on ______________________________   

 

at which time said examination or interrogation shall commence.  By placing my signature upon this statement, I 

affirm my wish to secure said F.O.P. Lodge representation and agree to comply with the examination or 

interrogation scheduled on the date aforesaid. 

 

____________________________________                   ___________________________________ 

Witness                                                                       Signed 

                                                                                                                                                                                                                               ________________/_________________ 

 

Date   Time   

 

 

 

 

 

I, the undersigned, hereby acknowledge that I have received and read the charges / allegations against me.  I 

knowingly and voluntarily wish to proceed with the examination or interrogation without having F.O.P. Lodge 

representation present at this time to advise me during the examination or interrogation.  I understand that I am 

entitled to Lodge representation and may request Lodge representation at any time during this examination or 

interrogation. 

 

 

 

____________________________________                   ___________________________________ 

Witness                                                                       Signed 

                                                                                                                                                                                                                               ________________/_________________ 

 

 

Date   Time   

 

 

Prepare in duplicate:  Original to file – Copy to Accused Employee 

 

I.A. # 18 (04/01) 

 

 

 



 

APPENDIX: (A)(7) 

 

OFFICER ACTION FORM 

 

 

Name of Officer ________________________________________ Serial Number _______________ 

 

On the ________ day of ______________________________, 20______ at _____:_____ hours, I was 

 

ordered by my supervisor, ___________________________________________, to complete the following 

 

narrative report.   With respect to the request for a written statement, you are advised of the following: 

 

 1. Your written statement may be used as the basis for disciplinary action against you and/or 

  another accused employee. 

 2. You have no right to remain silent.  You have an obligation to truthfully answer questions 

  and truthfully complete the requested written statement.  You are advised that your  

  statements or responses constitute an official police report. 

 3. If you refuse to answer questions put to you and refuse to answer such questions in your  

  written statement, you will be ordered to answer the questions. 

 4. If you persist in your refusal after the order has been given, you are advised that such a  

  refusal constitutes a violation of Department policy and will serve as a basis for   

  disciplinary action. 

 5. You are further advised that your written statement is provided under the protections of  

  the United States Supreme Court’s decision in Garrity v. New Jersey and accordingly  

  cannot be used against you in a subsequent criminal proceeding. 

 6. Pursuant to Section 13.10 of the Memorandum of Understanding you have twenty four  

  (24) hours from the date and time above noted to complete and submit your written  

  statement to the above noted supervisor.  This twenty-four (24) hour period is provided to 

  you to enable you, if you so choose, to confer with a union representative of your choosing 

  relating to your completion of the requested written statement. 

 

The undersigned hereby acknowledges that he/she was informed of the above rights at the date and time noted 

above. 

 

 

__________________________________________ 

Officer 

 

Prepare in duplicate:  Original to file – Copy to Officer 

 

STATEMENT (Use additional pages if necessary): 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix (A)(8) 

Accident Review Board 

 

I. Review Procedures 

A. The Accident Review Board Chairman will establish appropriate procedures for 

efficient review of all investigative materials concerning the crash or incident. 

 

B. The Accident Review Board may require testimony from the involved officers and 

any other personnel connected with the crash or incident and subsequent investigation. 

  

C. An officer before the Accident Review Board may present evidence and testimony 

on their own behalf. Employees/members will also be permitted to ask questions of the 

Accident Review Board, provided the questions are specifically and directly related to 

their case. 

III. Recommendations 

 

A. Non-Negligent 

1. A judgment of the Accident Review Board that the officer directly 

responsible for the vehicle exercised reasonable care in the operation of the 

vehicle. 

 

2. Circumstances contributing to the crash or incident were reasonably beyond 

the control of the officer. 

 

B. Negligent 

1. A judgment of the Board that avoidance of the crash or incident was 

reasonably within control of the officer. 

 

2. A judgment of the Board that the officer failed to exercise reasonable care in 

the operation of the vehicle, or violated laws, orders, rules, or policies. 

 

3. The Accident Review Board will assess points to the officer’s driver’s record 

based on a scale from zero to five. 

 

IV. Points System 

 

To ensure integrity and consistency in the review of all department vehicle crashes and 

incidents, the following point system has been developed: 

 

A. All officers of the Department will accrue 0.5 (one-half) credit point for each year of 

negligent crash free driving (retro-active to January 1, 2010). These points will be used 

to offset any points assessed due to a preventable crash, as determined by the Accident 

Review Board. 

 

 

 



 

B. The following schedule of penalties will be in effect and assessed accordingly for 

damages to police vehicles by personnel who were judged negligent by the Accident 

Review Board in the operation of said police vehicle: 

 

Damage to Police Vehicle Points Assessed  

Cosmetic - $1,00.00 1 

$1,001 - $2,500 2 

$2,501 - $4,000 3 

$4,001 - $5,000 4 

>$5,001 5 

 

C. Any officer found negligent in two or more accidents in a twelve-month period 

which results in more than six points being assessed to their driver’s record shall be 

assessed an additional two points. 

 

D. The Accident Review Board will have unlimited access and review authority of 

driving records of any officer maintained by the Kansas Department of Motor Vehicles. 

 

E. All information before the Accident Review Board is considered confidential and 

board members will refrain from discussing any case with unauthorized persons. 

 

F. The Accident Review Board will forward all recommendations to the chief of police. 

 

G. The Accident Review Board must, upon the request of the chief of police, prepare 

additional responses or explanations to clarify specific cases or questions. 

 

V. Disciplinary and Corrective Action Points System 

 

After each Accident Review Board hearing, and any assessed points are subtracted, 

disciplinary or corrective action will be recommended to the chief of police based upon the 

balance of points on the officer’s driving record, in accordance with the following: 

 

A. Zero to negative 3 points: No further action recommended. 

 

B. Negative 4 to negative 6 points: 15 point violation and driver evaluation. 

 

C. Negative 7 to negative 11 points: One day suspension and mandatory driver’s 

training refresher course recommended. 

 

D. Negative 12 points or more: Two-day suspension and mandatory driver’s training 

refresher course recommended. 

 



RULES AND REGULATIONS 

 

KANSAS CITY, KANSAS POLICE DEPARTMENT 

 
 

PREAMBLE 

 

 
Officers shall, at all times, within the jurisdiction of the Unified Government of Wyandotte County - 

Kansas City, Kansas, protect life and property, preserve the peace and prevent crime; detect and arrest violators of 

the law and enforce those laws of the United States, the State of Kansas, and the Ordinances of the Unified 

Government of Wyandotte County - Kansas City, Kansas of which the Department takes cognizance. 

 
 

Section 1. General 
 

The conduct of all officers of the Department shall be governed by the Rules and Regulations of the 

Department. Violations of Departmental Rules and Regulations may result in discipline. Discipline may consist of 

oral or written reprimand, suspension or discharge. Any additional rules or regulations developed by the Department 

shall be posted for a period of ten (10) days before becoming effective. Violations of the Rules and Regulations 

shall be classified as either major or minor violations. Officers may be suspended up to four (4) days without pay 

for minor violations. Discipline for major violations shall be at the discretion of the Department. 

 

In addition to the imposition of discipline, minor violations shall be weighed in accordance with the 

severity of the violation. A letter of discipline for every minor violation charged against an officer shall be kept in 

his personnel file with a copy being given to the Lodge. Each letter of discipline shall remain active for a period of 

one (1) year. If at any time the points assessed for a minor violation would cause the accumulated total points for 

all active minor violations charged against an officer to exceed forty (40), the violation shall be considered a major 

violation and discipline imposed accordingly. All written records regarding discipline of an officer shall be kept in 

his personnel file. 

 

Judgment shall be exercised in the utilization of supervisory authority, and discipline in the form of time 

off for minor violations will normally be resorted to only when the offending officer has failed to respond to less 

severe discipline. The arbitrary use of discipline for other than proper objectives shall subject the supervisor to 

discipline. 

 

Section 2. Minor Violations 

 
 POINTS  

2.1 10 Tardiness in reporting for duty. 

2.2 10 Officers shall not participate in games of chance while on duty. 

2.3 
 

Uniform and Appearance Violations: 

 
20 (a) Failure to keep uniform cleaned and pressed. 

 
20 (b) Failure to be properly groomed while on duty. (e.g. personal hygiene) 

 
5 (c) Turning up or rolling sleeves of either summer or winter shirts of uniform 

personnel. 

 
5 (d) Permitting shoes to be unshined, or excessively worn down at the heels. 



  5 (e) Failure to wear black socks with the uniform, except when wearing boots. 

 

 5 (f) Failure to wear required uniform. This includes wearing the uniform while 

engaged in off-duty employment where the uniform is required. 

 

2.4  10 Failure of an officer to activate assigned Body Worn Camera when taking Police     

Action, or failure to properly categorize to include incident numbers. 

 

2.5  Abolished 

 

  

2.6  20   Loitering, etc.: 

 

  (a) Officers, while in uniform or on duty, shall not enter restaurants, theaters, or 

other public places except in the performance of their duty. Loitering and 

unnecessary conversation with employees and customers therein is forbidden. 

 

  (b) No two (2) field officers, unless assigned to the same patrol vehicle, shall be at 

the same establishment. 

 

  (c) Abolished 

 

  (d) Officers, when off duty and not on official "stand by", shall not loiter in or 

about any headquarters area assigned for service use. 

 

  (e) Officers shall not be at their residence on duty without supervisory approval. 

 

2.7  Abolished 

 

  

2.8  Abolished 

 

  

2.9  Abolished 

 

  

2.10  Abolished 

 

  

2.11  10   Failure to keep firearm clean and in good condition. 

 

2.12  10   Failure to report back in service immediately on the completion of an assignment. 

 

2.13  20   Taking excessive time for a meal. 

 

2.14  15 Failure to provide prompt, correct and courteous service. This includes making all 

necessary reports, maintaining a strictly impartial attitude towards complainants and 

violators, and providing name and serial number upon request. 

 



2.15 15 Transporting persons in a Department vehicle except for a proper police purpose or 

on Department business. 

2.16 20 Officers shall not operate vehicles owned, leased, loaned or assigned to the Unified 

Government or the Police Department, in such a manner that results in, or causes, 

injury, however slight, to any person; or results in cosmetic, structural or mechanical 

damage, however slight, to any vehicle or other tangible property. 

2.17 20 Officers shall obey all traffic laws when they are not operating as an emergency 

  vehicle. 

2.18 15 Officers shall not operate vehicles owned, leased, loaned or assigned to the Unified 

Government or the Police Department, in such a manner that results in, the Officer 

accumulating Negative 4 to Negative 6 points based on the guidelines set forth in the 

Accident Review Board Procedures. 

2.19 10 Failure to use proper radio procedure. 

2.20 20 Failure to properly inspect and/or maintain Department equipment or supplies: 

  
(a) Before using, an officer shall thoroughly inspect the vehicle or equipment 

assigned to them to determine if there is any damage or discernable defects. 

This inspection shall include, but shall not be limited to: 

  
1. Check tires for wear and proper inflation 

  
2. Check all vehicle safety equipment to ensure working condition 

  
3. Check for visible or discernable damage to any part or portion of the 

vehicle 

  
4. Check oil, windshield cleaner and radiator water levels to ensure 

adequacy 

  
(b)  An officer shall immediately report to an on-duty supervisor, all damage, 

defects or loss of Department vehicles, equipment and/or supplies, as soon as 

it occurs or becomes known to that officer. 

2.21 20 Failure of a Field Training Officer (FTO) to properly coach, mentor, guide, instruct, 

and/or oversee any person (trainee) who the FTO is charged to train. 

2.23 Abolished 
 

2.24 25 Failure of supervisors (including sergeants and acting sergeants) to: 

  
(a) Properly supervise subordinates; 

  
(b) Properly review all reports for correct information; 

  
(c) Prefer disciplinary charges or take other appropriate disciplinary action. 

2.25 10 Failure to possess a current, valid State Motor Vehicle Operator's License, or 

allowing a valid operator’s license to expire. 

2.26 Abolished 
 



2.27 20 Officers shall not perform any acts or make any statements which tend to bring the 

Department into disrepute or ridicule, or which criticizes the Department or any 

officer. 
 

2.28 25 Officers shall treat as confidential the business of the Department. 

 

2.29 20 Respect for supervisors and other officers. 

 

(a) Officers shall not criticize, publicly reprimand or ridicule a fellow officer. 

 

(b) No officer shall use abusive, insulting or indecent language to another 

officer. 

 

(c) In issuing instructions or correcting conduct, no officer shall use abusive or 

insulting language toward another officer. 

 

(d) Officers shall be courteous in their dealings with associate and treat them 

with respect. 

 

2.30 20 Failure to be home without legitimate reason after reporting off sick. 

 

2.31 Abolished 

 

2.32 Abolished 

 

2.33 Abolished 

 

2.34 Abolished 

 

2.35 Abolished 

 

2.36 Abolished 

 

2.37 Abolished 

 

2.38 20 Officers shall notify their supervisor or commanding officer at least one-half (1/2) 

hour before their normal starting time if they are sick, going to be absent or late for 

duty. 

 

2.39 Abolished 

 

2.40 Detectives Dress Code: All detectives shall dress according to the following: 

 

10 (a) when attending court: suit and/or sport coat and tie. 

 

10  (b) while performing routine investigative procedures: suit and tie, sport coat and 

tie, or approved business casual attire. 

 
2.41 Abolished 

 

2.42 25 Failure of an officer to make an inquiry when in doubt as to the nature or detail of his 

or her assignment. 



2.43 Abolished 

 

2.44 Abolished 

 

2.45 20 Failure to follow or forward all communications through the appropriate chain of 

command. In no event may officers, on behalf of themselves or others, contact the 

office of the County Administrator or any elected official on matters pertaining to the 

Police Department without prior approval of the Chief of Police. 

Exception: When information is of such nature that it must be brought to the 

immediate attention of the Chief of Police, the official chain of command may be 

passed and the Chief contacted directly. Justification for such departure will be 

required. 

 

2.46 20 Officers shall not associate or engage in relationships with persons for social or 

personal reasons while on duty. This does not preclude official associations or 

connections with the performance of assigned duties. 

 

2.47 Abolished 

 

2.48 10 Officers shall immediately notify their commanding officer of any arrests or court 

actions, except divorce proceedings, instituted against them. 

 

2.49 10 Failure to remain calm and composed regardless of provocation in the execution of 

their office. 

 

2.50 15 Loss of incidental police equipment with a value under $500.00 that was issued by 

the Department such as badge, handcuffs, mace, night stick, RMS key fobs, and other 

uniform items. 

 

2.51 20 Failure to properly wear seat belts while operating a police vehicle. 

 

2.52 Abolished 

 
 

Section 3. Disciplinary Rules – Major Violations 

 

 

3.1 Officers shall promptly and willingly obey all lawful orders and directives issued to them by 

competent authority. The willful disobedience of any order lawfully issued by a superior officer 

or any disrespectful, mutinous, insolent or abusive language toward a superior officer shall 

constitute insubordination. 

 

3.2 Officers shall not be under the influence of alcohol or consume any kind of intoxicant while on 

duty or in uniform, other than to perform an authorized assignment. Additionally, officers shall 

not be under the influence of, or be a user of controlled substances when such controlled substances 

are not lawfully prescribed by a practitioner, nor shall an officer use such controlled substances in 

a manner not lawfully prescribed by a practitioner. 

 

3.3 Accepting a bribe or gratuity for permitting, allowing or not reporting an illegal act. No officer 

shall offer or present to or accept from another employee any type of compensation or favor for 

official conduct. 

 

a. Failure to report an offered bribe or gratuity for the permitting of an illegal act. 

 

3.4 Officers shall not convert to their personal use or have any personal claim in any found property, 

recovered property, or property held as evidence, unless released by proper authority. 



3.5 Contents of any criminal record or report filed in the Police Department shall not be exhibited or 

divulged to any person other than during the process of law except upon a written directive of a 

commanding officer. 
 

3.6 Officers shall not communicate in any manner directly or indirectly any information which might 

assist persons charged with criminal or quasi-criminal acts to escape arrest or punishment or which 

may enable them to dispose of any evidence of unlawful activity or money, merchandise or other 

property unlawfully obtained. 

 

3.7 Officers shall not interfere with the proper administration of criminal justice. They shall not 

attempt to interrupt legal process except where a manifest injustice might otherwise occur nor 

participate in or be concerned with any activity which might interfere with the process of law. 

They shall not attempt to have citations or notices to appear reduced, voided, or stricken from the 

records or files, except as provided for in Department policy. Any member having knowledge of 

such action and failing to inform his superior officer thereof shall be deemed to have violated this 

rule. 

 

3.8 Officers receiving or possessing facts or information relative to a criminal offense or case shall 

report the facts or information in accordance with Departmental procedure. 

 

3.9 No officer shall request the aid of any citizen to have them transferred within the Department, 

receive a promotion, assigned from one classification of work to another, nor transferred from one 

(1) district or section of the jurisdiction to another. 

 

3.10 Officers shall not place or permit weapons or objects adaptable for use as weapons and capable of 

inflicting bodily injury to remain unattended in any location normally accessible to a prisoner or 

suspect. 

 

3.11 Officers shall not physically or mentally abuse prisoners or any other person with whom they come 

into contact while discharging the duties of a police officer. All officers are to affirmatively protect 

the Civil Rights of all persons. 

 

3.12 Officers shall not either directly or indirectly recommend the employment of any person as 

attorney or counsel, or recommend the name of any bondsman to any prisoner or suspect. No 

member shall post bond for persons under arrest except members of his immediate family. 

 

3.13 Officers shall not use their official position to solicit special privileges or discounts for themselves 

or others. 

 

3.14 Officers shall not do business with or engage in any business transactions with any person confined 

in jail. 

 

3.15 No officer shall willfully misrepresent any matter, withhold information, sign any false official 

statement or report, perjure himself, or give false testimony before any court, grand jury, grievance 

hearing, board, commission or official hearing. 

 

3.16 No officer shall make false reports or knowingly enter or cause to enter in any Department book, 

record or reports any inaccurate, false or improper police information or other material matter. 

 

3.17 Officers shall not accept for personal use any compensation, gift, gratuity or reward for services 

rendered. 

 

3.18 No officer shall use his or her police position to collect or receive any money or other things of 

value, nor shall officers circulate subscription papers, sell tickets of any kind or collect money 

from a member of the public for any purpose other than duly authorized functions. 



3.19 No officer shall be absent without leave. If an officer reports for duty later than one (1) hour after 

his normal starting time he shall be considered absent without leave. 

 

3.20 Officers shall not use their positions with the Department as means of influencing, forcing, or 

intimidating persons with whom they are engaged in civil matters to settle the case in favor of the 

officer. 

 

3.21 Officers shall not loaf or remain idle on duty 

 

3.22 Officers shall always maintain competence in the performance of their duties. The lack of any of 

the following is evidence of incompetence: (a) courage, (b) emotional stability, (c) industry, (d) 

alertness, (e) decisiveness, (f) power to observe, (g) initiative, (h) energy, (i) intelligence and (j) 

ability to get along with people. 

 

3.23 Dishonesty/Lack of honesty. 

 

3.24 An officer shall not sleep while on duty. 

 

3.25 Gross immorality: Officers shall not conduct themselves in an immoral, indecent, lewd or 

disorderly manner. 

 

3.26 Neglect of duty. 

 

3.27 Failure to have and maintain an operable firearm. 

 

3.28 Failure to maintain a valid Kansas Motor Vehicle Operator's License other than due to expiration. 

 

3.29 Abolished 

 

3.30 Cowardice and neglect of duty: 

 

(a) No officer shall fail to aid, assist and protect the public or a fellow officer in time of 

danger or under circumstances where danger might be reasonably impending. 

 

(b) Nor shall an officer fail to give suitable attention to the performance of duty. The 

failure to take appropriate action on the occasion of a crime, disorder or other act or 

condition deserving police attention shall constitute neglect of duties. 

 

3.31 An officer shall not engage in any employment or business involving the sale of alcoholic 

beverages nor shall he be employed by any business establishment that sells cereal malt beverages 

for consumption on the premises of said establishment, unless such premises are owned or leased 

by the Unified Government. However, officers may be permitted to be employed in or for such 

establishments if such establishments are large recreational complexes located within special 

development districts as designated by the U.G., and providing the Chief of Police expressly 

approves such employment. An officer shall not do investigative work for insurance agencies, 

collection agencies, lending agencies, or detective businesses as defined by 

K.S.A. 75-7b01 (a), attorneys or bail bond agencies, or work for an employer who has been 

convicted of a felony or who openly associates with convicted felons. 

 

3.32 An officer shall not visit, enter or frequent a house of prostitution, illegal gambling house, or 

establishment wherein federal, state, or local laws or ordinances are violated, except in the 

performance of duty and while acting under proper and specific orders from a superior officer. 



3.33 An officer shall not intentionally manufacture, tamper with, falsify, destroy or withhold evidence 

or information, nor make any false accusations of a criminal charge. 

3.34 When ordered to do so by the Chief of Police or Deputy Chief, an officer shall submit to any of 

the following tests or disclosures in a non-criminal case: medical tests; ballistics tests; chemical or 

other tests; photographs; and CVSA tests in accordance with section 13.6. An officer may also be 

required to submit financial disclosure statements when so ordered by the Chief of Police or 

Deputy Chief. 

3.35 Abolished 

3.36 Tampering with vehicles: 

 
(a) Adjustments to the fuel systems will be made only by proper authorization from the 

police garage supervisor. 

 
(b) There will be no altering of any parts on any vehicle or any other change which 

affects engine performance unless it is authorized by the police garage supervisor in 

writing. 

3.37 Officers shall not lose or suffer, permit or allow police equipment provided an officer by the 

Department of a retail value of more than Fifty Dollars ($50.00) to come into the possession of 

any third party except upon the order of his superior officer. 

3.38 No officer shall commit an act which is unlawful and requires a criminal intent. 

3.39 
Failure of a Field Training Officer (FTO) to properly coach, mentor, guide, instruct, and/or oversee 

any person (trainee) who the FTO is charged to train, which results in the trainee committing a 

policy violation. 

 

3.40 
 

Officers shall exercise sound judgement 

3.41 Officers shall not operate vehicles owned, leased, loaned or assigned to the Unified Government 

or Police Department, in such a manner that results in, or causes, serious injury or death to any 

person; and/or results in significant cosmetic, structural or mechanical damage to that vehicle, or 

any other vehicle, or other property. (For purposes of this rule, "significant damage" shall mean 

total damage to a vehicle or other property that exceeds the amount of $1000 to repair, restore or 

replace: Serious injury shall mean an injury that is potentially life-threatening or which requires 

immediate medical attention or admission to a medical facility.) 

3.42 Officers shall comply with the provisions of every Departmental General Order. 

3.43 District, Municipal and Federal Court appearances: For all appearances before any District Court 

or Federal Court of law, competent investigating body, judicial tribunal, pre-trial conference, 

hearing board or person authorized to take testimony, officers shall: 

 
(a) Attend punctually. 

 
(b) Wear proper attire (includes uniform, suit and tie, or sport coat and tie). 

 
             (c)   Not be absent except for good cause. Where necessary to be absent, officers shall notify the  

prosecutor's office at a reasonable time prior to the trial, hearing, or conference. 



   3.44 Failure to provide respect for a supervisor and/or commander. 
 

(a) Officers shall not criticize the instructions or orders received from a superior officer 

or commander. 

 

(b) In issuing instructions or correcting conduct, no supervisory officer or commander shall use 

abusive or insulting language toward a subordinate. 

 

(c) Commanders shall be courteous in their dealings with subordinates and associates and 

treat them with respect. 

 

(d) Officers will not be disrespectful, mutinous, insolent or use abusive language toward 

a superior officer. 

 

 
 

 

   3.45 
No officer shall intentionally prevent video footage from being recorded on the in car video system 

or the       Body Worn Camera when required.   

 


